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Moaoxenne 0 Q0AHOCTHONH HECTPYKIHN padoTIKOB
MY HHIHIATLHOTO GH/IKCTHOTO JOITKOJILHON0 00pa3oBaTeAbHOI0 YHPERICHNA
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3es1eH01016CKOT0 MY HHIHIAILHOTO paitona Pecnydankn Taraperany

1. Odmee nojaoxenns

1.1, Hacrosuee TNonoenue paipadorano & COOTBEICTEMM ¢

v Oexepanbupiv sakonom Ne273-03 or 29.12.2012 roga  «O6 obpazopannn B
Poccuiickoii Detepaimny ¢ wamencrnama Ha 29 nexadpa 2022 roja;

v Tpyzosemv kojexcom Pocenitexoii Menepatin:

v' Verasom MBJIOY «Jletcxnii can npuemorpa u o3goposnenss Nel9 «Kpacnas
Hlanoukar 3IMP PT» (nance- Yapekaeune).

1.2, Hacroamee Tlosoiesne onpefensier OCHOBHBIE TPeBOBAHNE K CTPYKTYpE H
CONCPAAHHIO JOJKHOCTHON HMHCIPYRUMM PAbOTHHKOB YUPEN/ICHHSE, & TAKACS K NPOLCIype
PaspaboTKH J01KHOCTHBIX HICTPYKIIIA, NOPAIKY MX NPHHATHS, YTBEPKICHHA, BHECCHHR B HHX
JONOMHEHNH H HIMCHCHRHH,

2. TonsiTHe 10AHOCTHON HHCTPYKUMH

2.1. JomxsoctHas uuctpyxums padothmka Yupekaenus (nanee — JlomkHocTHAs
MHCTPYKINA) — OCHOBAHNLIA HA HOPMAX JAKOHOJATC/IBCTBA OPHUHANLHLIT NPABOBON JIOKYMCHT,
PELAAMEHTHPYIOIME  OPrAHH3AMONHO-TIPABOBOC NOJOKCHNC PaCOTHHKA YUpemenus, ¢ro
00S3aHHOCTH, NPaBA, OTBETCTBCHHOCTD, ofecreuuBAIONI yerosua ami ero pexTHiol
PABOTHI TIPH OCYLIECTRICHKI MM TPYIOBO#H JCATEILHOCTH COIMIACHO 3aHUMACMOI TO/KHOCTH.

2.2, JNlonAnocTHAR WHCTPYKUMS SBAACTCA HOPMATHBHLIM  JIOKRTBHEIM  AKTOM
VUpekicHns, PCryIHDYIOUINM — OTHOIICHHR B paMxax  VUpEeAUICHHA.  COMCP&AumM
o0meods3aTeNbHBIE  NPABHAA  MOBEACHHA  JUIA  BCEX  WIH  HEKOTOPBIX  YHACTHHKOR
00pasoBaTENBILIX  OTHOIICHWA,  PACCUMTAMMBIM  HA  HEONHOKPATHOC  TIPHMEHCHHE,
YTBCPACICHHBIM TIPHKA0M JABEAYIOUICTO Y upeIcHH .

2.3, JlomgHocTias WHCTPYKUMS COCTABIACTCA 110 KAKAOH NITATHOH JQ/BKHOCTH
Yupesaenns u o0biapaseTcs paboTHHK NOA PACTIMCKY (PN 3aKTIOUCHIH TPYAOBOTO JOTOBOPA, &
TAKAKE TIPH [EPeMEIIEHNH HA JIPYIVIO TOLKHOCT: H IPH BPEMEHHOM HCTIONHCHHH oDfIanocTeit
110 J0KHOCTH.

24, JlomknocTHas MHCTPYKUMR pPaspalarelBacTes MCXOJA M3 34044 MHCTPYKIWIL,
BO3NOMCHHBIN HA  KOHKPETHOrO palOTHUKA, B COOTBETCTBHH CO INTATHRIM PACIHCAHNCM,
Tlpasniami BHYTPCHHETO TPYOBOTO pacniopsaka Yupemachus ¢ cofmoennen Kouerurymn
Poceniickoii ®enepan. Tpyzosoro xonekca Poceufickoii Dejepaiin H HHBIX HOPMATHRIO-
NPABOBBIX AKTOR.



