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1. O6mmue moJ1o:keHus.

1.1. HacTosmee IOJOXEHHE pETIAMEHTHPYET JIEATENBHOCTh IIKOJILHOTO HH(pOPMAaHOHHO-
6ubmaoreynoro nentpa (IIUBI)) MAOY «COIII Nel16» r.AJbMeTheBCKa.

1.2. Hacrosmee mojoxkeHue pa3paboTaHO B COOTBETCTBHH C:

- OenepanbHBIM 3aK0HOM OT 29.12.2012 Ne 273-®3 «O6 o6pasoBanuu B Poccuiickoif
Genepauuy; -npukazom Munduna Poccru ot 30.03.2015 Ne 520 «O6 yTBepx aeHIH GOPM TIEPBHYHBIX
YYETHEIX IOKYMEHTOB M PETHCTPOB OyXIanTepcKoro ydyera, IPUMEHSEMBIX OpraHaMH TOCYAapCTBEHHOM
BIIacTH (rOCYJapCTBEHHBIMH OpPraHaMH), OpraHaMH MECTHOTO CaMOYIpaBIIeHHs, OpraHaMHi YIIpaBIeHHUs
rOCynapCTBEHHEIMH  BHEOIO/UKETHBIMM  (DOHZaMM,  TIOCYJapCTBEHHBIMH  (MYHHIIMIAIBHBIMH)
YIPCKIACHAAMHE, H METOAMYECKHX YKa3aHHUii 110 X IPIMEHEHHMIOY, IpHKa30oM MUHKYIETYpH Poccuu ot
08.10.2012 Ne 1077 «O6 ytBepxnaenuu Ilopsjaka ydera JOKYMEHTOB, BXOQSIIMX B COCTaB
Oubnmoreuroro houa»;

-OenepanbEpiM 3akoHOM Ne 114 «O mpoTHBOJECHCTBHH 3KCTPEMHCTCKOH JEATENBHOCTHY, B
cooTBeTcTBUM co cT.13 3akoHa o0 3ampeleHHH MaccOBOrO pPAacHpPOCTPAHEHHs 3SKCTPEMHCTCKOM
JIMTEPATYPBI»;

-QeziepanbHBIM 3aK0HOM OT 29 nexabps 2010r. Ne 436-03 «O 3ammuTte aeteit oT uHGOpPMAIHH,
[PUYHHAIOLIEH BPe MX 310POBBIO U pasBuTHION (pea. Ot 14.10. 2014 1.);

-IIpuka3 MunucTepcTBa 00pa3zopanus u Hayku Poccuiickoit @enepanun ot 15 urons 2016 roga Ne
715 «O6 yrBepxaennn KoHnenuu pa3BUTHS MKOJIBHBIX HH)OPMANUOHHO-OHOIHOTEYHEIX IIEHTPOB.

-IIpuka3s Munucrepcra oOpasoBanus U Hayku PecnyOnuku TaTtapcran ot 2 anpens 2019 roma Ne
nox 564/19 «OG opranmsanun paGoThl 1O CO3JAHHIO IUKOJBHBIX HMH(POPMAaIMOHHO-GHOIHMOTEYHBIX
LEHTPOB»

-Hanmonaneuemv crangaprom P@ 'OCT P 7.097 2016r. «Cuctema ctaHZapTOB 110 HHGOPMAaIIHH,
OHOMHOTEUHOMY U H3IaTENECKOMY JIETY ».

-Pexomermammn  OI'AY «DHUPO» mo opraHd3alMOHHO-METOIHYECKOMY 0OecIedeHHIo
IIKOJBHOTO HH(MOpPManuoHHO-6ubMMoTeuHoro 1eHTpa ¢ ydyetom nepexoga Ha ®I'OC OO w
MOTPEOHOCTH HHTErpamd OmOMHOTeK 00meo0pa3oBaTelNbHBIX OpraHuM3amMit u  GUOIHOTEK,
IMOABECIOMCTBCHHBIX MuHKYIbTYpbI Poccnu (Mocksa, 2015);

-HopMaTHBHEIME M periaMeHTHPYIOMAMH JHOKYMeHTaMH MUHHCTepcTBa 00paz0BaHMs M HAYKH
Poccuiickoii ®enepannn, MunuctepeTBa obpazoBanus 1 Hayku Pecriydnuku Tatapcra, ».

