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ITos0:xenue o OnOIMOTEKE
1. O6uIue moJI0KeHus

1.1. Hacrosimee mojio’KeHHE periaMeHTUpyeT nesTenbHocTh Oubiamorexkn MBOY “Hlkona
Nel44» (manee — oOpa3oBaTebHas OPraHU3aAIKS).

1.2. Hacrosmiee nonoxeHue pa3paboTaHo B cOOTBeTCTBUU ¢ DenepanbHBIM 3aKOHOM OT
29.12.2012 No 273-®3 «0O06 o6pa3zoBanuun B Poccuiickoii denepanun», TPUKA30M
Munkynetypel  Poccum ot 08.10.2012 Ne 1077 «OG6 yrBepknaenun Ilopsiaka yuera
JOKYMEHTOB, BXOJAIIMX B cocTaB OubOnmuoreyHoro (oHma» ¢ ydeToM MHUChbMa
Muno6pazoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpuMepHOM IOJIOKEHHH O
o6ubnmoteke 00111e00pa30BATEIBHOTO YUPEKIACHUSD.

1.3. bubnmoreka sBJIIETCS CTPYKTYPHBIM TOJpa3ieliecHueM 00pa30BaTeIbHON OpraHu3aIlny,
CO3/IaHHBIM B IENsIX oOOeclieyeHHs] MpaBa YYaCTHUKOB O0pa3oBaTeNbHOrO Ipoliecca Ha
OecruraTHOE TI0JIb30BaHNE OMOINOTEYHO-UH(OPMAIIMOHHBIME PECYPCaMH.

1.4. Tlopsimok mONB30BaHUSA HCTOUYHUKAMU HH(OpMALUU, MEpPeYeHb OCHOBHBIX YCIYT U
YCJIOBHUSI UX TMPEJOCTABICHUS OMPEIEISIOTCS HACTOSIIIMM TOJIOKEHUEM O OuOIHOTEeKe W
MIpaBUJIaMU TOJIb30BaHUs OUOIMOTEKOM, YTBEPKIEHHBIMU PYKOBOUTENIEM 00pa30BaTeIbHON
OpraHu3aIyu.

1.5. Opranmsanus o0cay)KMBaHUSI YYaCTHUKOB 00pa30BaTEILHOTO MPOLIECCa MPOU3BOIAUTCS B
COOTBETCTBUM C IpPaBUIAMU TEXHUKU O€30IACHOCTU U IMPOTUBONOXKAPHBIMM, CaHUTAPHO-
TUTUCHUYCCKUMHU Tpe60BaHI/I$[MI/I.

2. Heau, 3a1a4u, GyHKIMN OHOIHOTEKH

2.1. Ilenu OuOIMOTEKN COOTBETCTBYIOT LIEJISIM 00pa30BaTeIbHOM OpraHu3aluy 1 BKIIOYAIOT B
ce0s B TOM yucie: GopMUPOBaHKUE OOIIEH KyIbTYypbl JINYHOCTU OOYy4aroOUIUXCs HAa OCHOBE
YCBOCHMsI 0043aTeIbHOI0 MHHHUMYMa COJAEp)KaHUs 00I1eo0pa30BaTEeNbHBIX MPOrpaMM, HX
ajanTanus K OJKM3HH B OOIIECTBE, CO3JaHME OCHOBBI JUIS OCO3HAHHOTO BbIOOpa U
MOCTIEeIYIOIIEr0 OCBOEHUS MPOQPECCHOHANBHBIX O00pa3oBaTeNbHBIX IMPOrpamMM, BOCIHUTaHHE
IPaXIaHCTBEHHOCTH, TPYAOIIOOWs, yBOKEHHs K MpaBaM W CBOOOJAM YeIOBEKa, JIIOOBU K
oKpy>Katoel npupoae, Poaune, cembe, GopMHpoBaHUE 3A0pOBOro 00pas3a XKHU3HH.