2.5. OcHoBoit InIE: pa3paboTku JOJDKHOCTHBIX UHCTPYKIUHI SIBIACTCS
«KBanmupukanmoHHble XapaKTEPUCTHUKU JOJDKHOCTEH paOOTHUKOB oOpa3oBaHus» EmuHOTO
KBTH(DUKAIIMOHHOTO CIPABOYHUKA JODKHOCTEH PYKOBOJIUTENICH, CIICIUAIMCTOB U CIYXKAIIUX,
yrBepkaeHHOro [Iprkazom MHUHHCTEPCTBA 3IpaBOOXPAHEHHS ¥ COLMAIBHOTO Pa3BUTHSA
Poccwuiickoit penepammu ot 26 aBrycra 2010 1. Ne761H.

3 TpeOoBanus, npeabsiBjisieMble K CTPYKTYPE U COAEPKAHUIO
JMOJKHOCTHOM MHCTPYKIMH.

3.1.  JloyKHOCTHast MHCTPYKIMSI COCTOUT U3 CIEAYIOIIUX Pa3felioB:

-O611ee N0I0XKEHHS

-Jlo;KHOCTHBIE 00513aHHOCTH

- [IpaBa

- OTBETCTBEHHOCTh

- BzaumooTHomenus. CBsA3H 110 TOJKHOCTH.

3.2. B paznene «O0111Me IOJI0KCHU:

- ycTaHaBIMBaeTcs chepa AeITeIbHOCTH JAHHOTO CICIHAIHCTa;

- yCTaHaBJIMBACTCS MOPAJO0K €ro Ha3HaYeHUs U OCBOOOXKAECHUS OT 3aHUMAEMOM JIOJKHOCTH;

- YCTAHABJIMBAETCS 3aMEUICHHE I10 TOJKHOCTU BO BPEMsI OTCYTCTBHUS;

- ompenesnsiioTcs  KBalU(UKAlMOHHbIE TpeOoBaHUsA (TpeOoBaHMSA, NpPEAbSABISEMbIE K
00pa3oBaHUI0 U CTaXy paldOThl), MOAYUHEHHOCTh CIECHHAINCTa W JOJDKHOCTHBIC JIWIIA,
KOTOPBIMH OH PYKOBOJIUT;

- NEepeYMCIAIOTCSd TNPaBOBbIE aKThl M HOPMATUBHBIE JOKYMEHTBI, KOTOPBIMH JOJIKEH
PYKOBOJICTBOBAThCS CIIELUAIUCT B CBOEH JEATEIbHOCTH.

B paznen moryr ObITh BKJIIOUEHBI Jpyrue TpeOOBaHMSI U IOJOXKEHHS, KOHKPETU3UPYIOLIUE U
YTOUHSIOLIME CTaTyC JOHKHOCTHOTO JIMIIA U YCIIOBHS €r0 AEATEIbHOCTH.

3.3. Pazmen  «JlomkHOCTHBIE OOS3aHHOCTH»  COACPXKUT TEPEYCHb OCHOBHBIX  (YHKIWH
JOJDKHOCTHOTO JIMIIA, a TAKXKE YKa3bIBAIOTCS 00513aHHOCTH JOJHDKHOCTHOTO JIMIIA, BO3JIaraeMble Ha
HET0, yKa3bIBaeTcs opMa ero yuyacTus B YIPaBJICHYECKOM Iporecce (PyKOBOAMT, YTBEPXKIAET,
o0ecreunBaeT, MOArOTaBIMBAET, PACCMATPUBACT, MCIIOJIHSACT, KOHTPOIHUPYET, COIJIACOBHIBAET,
IpEeJICTaBISIET, KYpUPYET U T.11.)

3.4. Paznen «lIpaBa» coJepXHUT THepeueHb IMpaB, NPEAOCTABIAEMBIX CHEHMAIMCTY IS
BBITIOJTHEHUSI BO3JIO)KEHHBIX HA HETO (PYHKIIMN U 00S3aHHOCTEH.

