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Ilopsmox
pa3spadoTKu, IPUHATUS U YyTBEePKACHHUS JIOKAIbLHbLIX HOPMATHBHBIX aKTOB
MYHHI[HIIATHHOT0 AaBTOHOMHOI'0 0011e00pa30BaTEIbHOI0 YUPEeKICHUS
ropoaa HaGepe:xupie Uennnr «IIporumvuasus N64»

1.001mue moa0KeHus

1.1.Hacrostmuit ~ Tlopsimok  pa3paboTK{,  IPHHATHA KM YTBEPXKAEHHS JIOKAIBHBIX
HOPMAaTHBHBIX aKTOB (manee-Ilopsimox) MYHHUITUIATIBHOTO aBTOHOMHOTO
ob1meobpaszoBaTeapHOro yupexaenus ropona Habepexxusie Uenns! «[Iporumuasus N64» (nanee
-IlporuMHasusi)  pa3paboTaH B COOTBETCTBHM coO cTaTked 30 PemepanbHOro 3akoHa OT
29.12.2012 N 273-®3 «0O6 o6pasopanuu B Poccuiickoit @eneparuu» u Y craBoM IIporumuasuy.
1.2.Hacrosmuii ITopsmok OIpemeisieT OCHOBHBIE TpeOOBaHUS K IIpolenype paspaboTKh
[IPOEKTOB JIOKAJIBHBIX HOPMATHBHBIX aKTOB JOJDKHOCTHBIMH JHIamu [IporuMHasuu, mOpSAKy
WX TIPUHSTHS, YTBEP)KICHUs, BHECEHUS] B HUX NONOJIHEHHN W U3MEHEHHUH.

2. ITonsTHe JOKAJLHBIX HOPMAaTHBHBIX AaKTOB

2.1.JIokaNbHBI HOPMATHBHBIA aKT—3TO HOPMATHUBHBIA IIPaBOBOM [OKYMEHT, COJAEpXKalluh
HOPMBI, PETyJIMpYIOIIie 00pa3oBaTe/bHBIe OTHOINCHHS B IIpormMHa3suu B Ipefenax CBoeH
KOMITETCHIIMM B COOTBETCTBHU C 3aKOHOAATeNnbCcTBOM Poccuiickoli deznepanuu, B IOPSIKE,
yCcTaHOBJIEHHOM Y cTaBoM lIporuMHuasuy.

2.2.JIokanbHBIM HOPMATHBHBEIA akT - JOKYMEHT, COAEp)KaImuit oO6Imeo0s3aTenbHbIe IIpaBuila
MOBEJEHUS IUIsI BCEX WM HEKOTOPHIX YYaCTHHKOB 00pa30BaTEeNIbHBIX  OTHOILICHHUH,
pacCUMTaHHBIM Ha HEOJHOKpPATHOE IIPUMEHEHHE, IPUHATHIM B YCTAHOBJIEHHOM IIOPSIKE
COOTBETCTBYIOIIUM KOMIIETEHTHBIM OpraHOM YyIpaBieHHs [IporMMHa3suu U yTBEPXKICHHBIH
mpHKa3oM JupekTopa [IporuMuasun.

2.3.JIokanbHEIe HOPMATHBHBIE aKThI [ [poruMHa3uy JeHCTBYIOT TOJIBKO B IIpENeNax JaHHOH
006111e00pa3zoBaTeIbHON OpraHu3alii U He MOTYT PeryIHpoBaTh OTHOIIEHHUS BHE €€.

2.4, JloxanpHBIE HOpPMAaTHBHEIE aKThI, COOTBETCTBYIOIIHE BCEM TpeOOBaHUSIM
3akoHomaTenbeTBa P, sBIstoTCS 00sS3aTENbHBIME K HCIIONHEHHIO BCEMH YYaCTHHKAMH
00pa30BaTENbHBIX OTHOLIEHUH.