2.2. 3agauamu 6uOIHOTEKN 00pa30BATENbHON OPraHU3alluy SBISIOTCS:

o0ecrnieueHre y4acTHUKOB 00pa30oBaTebHOTO Mpoliecca JOCTYIOM K HH(pOpMAaIIH,

3HAHUSAM, HJesAM, KYJIbTYPHBIM LIEHHOCTSIM TIOCPEICTBOM  HCIOJIb30BaHUS

Ou0IMOTEYHO-NH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3alluiy,

e TMpHUBJIICYCHHE  OOYYaOIIUXCSd K  CHCTEMaTHYeCKOMY  YTEHHIO  y4eOHOW,
XyJI0KECTBEHHOM, HAyYHO-TIOITYJISIPHON JIUTEPATYPHI;

e COJICHCTBHE Pa3BUTHUIO MIO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEN 00Yy4arOINXCH,

e 00yuyeHue ocHOBaM OMOINOTEUHO-OMOIMOrpaduIeckoi TpaMOTHOCTH;

e COJEHCTBHE NENAaroruyeckuM pabOTHUKaM B T10A0OpE HayYHO-METOAUYECKOMH

JTUTEPATYphl, UTHPOPMUPOBAHUE O HOBBIX MOCTYIUICHHUSIX B OMOIHOTEUHBIN (HOHI;



e COBEPIICHCTBOBAHUE MPEIOCTABISIEMbIX OMOIMOTEKOW YCIYT Ha OCHOBE BHEIPEHUS
HOBBIX HMH(OPMAIMOHHBIX TEXHOJIOTHH W KOMIBIOTEpU3aluK OHOIMOTEYHO-
MH(OPMAITMOHHBIX MPOIECCOB, (POPMUPOBAHKE KOM(POPTHOIN OMOIHMOTEYHOM CPEIbI.

2.3. bubnroTeka BHINOIHACT Ceayromue GyHKIUu:

2.3.1. ®opmupyer ¢doHa OUOIMOTEYHO-UH(POPMAIMOHHBIX PECYPCOB 00pa3oBaTEILHOMN
OpraHu3aIIH:

e KOMIUIGKTYET OCHOBHOW (DOHJ Y4YEOHBIMH, XYyJOXKCCTBEHHBIMH, HAYyYHBIMH,
CIIPABOYHBIMH, TIEIATOTHYSCKUMH U HAYYHO-TIOMYJISIPHBIMU JIOKYMEHTAMH;

e YYaCTBYET B KOMIUICKTOBAHHH CIEIIHATH3UPOBAHHOTO (pOH/Ia ydeOHUKAaMU U3 YUCIIa
BXOJIAIINX B (hefiepanbHbIil MepedeHb YIeOHUKOB, JOMYIICHHBIX K UCIOJIb30BAHUIO
NpU pean3aluyd UMEKIUX TOCYIapCTBCHHYIO aKKPEIUTAIMI0 00pa30BaTEeIbHBIX
mporpaMM  HadajgbHOTO OOIIETr0, OCHOBHOTO OOINEro, CpeIHero ooOIero
o0pa3oBaHus, U Y4EeOHBIMH TOCOOHWSMH, JOMYIICHHBIMUA K HCIOJb30BAHUIO TIPU
peanu3any yKa3aHHbIX 00pa30BaTEbHBIX POTPaMM;

e akkyMmynupyer (OHJ JTOKYMEHTOB, CO3/[aBacMbIX B 00pa30BaTEIbHOIN OpraHU3aluu
(myOnukanuii W paboOT TMeIaroroB 00pa30BaTEIbLHOW OpPraHW3aIluH, JIYYIIUX
HAay4YHBIX Pa0bOT U pedepaToB yUaIUXCs U 1p.);

e OCYHIECTBIISIET pa3MEUICHUE, OPTaHU3AIMIO U COXPAHHOCTh JOKYMEHTOB,

e OpraHm3yeT ¥ BEACT CIPaBOYHO-OMOIMOrpadUvecKuil ammapar. KaTallorh
(aaBUTHBINA, CHUCTEMATHYECKUH), KapTOTeKH (CHCTEMATHYECKYH) KapTOTEKY
CTaTei, TeMaTHYeCKHE KapTOTEKH), SJCKTPOHHBIA Karajor, 0a3bl JaHHBIX I10
npod o 00pa3oBaTeIbHON OpraHU3aluH.