1.3. IIIUBL] sBnserca CTPYKTYPHBIM IIOJpasJeleHHeM 00pa3oBaTeNbHOH  OpraHH3alliy,
YYaCTBYIOIIAM B y4cOHO-BOCIIUTATCIBHOM IIpollecce B IHeAX oOecredenHs IpaBa YYacTHHKOB
00pa3oBaTeNbHOr0 mporecca Ha OecUlaTHOE II0Jb30BaHHE OHOIHOTEYHO-HH(YOPMAUNOHHBIME
pecypcaM.

1.4. ITops0K MOJb30BAHMS UCTOYHUKAMH HHQOPMALIKH, IIEPEYCHb OCHOBHBIX YCIYT H YC/IOBHA HX
IIPE/IOCTABJIEHHS OIPE/IESIOTCS HACTOSAIINM MOIOXKEHHEM O OMOIMOTEKEe W MpaBHIaMH I0JIBE30BaHHA
IIIMBIL, yreepskaeHEbME pykoBoauTeeM MAOY «COIILL Nel6».

1.5. Opranmsanus oGCIy»XMBaHWSI YYACTHHKOB 00pa30BaTeNBHOIO INpollecca MPOH3BOTUTCSA B
COOTBETCTBMH C [pPaBHJIaMH TEXHWKH O0€30IIaCHOCTH ¥  IPOTHBOIIOXKADHBIMH, CAHHTapHO-
THIMEHMYECKUMH TPeOOBaHHSIMU.



2. llean, 3agaun, pynxuun HTUBI]

2.1. OcHoBHbMH nesaMHE ¥ 3aaa9aMu MAOVY «COIII Nel6» r.ATEMETBEBCKa SBISIOTCS:

obeclieueHHE YYaCTHHKOB 00Pa3oBATENBHOrO IIpoLecca JOCTYIIOM K HH(OpManuu, 3HaAHHAM,
HACAM, KyIbTYPHBIM IEHHOCTSM, IIOCPEICTBOM HCIONB30BAHMA OHOIHOTEIHO-HH(OPMAMOHHEIX
PeCYpCOB IIKOJBI HA DPasIMYHBIX HOCHTENSX: OyMaHOM (KHIKHBIN (oHZ, GOHA nepuoamyecKux
H3/IaHuii);

MareuTHOM (oA ayamo- u Buaeokaccer); wudpoom (CD-muckm);

KOMMYHHMKaTHBHOM (KOMIIBIOTEPHBIE CETH) M MHBIX HOCHTEIISX:

TIpUBIICICHAC YYAllMXCA K CHCTCMATHYECKOMY 9YTEHHIO y4eGHOM, XyHOXKECTBEHHOH, HaydyHO-
MOMYJIAPHOH JTMTEpaTypHhI;

OpraHu3alis YICHUS B UEIAX YCICIIHOrO H3y4eHHs YYallUMHCS y4eOHBIX IPEMETOB, JIyIIero
YCBOEHHS 0011€00pa30BaTeNbHBIX TPOrpaMM;

CONEHCTBHE DPAa3BUTHIO IO3HABATENLHBIX HHTEPECOB H CIOCOOHOCTEH ydYammxcd: o0yueHune
OcHOBaM OHOIHOTEYHO-OHGIHOTpadhHUeCKOli TPAMOTHOCTH;

COACHCTBHE IENAarormyeckuM paGoTHHKAM B I0IGOpE HAYYHO-METONMUECKOH JIMTEpaTypeL,
HH(QOPMHPOBAHHE O HOBBIX MOCTYILIEHUSX B OHOIHOTEUHbIH (GOHT;

COBEPIICHCTBOBAHUE TIPEIOCTABISEMBIX OHMOIHOTEKOM yCIyr HAa OCHOBE BHEAPEHHS HOBBIX
MHOPMAIHOHHBIX TEXHOJOTMH M KOMIIBIOTEPH3ALNH Ou6MHOTEUHO-HHGOPMAOHHBIX IPOIIECCOB,
¢opmuposanue kompopTHOIH GHGIHOTEUHOM CpejEL.