2.5.Hopmel (npaBuna), YCTaHOBJICHHBIE JIOKAJIbHBIMU HOpPMAaTUBHBIMHU aKTaMmu,
IpenHa3HaYeHB! Il PEeryIHpOBaHIs 00pa30BaTeIbHON, IPOU3BOACTBEHHOM, YIIPABIEHYECKOH,
(hMHAHCOBOM, KaIPOBOH U MHOHM QYHKIIMOHATEHON IesTeIbHOCTH BHYTpH IIporumuasuy.

3. Buap! JJOKAJIBHBIX HOPMATHBHBIX AaKTOB

3.1. Ha ocuoBauuu Hacrosmero Ilomoxxenuss B [IporumHasumM pa3paOaTeIBaOTCS U
IPUHAMAIOTCS CIEAYIOIIUE JIOKAIbHBIE aKThI:

3.1.1. JIoxanpHBIE HOPMATUBHBIE aKTHI, PETTIAMEHTHPYIOIIUE  OpPraHMU3AlMOHHBIE  ACIEKTHI
nestenbHOCTH [Iporumuasuu.

3.1.2.)JIoxanbHBle  HOpPMAaTWBHBIE  aKTHl, PETJIAMEHTHUPYIOLUIHWE  IMOPSINOK  YIPaBICHHS
[Iporumuazuu.



3.1.3.JIoxanbHbBIE HOPMATHBHEIE aKThl, pErJIaMEHTUPYIOIIHE OpraHU3aIUIO
00pa3oBaTeNbHOTO IIpollecca.
3.1.4. JloxampHEIE  HOpPMATHBHBIE  aKThl, PETJAMEHTHPYIOIIME  OLEHKY H  Y4eT
00pa3oBaTeNbHBIX JOCTHXCHUN yJaluxcs.
3.1.5. JloxanbHbleE HOPMATHBHBEIC aKTHI, PETJIAMEHTHUPYIOIIHE OPraHU3alUIO0 BOCIIUTATEILHON
paboTEHI.
3.1.6.JI0MmKHOCTHBIE HHCTPYKIIUU paboTHUKOB IIporuMHuasuu.
3.1.7. JlokanbHbIe HOPMATHBHEIE aKThI, PETIIaMEHTHPYIOIIHIE OIIaTy TpyAa pabOTHHKOB
[IporumHuazuu.
3.2. TlepeyeHb BHIOB JIOKATHLHBIX HOPMATUBHBIX aKTOB HE SBJISETCSA HCYEPIIBIBAIOLINM,
[Iporumua3uu uMeeT mNpaBo paspabaTeiBaTh, NPUHUMATE M YTBEPXKIaTb HHEIE JIOKAJIbHEIE
HOPMAaTHUBHBIE aKTHI.

4. Pazpa6oTka 10KaJbHbIX HOPMATHBHBIX aKTOB

4.1. TlogrotoBka JIOKQJBPHOTO HOPMATHBHOTO  aKTa BKJIIOYAaeT B ce0f  H3ydeHHe
3aKOHOZATeNbHBIX M HHBIX HOPMAaTHUBHBIX AaKTOB, JIOKAIbHBIX akToB IIpormmuasuwm,
PErTIaMEHTHPYIOIIUX T€ BOIPOCH], KOTOPHIE IIPEII0JIaraeTcsi OTpa3uTh B IPOEKTE HOBOI'O aKTa, U
Ha 3TOU OCHOBE BLIOOp €ro BHIa, COMEPIKAaHUS ¥ MPEACTaBICHHE eT0 B MUCEMEHHOH opMe.

4.2. TIpoexT JIOKalIbHOTO HOPMAaTUBHOTO aKTa IIOUIEKUT O00s3aTeNIbHON IIpaBOBOH
SKCIIEpPTHU3€ M IPOBEpKE Ha JIUTEPATypHYI0 TIPaMOTHOCTb, KOTOPBIE  IIPOBOJATCS
[Tporumuasuel caMOCTOSTENBHO, TUOO0 C y4aCTHEM IIPUBJICUECHHBIX CIIEIIHAIICTOB.

4.3, JlokanpHBIT HOPMATUBHEIM akT, He IIPOMIEANUH NpPaBOBYIO 3KCIEPTH3Y, HE IOMJIEIKUT
PaCCMOTPEHHIO U IIPUHSATHIO.