2.3.2. OcymectBiser T depeHIMpPOBaHHOE O6u6MoTeYHO-NH(OPMAIIIOHHOE
oOciykKMBaHUE 00yYarOIINXCS:

e TpefocTaBisieT UHPOPMAIIMOHHBIE PECYPCHI HA Pa3INYHBIX HOCUTEIISX;

e oOpraHuzyer oOyueHHe HaBbIKAM HE3aBUCHUMOTO OMOJIMOTEYHOrO MOJb30BATENS U
notrpedurens nHGoOpMaluu, CoIEHCTBYET UHTErPAallii KOMILJIEKCA 3HAHUM, YMEHUM
Y HaBBIKOB pabOThI ¢ KHUTOM M HH(pOpMaIUEH;

e OKa3bplBaeT MH(POPMAIMOHHYIO MOJJAEPKKY B PEUIEHHM 3a]ad, BO3HUKAIOUIUX B
nporecce  y4eOHOM, camMooOpa3oBaTeNbHOM W JIOCYrOBOH  JI€ATEIIbHOCTH
oOyyJaronuxcs,

e OpraHM3yeT MacCOBbIE MEPONpPHUATHUS, OPUEHTHPOBAHHBIE Ha pa3BUTHE OOIIeH U
YUTATEIbCKON KYJIbTYphl TUYHOCTH;

e COJEHCTBYET IEAAaroruuyecKuM pabOTHHKAM B OpraHM3alld 00pa3oBaTeIbHOIO
mporiecca u 10cyra o0yJaronuxcs.

2.3.3. OcymecTBiser muddepeHIMpOBaHHOE O1OIMOTEYHO-UHPOPMAIIIOHHOE
00CITy>)KUBaHHE MEIarorMuecKuX pabOTHUKOB!

e BBIBIISICT MH(OPMAITMOHHBIE TOTPEOHOCTH U yIOBJIETBOPSIET 3aIIPOCHI, CB3aHHBIC C
oOydeHreM, BOCIUTaHHEM O0yUarolIXCs;

e coneiicTByeT mNpodeCcCHOHATBPHON  KOMIIETCHIIMM  TIEaroroB,  IOBBIIIICHUIO
KBaTM(DUKAIMH, TPOBEJICHUIO aTTECTAllUH,

e OCYIIECTBIISIET TeKymiee HHPpOpMupoBaHue (mHM HH(DOPMAIHK, 0030PbI HOBBIX
MOCTYIUICHUH ¥ MyOIMKaiuii);



e CHOCOOCTBYET TMPOBEIACHUIO 3aHATHH 10 (QopMupoBaHuio HHGOPMAITMOHHON
KYJIBTYPBI O0y4aronuxcsl, IBIsieTCs 62301 I TPOBEICHUS MPAKTHUECKUX 3aHATHI
1o pabore ¢ HPOPMAIIMOHHBIMH PECYPCaAMH.

2.3.4. OcymiecTBisieT nuddepeHIpoBaHHOE OnOIMOTEYHO-UH(DOPMAITMOHHOE
o0cCITy)KuBaHKHe poAuTeseH (3aKOHHBIX TPEACTABUTENCH) 00yJarOIIUXCs:

e YIIOBJIETBOPSET 3aIPOCHI MOJIb30BaTENIeH U HH(POPMUPYET O HOBBIX MOCTYIIJICHUAX B
OubImoTeKy;

e KOHCYJBTHPYET II0 BOIPOCAM OpraHM3alUd CEMEMHOIO YTCHMs, 3HAKOMUT C
uH(OpMalrei 1o BOCHUTAHUIO JETeH;

e KOHCYJBTHUPYET 10 BOIIPOCAM Y4EOHbIX U3JaHUN AJIs 00y4aroLuXCsl.

3. Opranusamnus JaesiTeJIbHOCTH OHOJINOTEKH

3.1. OOmiee pyKOBOJCTBO JAEATEIHHOCTHIO OUOIMOTEKH OCYIIECTBISET PYKOBOAUTEIH
00pa3oBaTeNbHON OPTaHU3AINH.

3.2. HemnocpeacTBeHHOE  pPYKOBOJACTBO  OMONMOTEKONM  OCYIIECTBISIET  3aBEAYIOLIMHA
OUOIMOTEKOH, KOTOPBIN Ha3HAYAETCSI PYKOBOAMUTEIEM 00pa30BaTeIbHONW OPTraHU3aIIH.