2.2. IHWBI] BemonnseT creayomue GyHKIHHE:

2.2.1.@opmupyer  poHx  OGMOMHOTEUHO-HH(OPMALMOHHBIX  PECYPCOB  0OPa30BaTEIHHOM
OpraHM3alliH: KOMIUICKTYET YHUBEPCAIbHBIA (OHI y4eOHBIMH, XyIOXKECTBEHHBIMH, HAyJHBIMH,
CIIPABOYHBIMH, II€IArOTHYECKUMH M HAYYHO-HONYIAPHBIMH JOKYMEHTAMHM Ha TPAAMIMOHHBIX H
HETPaIMIUOHHEIX HocuTenaX undopmanmu;

nononugeT GhoHI MHOOPMALMOHHBIME pecypcamu cetd MHTepHeT, 6azaMu M GaHKaMH JaHHBIX
JPYIrHX OpraHH3anuii;

aKKyMyJupyeT GoHI JOKyMEHTOB, CO3/aBacMBIX B 00pa30BaTeIbHOM Opranu3auyuy (Iy0IuKanmit
U paboT neaarorop 00pa3oBaTe/IbHON OpraHU3aliH, JyYlInX HAYYHEIX paboT u pedepaTos ydamuxcs u
JIp.); OCYIIECTBISAET pa3MeIleH e, OPTaHH3ANMIO H COXPAHHOCTh JIOKYMEHTOB.

2.2.2.Co3naer HHQOPMAIIHOHHYIO IPOIYKIIHIO:

OCYHIECTBJISET AHAIMTHKO-CHHTETHUYECKYIO nepepaborky undopmarmm;

OpraHusyeT H BeleT CIpaBouHO-OMOnHorpadudecknii anmapar: Karaaord (angaBHTHBINA,
CHCTEMaTHYECKHH): aneKkTpoHHble Katayorn UC DDV, «Pycnany, «Jlutpecy.

paspabatsiBaeT peKOMEHIaTebHbIe OuOMMorpaduyecKue mocoous (CIUCKH, 0030pEI, YKa3aTelld 1
T.IL).

2.2.3.0cymectBnser auddepeHIpoBaHHOe OHOIHOTEYHO-HHPOPMALIHOHHOE 0OCIYKHBaHHE
y4yanmpxcs:

IPEOCTaBIAET HHPOPMALIMOHHBIEC PECYPChI Ha PasIHYHbIX HOCHTEIISIX;

opraHu3yer oOy4yeHHE HaBbIKaM HE3aBHCHMOTO OMOIMOTEYHOrO MOJIB30BaTENA H IMOTPEOHTENA
uHbGOpMAaIMK, COACHCTBYET HHTETPAIIME KOMILICKCA 3HAHHIA, YMCHHI M HaBHIKOB PabOTHI ¢ KHHIOH M
uHbOpMaIueii;

OKa3plBaeT HH(MOPMAIMOHHYIO IOAACPKKY B PpEIICHHH 3a7ad, BO3HHKAKOIIMX B IIpoliecce
y4eOHoi, camo00pa3oBaTenbHOM U JJOCYTOBOH JIEATENILHOCTH YYalIuXcs;

OpraHH3yeT MacCOBBIE MEpOIPHATHS, OPUEHTHPOBAHHbIE HA pa3BHTHE OOLICH M YUTATEIBCKOM
KYJBTYPbI IHHYHOCTH,

CO/IeHiCTBYET NeJaroruyeckuM paboTHHUKAM B OpraHu3aliy 00pa3oBaTeNbHOrO IpoLecca U 1ocyra
yganmxcs (mpocMoTp BaAeodmIEMOB, CD-1HCKOB, Tpe3eHTalHH, Pa3BUBAIONINX KOMIBIOTEPHBIX HIP).