3.5. B pasgene «OTBETCTBEHHOCTbY»  YCTAHABIMBAIOTCA BUABI  OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE M HEKaYECTBEHHOE BBITIOJHEHUE CHEIMAINCTOM JIOJKHOCTHBIX 00si3aHHOCTEN
Y HEHCIIOJIb30BaHUE MIPENOCTABJICHHBIX €MY IIPaB.

3.6. Paznen «B3aumooTHomeHus. CBS3M MO JOJDKHOCTH» COJEPKHUT MEPEYeHb JTOJDKHOCTHBIX
JMI, C KOTOPBIMHU CIHEIHMAIMCT BCTYHAeT B CIy>KeOHble B3aMMOOTHOIIEHUS M oOecreuynBaeTcs
uH(popMalel, YKa3blBalOTCsSl CPOKH MOJTYUYEHHsSI U NTPEIOCTaBIECHNS HH(OPMAIIUH, OIIPEIEseTCs
NOPSIIOK TOAIMCAHNS COTJIACOBAHUS U YTBEPKIECHUS JOKYMEHTOB.

3.7. O0s13aTeTbHBIMHU peKBU3UTAMH JlOJPKHOCTHOW MHCTPYKIIUH SIBIISTFOTCS:

- [IOJIHOE HAUMEHOBAHUE Y UPEKICHMUS,

- 3ar0JIOBOK K TEKCTY;

- BU3BI COITIACOBAHUS;

- IO/NHUCH, TPU( YTBEPHKICHUS.

41lopsanok pa3padoTKH, COIJIACOBAHMS, YTBepKJAeHUSI W BBeleHUs] B JelicTBHe
JAOJKHOCTHOH HHCTPYKIHH

4.1.JIomKHOCTHAsT MHCTPYKLMS pa3padaTbIBaeTCs 3aBEAYIOUIMM  YUpEeKJIeHHUS 00
JUIOM, YIOJHOMOYEHHBIM 3aBenyrommMm. B cioyuae ecnu  JlomKHOCTHAsT HMHCTPYKLHUA



paspabaTbIBaeTCsi JUIIOM, YIOJIHOMOYEHHBIM 3aBEAYIOINIMM, TO OHAa MOJIUCHIBACTCS
pa3pabOTUYNKOM.

4.2. Io;KHOCTHAsT WHCTPYKIMSA TIOCie pa3paboTKH mepemaercss B IPOQCOIO3HBIHN
KOMMTET MEPBUYHON NPOQCOI03HOM OpraHm3aluy, NpeCTaBIsAIOIINNA UHTEPEChl OONbIIMHCTBA
paboTHUKOB YupexaeHus (nanee - mpodcoro3ubiit KoMuTeT). [Ipodcor03HbII KOMUTET B CPOK HE
H03/1Hee AecATH pabouyux JHEH co JIHS noiydeHus J{OMKHOCTHOM MHCTPYKLHHU OCYIIECTBIISET
cornacoBaHue JIOJKHOCTHOM HMHCTpyKUMH. B ciydae eclii TPO(COIO3HBI KOMHUTET He
COIVIaCEH C TEKCTOM JIOJDKHOCTHOM MHCTPYKIMM JMOO BHOCUT NPEAJIOKEHHs] IO €ro
COBEPLIEHCTBOBAHHUIO, TO 3aBEAYIOLIEMY YUpEXKIECHUS HAMPABISAETCSI MOTUBUPOBAaHHOE MHEHHUE.
3aBeyIOLINI MOKET COIIaCUThCS ¢ HUM JINOO 00s3aH B TEUEHHE NATH JHEH MOCIie MOIy4YeHUs
MOTHMBUPOBAHHOTO MHEHHS NPOBECTH JOMOJHHUTEIbHbIE KOHCYIBTAUH C MPO(HCOIO3HBIM
KOMMTETOM B LIEJIAX JOCTHXKEHUS B3aUMOIPUEMIIEMOTO PELICHHUS.