3.3. 3aBenyrommii OMOIMOTEKON HECET OTBETCTBEHHOCTh B TIPE/IE/IaX CBOCH KOMITETCHIIMH 32
OPraHM3aIUI0 U PE3YJIbTATHI ACATCIBHOCTH OUOIMOTEKH.

3.4. 3amenyromuii OMOIMOTEKOW pa3pabaThIBaCT ©  NPEACTABISIECT PYKOBOIUTEIIO
00pa30BaTe/IbHOM OpraHNu3aluy Ha YTBEPIKACHHE CICIYIONINE JOKYMEHTHI:

e TIOJIOKEHUE 0 OMOIMOTEKe, MpaBUiia MOJIb30BaHUS OUOIHOTEKOI;
e TIOJIO’KEHUE O IUIATHBIX ycayrax OMOINOTEKH;
e TUIAHOBO-OTUYETHYIO IOKYMEHTAIIUIO.

3.5. B cocraB OMOIMOTEKH BXOIUT:

e a0OHEMEHT,

e YUTAJILHBIN 341,

e OTZE] y4eOHHKOB,;

e oT1ze1 HH(POPMAMOHHO-OnbIHOorpaduieckoil padboTsr,

e (oHx ¥ crenMaTU3MpPOBAHHBIN 3a1 pabOTHl C MYJIBTHUMEAMWHBIMA H CETEBBIMHU
JIOKYMEHTaMH;

e MeJHaTeKa.

3.6. bubmmuoTedyHO-HHPOPMAIIMOHHOE OOCTY)KHBaHHE OCYIICCTBISETCS B COOTBETCTBHH C
TUIaHaM# paboThl OMOIMOTEKN M PEKUMOM PabOThI 00pa30BaTENIbHON OpraHU3aIUH.

3.7. bubnuoTteka BIpaBe NPeAOCTABIATh IUIATHbIE OMOIMOTEUYHO-UH(POPMALIMOHHBIE YCIYTH,
MepevYeHb KOTOPBIX ONPENENSIeTCs YCTaBOM 00pa30BaTeIbHON OpraHU3allHH.

3.8. Pexxum paboTel OMOIMOTEKN ONpeAeseTcs 3aBeIyoIuM OHOIMOTEKON ¢ yUeTOM pexXuMa
paboThI 00pa3oBaTeNbHOM opranu3anui. OUH pa3 B MECSI] MPeTyCMaTPUBACTCS] CAHUTAPHBIN
JIeHb, B KOTOPBIH 00CTy’)KHBaHUE MOJIb30BaTeNeil He IPOU3BOIUTCH.



4. Y4eT NOoCTyIJIeHHs U BLIOBITHS IOKYMEHTOB 0M0/1H0TeYHOr0 (hoHaa
4.1. ITpuem n1OoKyMeHTOB B ()OH OMOIMOTEKH BKIIIOYACT CICAYIOIINE ONEepalIiu.

e CBEpKa IOCTYIUICHHH C TEPBUYHBIM YYETHBIM JOKYMCHTOM (HakKjajaHas, aKT),
BKITIOYAOIIUM CITUCOK MOCTYMUBIINX JOKYMEHTOB;

e COCTaBJICHHE TMEPBUYHOIO YYETHOTO JOKYMEHTa JUIsi TOCTyIUICHUH  0Oe3
COIIPOBOJIUTENILHON JOKYMCHTAIIHH;

e perucrpamnusi NOCTYNMHUBIIUX JOKYMEHTOB B PETHCTPaX CyMMAapHOTO, TPYIIOBOTO U
unauBuayansHoro ydera (OCT 7.0.93-2015 «bubnuoreunsiii pora. TexHomorus
(bopMHUpPOBAHUSY).