2.2.4.Ocymectenger muddepenimpoBanaoe OHOMIOTEeUHO-HHDOPMAIOHHOE 00CIyKHBaHUE
[IeJarOrH9ecKUX pabOTHUKOB:

BBIABJISIET HH(MOPMALMOHHEBIE TOTPEOHOCTH U YHOBJIETBOPSET 3alPOCH], CBA3aHHBIE C 00y4eHHEM,
BOCIIUTAHUEM YYAIIUXCS;

BBIABIIET HH)OPMAIMOHHBIE TOTPEOHOCTH H YOBJIETBOPSET 3alIPOCH] B 00/IaCTH MEAarOrAYeCKHX
HHHOBAIIHI ¥ HOBBIX TEXHOJIOTHIA;

CONEHCTBYET MpO(hECCHOHATbHOH KOMIETCHIIMH TIEaroroB, IOBBILCHHIO KBAIH(HKALHH,

IIPOBCACHHIO arTeCTalluH,



OCYIIECTBIACT TeKyIee HHPOPMHpPOBaHUe (0630PhI HOBBIX TIOCTYIUICHUM U yOIuKaImif);

CIIOCOOCTBYET IPOBEACHHUIO 3aHSITHEA IO ¢opmupoBanuio uHbOPMaLHOHHO! KYJIBTYPbI Y4aIlHXCs;

ABNIAETCA 0a30i MId NpOBEJEHHA IPAKTHYECKHX 3aHITHH 110 pabote ¢ HHOOPMALHOHHBIME
pecypcamu.

2.2.5.OcymecTtpiset auddepeRIIpOBaHHOE OuboTeyH0-NHbOPMALKOHHOE 06CITy KUBAHHE

ponuTenel (3aKOHHBIX peCTaBUTENEH) YHAIAXCA:

YAOBIIETBOPACT 3ANPOCHI MOJIb30BATENIEH 1 HHPOPMHUPYET O HOBBIX NOCTYILIEHHAX B OHOIHOTEKY:;

KOHCYJIBTHPYCT 110 BOIPOCAM OpraHM3allMH CEMEHHOTO YTEHHS, 3HAKOMHT C uHpOpManmel 1o
BOCIIHTaHHIO JIETEI;

KOHCYIBTHPYCT IO BOIIPOCAM y4eOHBIX M3aHMIM IS YUAITHXCS.

3. Opranusauus nesiteasnocta IIABII,
3.1. Obmmee pyKOBOACTBO AESTENBHOCTHIO IIHBI] ocymectBiusier pykoBoautens MAQOY «COILL Nel6y
r.ATbEMeThEBCKA.

3.2.PykoBoncTBO  GHONHMOTEKOH  OCYIIECTBIISET 3aBenylomuii  Ombnmorexoit  (memaror-
bubnuoTexaps, GHOIMOTEKAPE), KOTOPHIA HazHAUAETCS pykoBogurenem  MAOV «COIII  Nel6y
I.AJBMETBEBCKA.

3.3.3aBenyrommit 11TABI] (menaror-6ubmoTeKaps) HeceT OTBETCTBEHHOCTH B IpefeNiax cBroeii
KOMIICTCHIMM 33 OpraHM3allMi0O M pesyabTaThl jearensHocTd IIIUBI[ B  cooTBETCTBHH C
GyHKIMOHANBHEIMEI 00S3aHHOCTAMA.

3.4.3asenyrommit  IIABL]  (memaror-6u6muorexaps) paspabaTelBaeT ®  IpeJCTABISET
PYKOBOJHMTCIIIO INKOMBI HA YTBEPIKIECHUE CIEIYIONIHE JOKYMEHTEI:

TipaBiia noms3oBanus HINABLL, xotopeie paspabatsipaiores Ha ocHOBE 06BHEMOB PaGoT, ILIAHOBO-
OTYETHYIO JOKYMEHTAIHIO, TEXHOIOTHIECKYHO JOKYMEHTAIHIO.