[Ipu HE MOCTMIKEHHMH COTJIACHSI, BOSHUKILIHNE pazHOIIACUsI O(OPMIISIFOTCS MPOTOKOJIOM,
1I0CJI€ YEro 3aBEYIOUINI UMEeT IPaBo yTBEPAUTH J{OIKHOCTHYO HHCTPYKLIUIO.

5.¥Y1Bepxnernue JJo/KHOCTHON HHCTPYKIHH

5.1. 3aBepyromuii  yTBepkaaer  J[OJDKHOCTHYIO  MHCTPYKIMIO IMYTEM  HW3JaHUs
COOTBETCTBYIOLIETO IIPUKA3a.

5.2. B npukase B 00513aTEIbHOM HOPSAKE YKA3bIBAKOTCS:

- nara BBeieHU [JOIKHOCTHOM MHCTPYKIIMU B JEHCTBUE;

- yKa3zaHue 00 03HAKOMJICHUU paOOTHUKOB C JIOPKHOCTHOW MHCTPYKIMEH M CPOKH AJIs
3TOrO;

- (amunmuu M AOKHOCTH JIMI, OTBETCTBEHHBIX 3a coOmrojeHue JomKHOCTHOM
WHCTPYKIIUU;

- UHbIE YCIIOBUS.

5.3.  VrBepxaeHHble JIOJDKHOCTHBIE  MHCTPYKIMM  HOJUIeKaT  00s3aTeabHOU
perucTpanuu B COOTBETCTBUH c TpeOOBaHUSIMHU JIETIONPOU3BOJICTBA B
VYupexieHun ¢ IPUCBOSHUEM UM MOPSAKOBOTO HOMEpa.

6. O3HakomJ/ieHHe PAaGOTHHUKOB ¢ /{0JZKHOCTHON HHCTPYKIUEH

6.1. Oznakomnenne paboTHHKAa YupexaeHus ¢ JIOJDKHOCTHOW WHCTPYKIHMEH B
00513aTeIbBHOM TIOPSJIKE OCYILECTBIIAETCS NpPU MOCTYIUIEHMM Ha paboTy B YupexaeHue.
O3HakoOMJIEHHE OCYIIECTBISIET 3aBeayromuii. [locie o3HaKoMIIeHHs paOOTHHK MPOCTABISIET Ha
JIOJDKHOCTHOW MHCTPYKLIMM O3HAaKOMHTEIbHYIO BU3Y - C HHCTPYKIMEW O3HaKOMJIEH, Jjara,
TIOJTITHCh.

6.2. O3HakomieHue paboTHHKA ¢ JOJKHOCTHON MHCTpyKIMEeH B 00s3aTeTbHOM
MOPSI/IKE OCYIIECTBIISICTCS TIPU TIepeBojie pabOTHHUKA Ha JPYTYIO JOJDKHOCTh WM BPEMEHHOM
nepeBojie Ha Jpyryro paboty. Os3HakomieHHe ocyulecTBiseT 3aBeayrommid. Ilocie
03HAKOMJICHHUSI PA0OOTHUK MPOCTaBIseT Ha J{OIKHOCTHON HHCTPYKIIMH O3HAKOMHUTEIBHYIO BH3Y -
C MHCTPYKIMEeH 03HaKOMJIEH, /1aTa, MOJIIHUCH.

6.3. TpeOoBaHus, yCTaHOBIEHHBIC B JIOMKHOCTHOW HWHCTPYKIIMH, JICHCTBUTEIBHBI C
TOTO MOMEHTa, KOrj1a pabOTHUK ObLJI ¢ HEM 03HAKOMJICH.

6.4. B ciydae ecinm paOOTHUK OTKa3bIBACTCSA PACIUCATHCS B O3HAKOMIICHUH WIIA
NoJy4eHuHn J{0MKHOCTHON MHCTPYKIMH, JaHHBIA 0TKa3 (PUKCHpYETCs MyTeM COCTAaBIICHHS aKTa B
NPUCYTCTBUM HE3aMHTEPECOBAHHBIX CBHeTeNei. B akre Takke ¢ukcupyercs QaxT
O3HaKOMJICHHs paboOTHHKa ¢ cojaepkaHueM JlOJDKHOCTHOW MHCTPYKIMM B HMHOH Qopme
([JomxHOCTHAS HHCTPYKITUS 3a9UTHIBAETCS BCITYX 3aBEIYIOIIIM).