4.2. llpu mNOMOJIHEHUH OCHOBHOTO OmOIMOTEYHOro (oHAA HEOOXOAUMO COOJIIOIATh
TpeboBanuss denepanpHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBUU
HKCTPEMHUCTCKON AEATeNbHOCTHY». JIOKYMEHTHI, BKIIOYEHHBIE B MEPEYCHb IKCTPEMHCTCKUX
MaTepHaJIOB, IPUOOPETATh 3AIPEIICHO, IPU BBISABICHUH UX B (POHJIE — U3BIMATh U3 JJOCTYIIA.

4.3. Yuet u 06paboTKa JOKYMEHTOB OMOIMOTEYHOTO POHIA.

4.3.1. Yuer u 06paboTKa JTOKyMEHTOB OCHOBHOTO (POH/Ia OCYIIECTBIISACTCS UHANBUAYATEHBIM
cnocoboM. CBefieHHs O TMOCTYNMBIIMX I€YAaTHBIX JOKyMEHTax BHocATcs B «KHury
CYMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (DOHIA».

[locTynuBmIMM JOKYMEHTaM HPHUCBAUBAIOT WHIAUBUAYAJIbHBI PpEruCTPallMOHHBIM HOMEp
(MHBEHTapHBI HOMEp WM WHOW 3HAK, MPUHSTBHIA B KaYeCTBE PETHCTPAIIMOHHOIO HOMEpA,
CHCTEMHBII HOMEp VIS JJICKTPOHHBIX JOKYMEHTOB) M IIH(P XpaHCHUS.

Perucrpanmonnsle HOMepa U IUGPHl OTMEYAIOT B PErUCTpax HHAWBUIAYAIBHOTO Yy4yeTa
JIOKYMEHTOB — UHBEHTApHOW KHHUTe, KAPTOTEKE PErUCTpallM ra3eT, KypHAJIOB, yUETHON Oa3e
JAHHBIX.

Bee sk3emMIusippl NPUHATBIX M3AAHMN HITeMIentororcsa. llremnens ¢ HauMEHOBaHHEM
o0pa30BaTeNbHON OpraHu3aluy JOJKEH ObITh NPSIMOYrOJbHOM (OpMBI, pa3MepoM He
6onbiie yem 1,574 cm.

[Itemmens CTaBUTCS HA 000POTE TUTYIBHOTO JHCTA (IPU OTCYTCTBHU THUTYJIBHOTO JIMCTa —
Ha MIePBOH CTPaHUIIEC TEKCTA IOJ1 3arJIaBUeM), Ha 17- cTpaHHIIe [O]] TEKCTOM B JICBOM HIDKHEM
yrily 1 Ha 00opoTe Kaxaoro npuioxenus. Ha Opormrropax U sKypHajgax IITEMIEIb CTaBUTCS
TOJIbKO Ha O0JIO’KKE MM Ha NIEPBOW CTPAHMIIE TEKCTA.

CoctaB ocHoBHOTO (hoHAa hUKCUpyeTCS B KAPTOUHOM ali(haBUTHOM KaTallore, B AJIEKTPOHHOMN
0a3e JaHHBIX OMOJINOTEKN.

4.3.2. Yuer m o0paboTka crnenuanu3upoBaHHOro ¢oHma. Crenuanm3upoBaHHBIA (OH
YUUTBIBAETCS U XPAHUTCS OT/AEIBHO OT OCHOBHOTO OMOIMOTEUHOTr0 (hOHIA.

VY4yer NOKyMEHTOB CHEIMAIM3HUPOBAHHOIO (POHAA, KaK MHOTO’K3EMIUIIPHON JIUTepaTyphbl,
OCYILIECTBIISIETCS TPYNIOBBIM CIIOCOOOM M oTpakaercs B «KHUre cymMMapHOro yuera yueOHOTo
(boHIa» U B KAPTOTEKE PETUCTPALMOHHBIX KapTOYEK.