3.5. Crpyxrypy IIIUBI] cocrapmsroT:

AGoHEeMEHT, COBMEIIEHHDIH ¢ YATAIBHBIM 3aJI0M;

KHHTOXPaHUIIAINE TS YIeOHHKOB;

KHHTOXPAaHHUIIHMIIE JI7Isi OCHOBHOTO (o a;

MecTa JUIsS pabOTEI Ha KOMIIBIOTEPAX, C MYJILTHMETHHHBIME H CETEBEIMH JOKYMEHTAMH;

3.6.bubmmoreuno-undopmanuonHoe  06CITYXHMBAHME OCYIIECTBISETCS B COOTBETCTBHH  C
nporpaMmMamMu ¥ IulaHamd pabotel IIIHMBL] MAOY «COIIl  Nel6» r.AnEMeTBEBCKA HA OCHOBE
OHOMHOTEIHO-HHOPMALIMOHHBIX PECYPCOB.

3.7. IIKUBL] obecnecunBaercs:

KOMILICKTOBaHHEM OUOIMOTEYHO-HH(POPMALMOHHBIX PECYPCOB;

HEOOXOIMMEIMH  CITY)KeOHBIMH H IPOM3BOJACTBEHHBLIMH ITOMEIICHHAMH B COOTBETCTBHH CO
CTPYKTypoii OMOIMOTEKM M HOPMATHRAMH 110 TEXHHKE GE30MacCHOCTH SKCILTYaTaIMH KOMIBIOTEPOB ¥ B
COOTBETCTBHH C MOJNIOKCHUAMH CAaHHTApHbIX [PABWI H HOPMAaTHBOB, 0OECIIEYMBAIONIMME COXPAHHOCTh
KHUT;

COBPEMEHHOH  3NIEKTPOHHO-BBIYMCIMTENLHOH, TENCKOMMYHHKAMOHHOH M  KOIMPOBAIBHO-
MHOXXHTEIbHOH TEXHUKOH ¥ HEOOXOJMMBIMH IIPOTPAMMHBIMH MPOIYKTAMH.

3.8.0TBETCTBEHHOCTh 32 CHCTEMATHYHOCTH M KAaYeCTBO KOMILIEKTOBAHHS OCHOBHOTO (OH/A
MBI, xommiekToBanue yueGHOro OHAA B COOTBETCTBHY ¢ (eIepalbHbBIMK HEPeIHIME YIeOHUKOB H
y4eOHO-METOIHYECKHX M3IaHHH, CO3JaHHe HeOOXOIMMBIX ycnoBu# s gearensHoctu IIIHUBI] mecer
PYKOBOAMTENE 0O0pa3oBaTEbHON OpraHM3alMd B COOTBETCTBHMH ¢ yctaBoM MAOY «COIIl  Noléx»
r.AJIEMEThEBCKA.

3.9.Pesxum pabore! IITMBL] onpezensercs B COOTBETCTBUH ¢ NPABHIAMH BHYTPEHHETO PACIOPSIKA
MAOQOY «COILI Nel6» r.AnsMeTheBCKa.

4. Y4er nocTynieHHst 1 BhIGBITHS JOKYMEHTOB 6ubanoTeuHoro donaa.
4.1. Csenenus o BKIIOYaeMBIX B GHOINOTEYHBIH QOHA JOKYMEHTaX (PHKCHPYIOTCA B KHHIE CYMMAapHOTO
yuera 6ubmmoreunoro gonaa (JIHCTEI CyMMapHOTo y4era 6ubimoreunoro dhouaa, skypHan).
4.2. CyMMapHBIil y4eT HOCTYIUICHUS 3JIEKTPOHHBIX CETEBBIX JIOKATBHBIX JOKYMEHTOB BEJETCS B
3IIEKTPOHHOM PEECTpe.
4.3. JIOKyMEHTHI, IOATOTOBIECHHBIE K IpHEMy B OuMOMHOTEUHbI (OHI, MOABEPrarOTCA

IIEPBHYHOM 00paboTKe M WHIUBHIYATBHOMY YUYETY.