4.4, TIpoexThl JIOKAJIbHBIX HOPMATHUBHBIX aKTOB pa3pabaThIBalOTCA II0 PEIIeHUIO JUPEKTOpa
[lporumHazuy,  3aMeCTHTENEM  OUPEKTOpa,  KOJUIETHAIBHBIX  OPTaHOB  YIPABIICHUS
[Tporumuaszuu IlpennosxeHuss o pa3pabOTKe JOKAJIbHBIX HOPMATHBHBIX aKTOB MOTYT OBITh
BHECEHBI JIIOOBIM YJaCTHUKOM 00pa30BaTEIbHBIX OTHOIIEHHWH, a TAKXKe IPYNION yJaCTHHKOB
00pa3oBaTeNbHBIX OTHOIICHUH.

4.5.JlokanbHBIe HOPMAaTUBHEIE aKTHI [[poruMHa3ul MOTYT IPHHUMATHCS O0IIUM cOOpaHuEM
paboTHUKOB [IporuMHa3uy, IeqarornyecKiM COBETOM B COOTBETCTBHH C YCTABOM

[Tporumuasuu — 1o mpeaMeTaM UX BeIeHUs U KOMIIETEHITHH.

4.6.1lpu TpUHATHH JIOKAIBHBIX HOPMATHBHEIX aKTOB, 3aTpParMBaIONIUX IIpaBa 00yUarOIIHXCH,
YYHUTBIBACTCS MHEHHE B 00ydaromuxcs, poauteneit. IIpu npuHATHH JOKaIbHBIX HOPMAaTUBHBIX
aKTOB,  3aTParWBalOIIUX IIpaBa  COTPYOHUKOB [IpornMHa3suu, y4YuUTHIBAeTCS  MHEHHE
npo¢coro3Horo komurera [IporuMHasuu.

4.7.9t1ans! pa3paboTKH IIPOEKTOB JIOKAIBHEIX HOPMATUBHBIX aKTOB:

4.7.1. Onpenenenue Kpyra BOIIPOCOB, IT0 KOTOPEIM TPeOYIOTCs pa3paboTKa, IPUHSITHE U
YTBEPKAECHUE JIOKAJIBHBIX HOPMATHBHBIX aKTOB.

4.7.2.Cozganue pabouell rpynmbl 1O pa3paboOTKe JIOKaNbHBIX HOPMAaTHUBHBEIX akToB. CocTaB
paboueil Ipynmbl OIpeneNnseTcs II0 peIeHuto aupekropa [IporuMHasHM, KOJIErHalbHBIX
opranoB ymnpasnenus [Iporumuaszuu. CoctaB paboyell Ipynmbl, CPOKM U IOPSIOK ee paboTel
3aKperIsieTcs B mpukase aupexropa [Iporumuasuu.

4.7.3.Ha3HaueHHE OTBETCTBEHHOTO pYKOBOAWMTENS pabouell Tpynmel, KOTOPHIH Oyzmer
KOOPIUHHUPOBAThH NEHCTBUS. yUACTHUKOB U KOHTPOJUPOBATH YCTAHOBIEHHBIE CPOKU pa3paboTKH
JIOKaIBbHBIX HOPMaTHUBHBIX aKTOB.

4.8. lesrensHOoCcTh  pabodelt rpynmbl IO pa3paboTke IMPOEKTa JOKAIBHBIX HOPMATHBHBIX
aKTOB:  pa3pabOTaHHBIA IIPOEKT JIOKAJTBHBIX HOPMATHBHBIX AaKTOB COIVIACOBBIBAETCS BCEMHU
pa3paboTurKamH.