Ha xaxxmoe HaMeHOBaHHE JOKYMEHTOB CIICIIHAIM3UPOBAHHOTO (POHIA 3aBOANTCS OTACIbHAS
ydeTHas KapTouka. Kaprouku c OubnmorpadmyeckuM ONMHMCAaHUEM W3JIaHUH Y4eOHHMKOB
PacCTaBISIFOTCS B YUYETHYIO KapTOTEKY IO KaccaMm, a BHYTPH KJIacCOB — I10 aipaBuTy haMuIuii
aBTOpPOB WJIM 3arjaBuid. /[ KOHTpPOJS 3a COXPAHHOCTBIO YUYETHBIX KapTOYeK OHU
peructpupyrorcs B «JKypHasie perucTpaluyl y4eTHBIX KapTOUeK YICOHUKOBY.

Texuuyeckas 00pabOTKa TOKYMEHTOB IIPElyCMAaTPUBAET CIEAYIONINE ONepaliu:

e TIPOCTABIICHHWE HA KaXJOM JOKYMEHTE IITeMIIeNsi OUOIMOTEKH B COOTBETCTBUU C
nyHKTOM 4.3.1 HacTOAIIEro MOJI0KEHHUS,;

e YCTAaHOBJICHHE CPEJCTB 3alUTHI OT yTpaThl (MATHUTHBIN JATUYUK, PAAHO-YUIl, HHON
B MAPKHUPOBKH);

e W3rOTOBJICHWE W TPUKPEIUICHHE K JOKYMEHTY mnacnopra ydeOHuka. [lacmopr
yueOHUKa MPHUKJIEUBACTCA Ha TMOCIEAHEH cTpaHuile y4eOHUKA. 3aroiHsIeTcs MpU
BBIIAYE YUTATEIIO.

VYder crienuann3upoBaHHOTO (OH/A MPEeyCMaTPUBAET OTPAXKEHUE €T0 COCTaBa B CIIPABOYHO-
oubnuorpaduueckom armmapare OMOJIMOTEKH, B TOM YHCIIEC B 3JIEKTPOHHOM 0a3e TaHHBIX.

4.4. BriObITHE JOKYMEHTOB OUOMMOTEeYHOTO (hOHIA.

4.4.1. ITpuuuHBl, 1O KOTOPHIM JIOKYMEHT MOXET OBbITh BBIBEJEH U3 COCTaBa OMOIMOTEYHOIO
¢oHIa, BKIIOYAIOT B TOM YHUCIIE BETXOCTh, NE(PEKTHOCTb, YCTapeiaoCTh IO COJAEP)KaHMIO,
yrpaty. VckirodeHne AOKyMeHTa W3 OMOIMOTEYHOro (OHIa MPOBOJHMTCS HAa OCHOBAHUU
aHaJM3a cocTaBa OMOIMOTEYHOro (POH/A U PE3YJIBTATOB €0 MPOBEPKHU.

4.4.2. ITog BeTXOCTHIO AOKYMCHTA IMOHHUMAIOT PE3YyJIbTAT CCTCCTBCHHOI'O CTApPCHHUA HIIN
(1)H3PI‘-ICCKOFO HN3HOCA JOKYMCHTA.

44.3. Tlon neheKkTHOCTBIO JOKYMEHTa IMOHMMAIOT YacTHUUHYIO WM TOJHYI YTpaTry
AKCILTyaTal[MOHHBIX KaueCTB JOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3/IEHCTBUS.

4.4.4. Tloxg ycTapenocThl0 MO COJAEP)KAHUIO MOHMMAIOT MOTEPH0 AaKTYalbHOCTH TEMAaTHKH,
MOJTBEPKIAEMYI0  OTCYTCTBHUEM  CIpOoca  yuTareiaeid, He BOCTPeOOBAHHOCTBIO B
nepepacnpeeseHuH U Pealn3aluu.

4.4.5. Ilox yTparoil JOKyMeHTa HOHUMAIOT €r0 OTCYTCTBUE B OH]1€ OMOIMOTEKH O TPUYUHAM
MOTEPH, XHUILEHUs, OCICTBHI CTHXUHHOTO, TEXHOTEHHOTO (B TOM YHCIIE XaKepPCKOM aTaku U
HEBOCCTaHOBUMOTO COOsI 3JIEKTPOHHOTO 00OpYIOBAaHUS) WM COIMAIBHOTO XapakTepa, I
HEYCTAaHOBJICHHOH NPUYMHE.