44. VupuBunyalnsHEI ydueT JOKYMEHTOB OCYMIECTBIIACTC IMYyTeM IIPHCBOCHHS KaXIOMY
JK3EMIIPY NOKYMEHTA PErMCTPAallMOHHOTO HOMEpPA, MHOTO 3HAKA B KAYECTBE PETHCTPAIHOHHOTO
HOMEpa (CHCTEMHOTO HOMEpa KOMIIBIOTEPHOM IPOrpaMMEL, IITPUX-KOAa U Apyrux). MHauBuyanbHbLH
HOMEp 3aKpeIlIACTCA 32 JIOKYMEHTOM HA BCE BPEMS €r0 HAXOXKIEHHS B (OHAE OHOIHOTEKH.
Peructparmonnsie HoMepa HCKITIOUEHHbIX H3 (onna MOKyMEHTOB He NPHCBAMBAIOTCH BHOBD MIPHHATHIM
JIOKYMEHTaM.

4.5. Peructpanuonnbie HOMEpa mpocTaBIMOTCS HENOCPEJCTBEHHO Ha JOKYMEHTaX M
OTP2XKAIOTCA B PErUCTPE WHAMBHYATBHOTO yUeTa JOKYMEHTOB, IPHHATOM B 6H6IHOTEKE.

4.6. B perucrtp BIHMCHIBAIOTCH OaHHEIE O KAXKIOM JIOKyMEHTe: Jara 3alliCH B pErucrpe,
PETHCTPAIlMOHHEL HOMEp, KpaTKoe Gubmuorpaduyeckoe onucanue JOKyMEHTa (aBTOp, 3ariaBHe, TOM,
HacTk, BBIMYCK, MECTO H I'OJl H3/JaHu:A), II€Ha JOKYMEHTA.,

4.7. JlokymeHTel, BKMIOuYaeMble B (omg MBI, MapkupyioTca. Ilpum sToM Moryr OGbITh
HCTIO/IB3OBAMHEI  IITEMICIH, KHWKHBIE 3HAaKH, HH/MBAIYaIbHBIC IITPUXOBBIE KOJbI, APYTHE BHIBI
MapKHUPOBKH.

4.8. Ha noxymeHTax, sSBISIOIEXCS IPHIOKESHAEM K OCHOBHOMY HOCHTEIIIO H €r0 HEOThEMIIEMOit
aCTBIO, MPOCTABIIAKOTCSA T€ XK€ PEKBU3MTEL, YTO H Ha OCHOBHOM JIOKYMEHTE.

4.9. Ha npHHATHIX NEPBHYHEBIX YYCTHBIX JOKYMEHTAX [POM3BOJHUTCS 3allMCh, OATBEPIKIAMOMAS,
ITO MOCTYNHMBINME NOKYMEHTBl NPHHATEI B OuOauOoTedHBbI! (OHI Kak B OGBEKT 0coBO LEHHOTo
ABMXXMMOTO HMYIIECTBA HIIM KaK B 0OBEKT HHOTO JABMXKHMOTO MMYIIECTBA.

4.10. Ilepeuvnble ydeTHBIE JOKYMEHTHI, MOATBEPIIAONHE (BaKT MOCTYILICHHS, NEpPeaalTcs B
OyXranTepHIO /Ui BKIIOYEHHS B yUeT GHOIHOTEUHOro donaa.

4.11. loxymenTh! BHIOBIBAIOT U3 GUOMHOTEYHOro (OHIA B CBS3H C (usndeckoit yrparoil mim
YaCTHYHOH MO0 TONHOM yTpaTOii MOTPeOHTENBbCKHX CBOMCTB. BhIGhIBarOmue JOKYMEHTBI
HCKJII0YA0TCS U3 OHOIMOTEYHOT0 (hOH/IA M CIIMCHIBAIOTCS.

4.12. BeiObITHE JOKYMEHTOB M3 OHOMHOTEYHOro (oHAa OGOPMISETCS aKTOM O CHHCAHHH
MCKIIFOYCHHEIX 00BeKTOB OuOnmoteuHoro ¢omuma mo ¢opme 0504144 (mamee - akt o CIIHCAHHUH),
YTBEPXKA€HHOH npukasoM Munduna Poccun ot 30.03.2015 Ne 52.