4.9.Ilocne pa3pabOTKH IPOEKTOB JIOKAJTBHBIX HOPMATHBHBIX AKTOB M IIPOBEPKH HA IIPEIMET
HX COOTBETCTBUS ITOJIOKEHUSIM 3aKOHOIATENIHCTBA, HHEIM 00s3aTeIbHBIM HOPMaTHBaM, a PaBHO
o0beMy 3amad, IpaB M O00s3aHHOCTEH HCXOIS W3 CTPYKTYpHI, IPOEKTHl JIOKAIBHBIX
HOPMATHBHBIX aKTOB IIPEJCTaBIIIOTCS ~ Ha OOCY)XKOEHHE B COOTBETCTBYIOIIMN Opral
camoynpasieHus [ Iporumuasuu. :



4.10.JIpoeKT JOKANBHOTO aKTa pasMellaeTcss Ha caiiTe TMMHA3UM, CTEHJaX Uit 00CYKICHHs
¥l BHECEHHSI M3MEHEHHUH yuacTHUKaM# 00pa3oBaTebHbIX OTHOIIEHHUH Ha 1 Mecsll.

1o BcTedYeHnH JAaHHOIO CPOKa MIPOEKT JIOKATHHOTO aKTa IIEPENAETC B OpraH CaMOyIIPaBlICHHUS.
4.11.Jlocme oOCyXmeHHS B JIOKQIbHBIM HOPMAaTHBHBIA aKT BHOCSATCS  HM3MCHEHH,
IOpaGOTaHHEIM TEKCT JIOKATBHOTO HOPMATHBHOIO aKTa IIEPENacTCs B COOTBETCTBYIOLIMA
KOMIIETEHTHBIA OpraH yIpasieHus [[poruMHa3uy, yIOTHOMOYEHHBIH €ro MpUuHIMATh.

4.12. OdopmiieHre JTOKAIBHOIO HOPMATHBHOIO aKTa:

4.12.1. Odopmienne IOKaIHHOTO HOPMATHBHOIO aKTa BBIIOJHSACTCS B COOTBETCTBHH C
TpeOOBaHUSIMHU «["ocynapcTBeHHON CUCTEMBI JIOKYMEHTAIHOHHOT'O obecriedenus
yIIpaBJICHHUS.

OcHoBHBIE moNoKeHuA. O0IIHe TpeOoBaHus K JOKYMEHTaM U CIIyXk0aM JOKyMEHTaI[OHHOTO
obecredeHus», a TaKKe HOPMaMM «YHU(QUIMPOBAHHOM  CHCTEMBI JOKyMCHTAIlUH.
VHUHUIEPOBAaHHAS CHCTEMA OPTaHU3ALMOHHO-PACIIOPSAUTENbHOM ToKyMenTaun. TpeGoBanus
k opopmnenuto mokymentoB. IOCT P 6.30-2003» (ytB. Ilocranosnenuem ['occrammapra
Poccun ot 03.03.2003 N 65-ct «O HIpHHATHM U BBEIEHHH B JEMCTBHE I'OCYIapCTBEHHOTO
cragmapta Poccuiickoit denepanun»).

4.12.2. CrpyKTypa JIOK&JIbHOTO HOPMAaTHBHOIO aKTa JOJDKHA OOECHeYnBaTh JIOTHYECKOES
Pa3sBHTHE TEMBI [IPABOBOTO peryaupoBaHus. Eciam Tpebyercs pasbsCHEHHE IEned ¥ MOTHBOB
IIPUHATHS JIOKAIBHOTO akTa, TO B IIPOEKTe AaeTCs BCTYNHTENbHAs dYacTh — TpeamOyua.
[ToJi0)KeHUsT HOPMATHBHOT'O XapakTepa B peaMOyiTy He BKIIOYarOTCH.

4.12.3. CIpykTypa JIOKAlIBHOTO HOPMATHBHOTO aKkTa JO/DKHA OBITh  JIOTHYECKH
000CHOBaHHOM, OTBEYAIOINEH LEeIIM M 3ahadaM IIPaBOBOIO PETYJIMPOBAHHS, & TaKKe
o0eceunBaroIiel JJOrHIeckoe pa3BUTHE U IIPaBUIBHOE IOHUMAaHKE JaHHOTO JIOKAJIBHOTO aKTa.
4.12.4. Tlocime  TpWHATHS  JIOKAIBHOTO  HOPMATHBHOIO ~ aKTa  COOTBETCTEYIOINHM
KOMIIETEHTHBIM ~ OpraHoM [IporMMHAa3uM, MJOKYMEHT IIPEACTAaB/IETCS HA  YTBEPXKICHHUE
nupekTopy IIporumuasum. [Ipouenypa yreepxaeHus oGopmiaeTcs mpukasomM mo [Iporumuasuu.
4.12.5.JIoKanbHBIA HOPMATHBHBIA aKT BCTYIAET B CHIy C MOMEHTA, YKa3aHHOTO B HEM, Jubo, B
Ccilydae OTCYTCTBHS TaKOTO yKa3aHUs, IO MCTEUCHHM 7 KaleHIAPHBIX JHEH ¢ MaThl MPUHATHS
IaHHOTO JIOKAJIBHOTO aKTa. '