6.5. lng Tekymieid paboThl € TMOAJMHHHUKA JIOJUKHOCTHOM HMHCTPYKUMH CHHMAIOT
3aBEPEHHYIO KOIHMIO, KOTOPYIO BBIIAIOT PaOOTHUKY YUpEKICHWs, pabOTalomeMy B JTaHHOU
JOJDKHOCTH.



7.BHeceHue n3MeHeHui B Jl0JI7KHOCTHYIO HHCTPYKIHIO

7.1.BHecenrie u3MeHEHUH B JIOJDKHOCTHYIO HMHCTPYKIMIO OCYIIECTBISIETCA B
CIENYIOIIUX CIIyYasx:

7.1.1. B cBS3U C U3MEHEHHEM 0053aTeIbHBIX YCIOBHUI TPYAIOBOTO JOTrOBOpa. YKa3aHHas
nporeaypa IPOBOAUTCS B COOTBETCTBUU C TpeboBaHusiMu TpynoBoro xoaekca PD (paboTHHK
JOJKeH OBbITh HE MO3JHEe, YeM 3a 2 Mecsla 10 MNPEeArojaraéMoro U3MEHEHHUs MUCHbMEHHO
YBEIIOMJICH, IIOCIE TOJY4YEeHUS pPAOOTHUKOM COTJIALICHHS Ha TPOJOJDKEHHUE TPYIOBBIX
OTHOUICHU, BHOCSTCS U3MEHEHUS B JIOHKHOCTHYIO HHCTPYKIIHIO).

7.1.2. npu U3MEHEHHHM OPTaHU3AlMOHHBIX YCIOBHH Tpyna, 0€3 U3MEHEHUs TPYIOBOM
GbyHKIIMM paOOTHHKA.

7.2. 3aBeylomMii WM JIMIO, YHNOJHOMOYEHHOE UM, COCTaBiisieT JIOJKHOCTHYIO
MHCTPYKLMIO B HOBOM pefaklUU, KOTOpas COTJIACOBBIBAETCS U YTBEPKAAETCS B COOTBETCTBUH C
TpeOOBaHUSAMU, YCTAaHOBIEHHBIMU pa3zzaenamu 4 u 5 Hacrosiuero llonoxxenus. O3HakomiieHHE
paboTHuKa ¢ J[OJPKHOCTHOM MHCTPYKLIMEH OCYILECTBISETCS B COOTBETCTBHHM C TPEOOBAaHUSAMU,
YCTaHOBJIEHHBIMU pa3zienoM 6 Hacrosiero [lonoxenus.

8. XpaHeHHe T0JKHOCTHBIX HHCTPYKIM A

8.1. JIo)DKHOCTHBIE ~ MHCTPYKIMHM  XpaHATCA B  COOTBETCTBHM C  IPaBHJIAMH,
YCTaHOBJICHHbIMM B llepedyHeM THUNOBBIX  YIPaBIEHYECKUX APXUBHBIX JIOKYMEHTOB,
00pa3ylonMXcsi B IIPOLIECCE JEATEIbHOCTH TOCYIapCTBEHHBIX OPraHOB, OPIaHOB MECTHOIO
CaMOYIPABJIEHUS M OpraHu3alMl, YTBEP)KIEHHBIM IpuKa3oM MuskyiaeTypel Poccum ot
25.08.2010 Ne 558.

8.2. JIOJKHOCTHBIE MHCTPYKLUU DPAOOTHUKOB YUPEKACHUS IMOJJIEKAT MOCTOSHHOMY
xpanenuto B MB/IOVY B Teuenue Tpex JeT rnocie ux 3aMeHbl HOBBIMHU.



ITpunoxxenue 1
K JIOKaJIbHOMY aKTy

[TonoxeHue 0 NOMKHOCTHOM UHCTPYKIIUU
MBJOYVY «/leTckuii can npucMotpa u 0310poBiaeHus Nel9
«Kpacnas lanouka» 3MP PT»
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