4.13. K axTy o chicaHMH IpuIaraeTcs CIUCOK Ha MCKITIOUeHHe 0GBEKTOB GHGIHOTEYHOro donna
(nanee - CIMHMCOK), KOTOPBIA BKIIOYAET CIEAYIONIHE CBENEHHS: PETUCTPAIIHOHHEIA HOMEp M mudp
XpaHeHus TOKYMEHTa, KpaTkoe GuOmorpapuieckoe ONMCaHHe, LEHY AOKYMEHTa, 3aMKCHPOBAHHYIO B
PETUCTPE HHAMBUAYAILHOTO Y4YeTa JIOKyMEHTOB, KO3 (GUIUEHT NePEOLeHKH, IEHY MOCIe EPeoNeHKH U
00IIyI0 CTOMMOCTB HCKIIFOYAEMBIX JIOKYMEHTOB.

4.14. JIng nevaTHBIX JTOKYMEHTOB BPEMEHHOTO XPAaHEHHS JOMyCKAeTCs 3aMeHa CIMCKA KHIDKHEIMH
dopmyIspamu.

4.15. Ina noxymeHTOB, 06paGoTaHHbIX IpyHIIOBEIM (YIPOIIEHHBIM) CIOCOG0M, BMECTO CIHCKA
JIA€TCA NEPEUCHB PETHCTPAIMOHHBIX HOMEPOB, BUJI HCKITIOYaEMBIX H3/IaHHH, HX KOJHYECTBO.

4.16. K akTy 0 cHHCaHMM 10 @pHYAHE YTPaTsl M CIOUCKY IPHIATAIOTCH JOKYMEHTHI,
MOATBEPXKIAOIIHE yTpaTy (MOACHUTENbHAS 3aMHCKA, B CIIyYae KPaXkd MM XHIIEHHS - TIPOTOKOJN, aKT,
3aKII0YCHHE YNOJHOMOYEHHBIX OPraHoB, NpPH BO3MENIEHHH YIepOa - (HHAHCOBBIA OKYMEHT O
BO3MEIIEHNH YIIepoa).

4.17. Tlocne 3aBepmIcHHs MEPONPHATHI, HPETYCMOTPEHHBIX aKTOM O CIIHCAHHMH, MNEPBHIH
DK3CMILIAP aKTa O CIIHCaHHH CO CIIMCKOM H AOKYMCHTOM, IMOATBCPMKIAIOIIHM BLIGI:ITHB, nepeaacrca B
OyXrajiTepHIO, BTOPO#i SK3eMIUIsp OCcTaeTCs B OMOIHOTEKE.

5. [IpoBepka HamHIusA JOKYyMeHTOB OnbIHOTE4HOrO hoH A,

5.1. IlpoBepka HamuuHs JOKYMEHTOB GuOIHOTEYHOTO hoHAA (J1aee - mpoBepKa GoH/a)
IIPOM3BOJMTCS B 0053aTEILHOM MOPSAKE:

TIPH BbIABJICHUH (AKTOB XULICHHUS, 3I0YIIOTPEOICHHS HIH IOPYH JOKYMEHTOB;
B Clly4ae CTUXHHHOro OeincTBHA, IOXKapa WM JAPYrHX Ype3BLIYAHHBIX CHTyalui, BbI3BaHHBIX
3KCTPEMAILHBIMH YCIIOBHSIMM;

IPH peopraHU3alii WIH JTUKBUIAIMHE OUOIHOTEKH.

52. Ilpm BEISBIEHHH B IIpomecce TMPOBEpKH (OHIA OTCYTCTBYIONIMX JOKYMEHTOB H
HEBO3MOXHOCTH YCTAHOBJIEHHS BHHOBHBIX JIMI] YOBITKH I10 HEAOCTaYaM CIIMCHIBAIOTCSA B COOTBETCTBHH C
IEHCTBYIOIHUM 3aKOHOIATENBCTBOM.



6. letonpon3sBoacTso.

6.1. Opranusanus paGoThl ¢ JOKyMEHTaMH 110 Y4eTy 6HOTHOTEUHOro OHIA OCYIIECTRISETCS HO
IIPaBHJIaM BeICHHS JEIONPOU3BOICTBA.