5. llpuHsTHE IOKAJbHBIX HOPMATHBHBIX AKTOB

5.1. JloxaapHBIE HOpPMATHBHBIE aKThl IPUHUMAIOTCS CIENYIOIIMMH KOMIIETCHTHBIME OpraHaMu
yupasnenus I Iporumuasuu:

5.1.1. O6muM cobpanuem paboTHuKOB IIporumHasuu npuHuMarotcsa [IpaBuina BHYTpeHHETO
TPYIOBOTO DACIOpSOKAa M HHbIE JOKAJIbHBIE HOPMATHBHEIE AKTHI, OTHOCSAIIHECS KO BCEM
pabotHukam ITporumHasum.

5.1.2. TlemarormyeckuM  coBeTOM IIporHMHa3Mu - JIOKaJbHBIE  HOPMATUBHBIE  aKTBhI,
CoIeprKalllue HOPMBI, PETYIHpYIOIIHe 00pa30oBaTelbHbIe OTHOWICHHWS W OPraHHU3alllIo
06pa3oBaTeNbHOTO MPOoLiecca, OLCHKY U yUeT 00pa30BaTeIbHBIX JOCTIKEHUH yIaIuXcs.

6. O3naxomJieHHE Y4YaCTHHKOB 06pa303aTeﬂmex OTHOINEHUH
C JJOKAJIbHBIMH HOPDMATHBHBIMH aKTaMH

6.1.PaGotauku IlporuMHasiu B 00S3aTENBHOM IOPSIKE NOJKHBI OBITH O3HAKOMJIEHBI IO
JHYHYK) POCIHCH CO BCEMH JOKAIPHBIMA HOPMATHBHBIMH a8KTaMH, IPUHUMAEeMbIMUA B
[TporuMHa3UU HEIOCPEACTBEHHO CBSA3aHHBIMH C MX TPYIOBOM IEATCIbHOCTHIO.
6.2.03HaKOMJICHHE C JIOKAILHBIMA HOPMATHBHBIMUA aKTaMX 0(OPMILIETCS B BHJE POCIHCH
03HAKOMJISIEMBIX JIMI] C YKa3aHHEM JAThl O3HAKOMJICHHU JTHO0 Ha CaMOM JIOKANbHOM aKTe, IH0o
Ha OTHENLHOM JIMCTE O3HAKOMJIEHHS, IpHIaracMoM K HeMy, NHOO B OTAEIBHOM XKypHAIIE.
6.3.ITopsimoK O3HAKOMJICHHS POJUTENeH (3aKOHHBIX IIPEICTABHUTENEH) yUallUXCs ¥ yUaluXCs
¢ JIOKAIbHBIMM HOPMATHBHBIMK aKTaM¥u IpH IpueMe B [IporMMHasuio periaMeHTHpOBaH B
[TpaBunax mpuema B [Iporumuasuro.



6.4.03HaKOMJICHHE YyYaIlWXCs, WX POAUTENEH (3aKOHHBIX IPEeCTAaBUTENEH) C JIOKAIBHBIMU
HOpPMAaTUBHBIMM aKTaMH, KacaroImuMucs yKa3aHHBIX yJ4aCTHHKOB 00pa30BaTEIbHBIX
OTHOILICHHUH, HTPUHATBEIME B Teprox oOydeHHs yudarnerocs B IIporuMHasiy, OCYIICCTBIACTCH
IlyTeM pa3MeleHus KOTUi JOKAJIbHBIX HOPMATHBHBEIX aKTOB Ha O(QUIMANBHOM CadTe B CCTH
HuTepHeT, Ha HHGOPMALIHOHHOM cTeH e [IporuMHasiy, a TaKkke B X0 POBCACHHU cobpaHui
ydamuxcsi, CoOpaHmii popuTenel (3aKoHHbIX IIPEICTaBUTENEH) ydauXCs.