4.4.6. Tlpomecc UCKIIOYCHHS JOKYMEHTOB H3 (OHJA OMOJMOTEKH OCYIIECTBISCTCS B
cooTBeTcTBUM ¢ [lopsaKoM ydyeTa TOKyMEHTOB, BXOASAIIMX B cOcTaB OMOIMOTEYHOro (HOHNA,
YTBEPXKIEHHBIM MpUKa3zoM MuHKyabTypbsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BwiObITHE NOKYMEHTOB OMONMHMOTEYHOTO (OHAA TPOU3BOIUTCA B PE3YNIbTATe HX
CIUCaHMsI KOMHCCUEH, CO3IaHHOM PYKOBOAHUTENEM 00pa30BaTeIbHON OpraHu3aIliy.

4.4.8. YrTunmzanusi CIHUCAHHBIX JIOKYMEHTOB OWOMMOTeUHOTro (OHAA TPOUZBOIUTCS B
COOTBETCTBHUU C 3aKOHOJATEILCTBOM Poccuiickoi denepanni.



5. [IpoBepka 10KYMeHTOB OMOJIHOTEYHOTO (hoHIA

5.1. IlimaHoBas MpoBepKa JTOKYMEHTOB OMOIMOTEYHOTO (DOHAA IIPOBOIUTCS C MIEPHUOTUIHOCTHIO
OJIMH pa3 B IIATh JIT HA OCHOBaHWM TpaduKa TPOBEPKH, YTBEPKICHHOTO 3aBEAYIOLIUM
OnOINOTEKOI.

5.2. BHeruiaHoBasi TpoOBEepKa JOKYMEHTOB OuOMMOTEYHOro (OHAAa TPOU3BOIAUTCS B
00513aTEILHOM TIOPSIJIKE:

e TpU MOCTYIUIEHUU HOBBIX IOKYMEHTOB B (DOHI;

e IIpH BBISBJICHUU (PAKTOB XUIICHUS, 3II0YNOTPEOICHUS WK TIOPYU TOKYMEHTOB,;

e B Cllydae CTUXMMHOro O€ICTBHUs, MOXKapa WU JAPYTUX UYpe3BbIYaWHBIX CUTYalUH,
BBI3BaHHBIX SKCTPEMAJILHBIMU YCIOBUIMH,

e TpPU PEOpraHU3alMy WIN JUKBUJAIMH 00pa30BaTEIbHON OpraHU3allHH.

5.3. Ilo utoram mpoBepKH 3aBeAyIOIIMKA OUONIMOTEKOW cocTaBisieT akT. Eciam kakue-To
JIOKYMEHTBI OTCYTCTBYIOT MO HEYCTAHOBJIECHHOW MPHUYMHE, TO K aKTy MPHUKIAIBIBACTCS HMX
CIHCOK, B KOTOPOM (DUKCHUPYIOTCSI CBEACHUS O KOJIUYECTBE IOKYMEHTOB OMOIMOTEYHOTO
dboHIa B HATUYMM M KOJUYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM 4YHUCJIE IIO
HEYCTAaHOBJICHHOHN NMpUYMHE. B aKkTe Takke yKa3blBaeTCs HOMEpP U JlaTa aKTa Mpelblayiien
MIPOBEPKHU.

5.4. IlpoBepka OubnuoreyHoro ((oHAA Ha HaJU4KUE JIOKYMEHTOB, BKJIIOYEHHBIX B
denepanbHBId CIIHCOK AKCTPEMHUCTCKUX MATEpPHANIOB, ONMYOIMKOBAaHHBIA HAa OQPHUITMAITEHOM
caiite MunucrepctBa toctuniuu Poccuiickoit denepanu, MPOBOAUTCI B COOTBETCTBUU C
OTJIETTbHBIM JIOKQJIbHBIM aKTOM 00pa30BaTEIbHOM OpraHU3aIuu.

5.5. Ilpu BbIsIBIEHHMM B Hpolecce NpoBepku (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAaHOBJICHMS BHMHOBHBIX JIMI[ YOBITKM IO HEIOCTayaM CIHCHIBAIOTCS B
COOTBETCTBHUH C JEHCTBYIOINUM 3aKOHOAATEIHCTBOM.
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