6.2. B IIIUBL] Bexytcs u xpausrcs:

PErHCTPhI HHIAUBHIYAIBHOTO M CYMMAapHOTo y4yeTa JOKyMEHTOB Oubmioreynoro Gonza:
PErHCTpalHOHHEIC KHHTH;

HHBEHTapHEBIC KHUTH;

KHHIH CYMMapHOT0 y4era,

YYETHEIH Karajor;

aKThl O CIIMCAHUM HCKIIIOYEHHBIX 00BEKTOB OUb/IMoTeyHOro hoHIa;

YYETHBIE JJOKYMEHTEI, HOATBEPXKJAIOIKE OCTYIIEHHE JJOKYMEHTOB B OuOIHOoTeYHBIH HOH/
(HaknagHBIE, aKTHI O IPUEME, aKThI CAAYN-TIPHEMKH);

aKTBI O pe3yJbTaTax MPOBEACHHUS IPOBEPKH HATWYMS JOKYMEHTOB OubiroTeunoro Goxaa.

7. 3aKII09HTEILHBIE MOJI0KEHHSI.

7.1. B HacTosIlee N0/I0KEHHE PYKOBOAUTENEM 00pa3oBaTeIbHOM OpraHu3auy, MOTYT OBITh
BHECEHBI H3MEHCHHS M JIOIIOJTHEHHS B YCTAHOBJICHHOM MOPSAJKE.

7.2. BHecenue M3MEHEHHH M JONONHEHHH B HACTOSMICE MOJNOXEHHE OQOPMIIAETCS MPHKA30M
pPYKOBOAHTEIA 0Opa3oBaTe/IbHOM OpraHH3alliH.

7.3. Jlata BCTYNIECHMS H3MEHEHHH M JOIOJNHEHWH B CHIY OIIPEHEIACTCS PYKOBOJHUTEIEM H
YCTaHaBJIMBAETCs B IPUKa3e O BHECEHUH U3MEHEHHII U JONONHEHUH B II0JI0KEHHE O JIOKATLHEIX aKTax.

7.4. B cnydyae BOSHUKHOBEHHMs IIPOTHBOPEYHI MEX/Iy HACTOSIIIHM II0JI0OKEHHEM M JACHCTBYIOIIHM
3aKoHOAaTenscTBOM P® mmu YeraBoM YupekJeHHs NPUMEHSIOTCS HOPMBI U IIpaBUiIa, CoAepKaluecs B
3aKoHOoaTensCTBE PO H YcTaBe 00pa3oBare/IbHOM OpraHu3alyuy.

7.5. Hacrosmee nonoxeHue npuHuMaercs [learorn4eckuM COBETOM INKOJbI KM IOJIEKHT
00s3aTeIbHOMY YTBEPIKICHUIO PYKOBOAHTEIEM 00pa3oBaTeIbHON OpraHu3aIiy.

7.6. Hactosmee mnoJ0XKEHHWE BCTYNaeT B CHJIy C JaTbl €0 YTBEPKACHHSA pPYKOBOIHTEIEM
o0pazoBarenbHOM OpraHu3amnyi.

7.7. Hacrosmiee TMONOXEHHE yTpauMBaeT CUIy, B ciiydae NpuHATAS HoBoro IlomoxeHus o
JIOKQIBHBIX aKTaX, ¢ MOMEHTa BCTYIUICHHS €T0 B CHILY.

7.8. Bompocsl, He yperyJIMpoBaHHBIE B HACTOAMIEM MOJOXECHHUHU, MOIEKAT PErYIHPOBAHUIO B
COOTBETCTBHH C JICHCTBYIOIIUM 3aKoHOAaTeqbcTBOM P®, YcraBoM 00pa3oBaTesbHON OpraHM3aliM M
HHBIMH JIOKQJILHEIMH HOPMATUBHBIMH aKTaMH 00pa3oBaTenbHON OpraHu3anym.

Opranu3anus o0cTy)XMBaHHs YJaCTHHKOB 00pa3oBaTENbHOIO IPOLECcca IPOM3BOTUTCI B COOTBETCTBUH
C TMpaBHIaMH TEXHHKH  0e30MacHOCTH, IIPOTHUBONOXAPHBIMH, CAHHTAPHO-TUTHEHHYECKUMH
TpeGOBaHUAMH.