6.5. JlokabHble HOPMATHBHEIE aKTHI [ [pOrMMHa3HK Pa3MeIaoTes Ha OQHIHaIbHOM caiite
IIporumuasuu B cetu «MHTEpHETY.

7. 3meHeHHE JTOKAJBHBIX HOPMATHBHBIX aKTOB

7.1.JlokanpHbBle HOPMATHBHBIE AKTBI IOMJIEXKAT U JOIOJHCHUIO B CIEAYIOMIMX CIIydasiX:
-peopraHmszamms OO H3MEHEHHE CTPYKTyphl IIpOrmMHA3uH, KOTOpOE BICHCT 32 cobon
H3MEHEHIE HaMMEHOBaHuUsI T00 3a7a4 U HalPaBJICHUH NEeITeIbHOCTH;

-M3MeHeHHe 3aKoHoIaTenbeTBa Poccuiickoil Denepartuu;,

-0 yeMoTpenuto [IporuMuasuu. B atoM ciryyae nmprHAMaeMbIe JI0KaTbHbIE HOPMATHBHBIC aKThI
He MOTYT YXYALIaTh TOJOKEHWS PaGOTHUKOB, YUAIMXCS, HX PORUTENCH (3aKOHHEIX
Ipe/ICTaBUTENEH) [0 CPABHEHHIO C TPYAOBBIM 3aKOHOJATENBCTBOM, 3aKOHOINATEIBCTBOM B
ob6acti 00pa3oBaHus, KOJIEKTHBHBIMH JOTOBOPaMH, COrJIAIICHAAMM.

7.2.JloKanbHBIE HOPMATHBHBIE aKThl MOTYT OBITh HM3MEHEHBI M JONOJHEHBI TOJBKO
[IpHHSTAEM HOBOM DPeNaKI[Mh JIOKAIHHOTO HOPMATHBHOTO aKTa B IIOJHOM OObeMe — IyTeM
YTBEPIKICHUS HOBOTO JIOKAJIILHOTO HOPMaTHBHOT'O aKTa.

8.0TMeHa JI0KAJbHBIX HOPMATHBHBIX AKTOB

8.1.OcHOBaHUS A1 OTMEHEI JIOKAJIbHBIX HOPMATUBHBIX aKTOB IIpOrMMHA3HH SBILTIOTC: |
_HCTeUeHHe CpoKa JeHCTBHS JOKATbHOrO HOPMATHBHOIO aKTa (€CTH TpH paspaboTKe ero ObLI
OIIpeIeNIeH [IePHO] €ro AeHCTBH);

-BCTYIUIEHHE B CHJIy 3aKOHAa MM JPYroro HOPMAaTHBHOIO IIPaBOBOTO aKTa, COICPKAIICTO
HOPMBI TPYZOBOTO IIpaBa, KOJUIEKTHBHOIO MJOTOBOPA, COTJIAIICHHSA, KOIJA YKA3aHHBIC AKThI
yCTaHABNMBAIOT ~OONee BHICOKHMI ypOBEHb rapaHTHii pabOTHMKAM IO CPaBHEHHIO C
JIeACTBOBABIIIAM JIOKAJTHbHBIM HOPMATHBHBEIM aKTOM.

8.2.0TMeHa JIOKAILHOTO HOPMATHBHOTO aKTa B CBA3M C yTPAaTOH CHIIBI IIPOM3BOJHTCA
MPHKA30M JMpeKTopa IIporMMHasuu, ¢ O3HAKOMJICHHMEM DabOTHHKOB C COJEPKAHHEM
[IpHKa3a MO0 POCIIUCE.



