MyHuLmMNanbHoe 6t0KeTHOe 06LLLe0bpa3oBaTelbHOe yUpeXxaeHme
«CpefHsasa obuleobpasoBaTenbHas WwKona Nel5» r.AnbMeTbeBcKa Pecnybnimkm TaTtapcTaH

MPUHATO Ha 3acefaHnm
refarornyeckoro coseta
npoTtokon Ne 3
0T 26.10.2018 .

0 616MoTEKE M BUBIMOTEUHOM (POHAE
MYHULIMNa/IbHOIO GHOIKETHOrO 06LLIE06Pa30BaTe/IbHOIO YUPEXAEHNA
«CpenHssa o6LLeobpasoBaTe/ibHasA LKoia Nel5»
r. AnbMeTbeBCKa Pecrybnmkn TaTapcTaH
1. O6LMe NONOXKEHNS
1.1. HacTosiee nonoxeHuve paspabotaHo Ha ocHoBe P3 - 273 or 29.12.2012 roga «O6
o6pasoBaHMKN B Poccuiickoin deaepaummn», «O 6MO6IMOTEYHOM [efe», Ha OCHOBaHUM MpuKasza oT 1
mapTa 2004 r. Ne 2/2 «O6 OCHOBHbIX Hanpas/ieHNsSX COBEPLLEHCTBOBAHUSA AeATENIbHOCTU GUONNOTEKN
yupexaeHuii obulero obpasoaHust P®», ®rOC HOO, CaHluH, Yctasom MBOY «COLL No15»
(panee LLikona).
1.2. bnubnuoTeka obecneymBaeT npaBa Y4aCTHWKOB 06pa3oBaTe/lbHOrO npolecca Ha GecriaTHoe
Mo/ib30BaHMe GMGINOTEUHO-MH(OPMALMOHHBIMK PeCypcamMu.
1.3. Ob6ecrneyeHHOCTb 6GUBIMOTEKN Y4YeOHbIMW, METOAMYECKUMM W CMPaBOYHbIMU [OKYMEHTaMu
YUUTbIBAETCA MPU IMLEH3NPOBaHMM 00LL,e06pa30BaTe/IbHOMO YUPEXXAeHUS.
1.4. Llenn 6n6nmMoTekn COOTHOCATCA € Lensmmn LLKonb!:
(hopMmpoBaHMe 06LLEN KyNbTypbl JIMYHOCTA 06y4arOLMXCA Ha OCHOBe YCBOeHWMs PIrOC, cosgaHue
YCNOBUA ANS1 CTAHOBMEHUS JIMYHOCTUM MJIAALLEr0 LWKOMbHMKA, PACKPbITUA €ro MHAMBUAYabHbIX
CMOCOBHOCTEN, BOCMUTAHUS FPaXAaHCTBEHHOCTW, TPYAONHOOMS, YBaOXXEHWA K npaBam W CBO60aM
yesioBeka, (POPMMPOBaHKE 340POBOro 06pasa >13HM.
1.5. BubnunoTeka pyKOBOACTBYeTCS B CBOeM AeATeNbHOCTU (hefepasibHbIMU 3aKOHaMU,
yKasamMm 1 pacrniopsbkeHuamu  lNpesngeHta P®, MOCTaHOBNEHUAMU U PACMOPSXKEHUAMU
MpaBuTenbcTBa PP 1 UCNONHUTENBHBIX OPraHOB CyObLEKTOB PP, pelueHWsMU COOTBETCTBYHOLLErO
opraHa ynpas/ieHus ob6pa3oBaHMEM, YCTaBOM 00L4e06pa30BaTe/lbHOr0 YUpexaeHns, HacToAWMM
NonoxeHvem.
16. [eAaTenbHOCTb OWMOG/IMOTEKM OCHOBBLIBAETCA Ha MPUHUMNAX AeMOKpaTuW, rymaHu3Mma,
06Lej0CTYNHOCTH, NpuopuTeTa 00LLIEYEN0BEYECKUX LeHHOCTEN, MPaXXAaHCTBEHHOCTM, CBOOGOAHOIO
PasBUTUA IMYHOCTML.
1.7. TlopafoK nosib30BaHUA UCTOUYHMKAMWM MHGOPMaLUK, nepevyeHb OCHOBHLIX YCAYT W YCOBUS WX
npegocTasneHns onpegenstotca MonoxeHnem o 6ubnmoteke LLKoabl v MpaBunammn Nonb30BaHMA
OMBMOTEKON.
18. O6pa3oBaTenbHOe YyuypexieHWe HeceT OTBETCTBEHHOCTb 3a [AOCTYMHOCTb W KayecTBO
B616/IMOTEUYHO-MH(OPMALMOHHOTO 06CYXXMBaHUA BUBINOTEKMN.

2. OCHOBHbIe 3aaun
2.1. O6ecneyeHne Yy4acTHMKaM 06pa30BaTe/IbHOro npouecca 00y4atoWwmMmMes, Mneaarormyeckum
paboTHMKaM, POAUTENAM 06YYaroLLMXCA AOCTYNa K MHopMaLmn, 3HaHNAM, Ky/bTYPHbIM LLEHHOCTAM
NMocpeACcTBOM MCNOMb30BaHWUSA 6UBIMOTEYHO-MH(OPMALMOHHbLIX pPecypcoB LLIKOMbI Ha pasfiMyHbIX
HocUTENsAX: OYMaXXHOM (KHVDKHBIA POHA, POHA NEPUOAUYECKUX U3[aHNIA);

MarHuTHom ((poHZ ayauo K Bugeokaccet); uudgposom (CD  AMCKM);  KOMMYHUKATMBHOM
(KOMMbIOTEPHbIE CETWN) U UHBIX HOCUTENSX.



2.2. BocnouTtaHue KyJbTYPHOIO M TPaXAAHCKOTO CaMOCO3HAHMs, MOMOIIb B COLMAJIU3ALUHU
00y4aroIerocsi, pa3BUTHH €ro TBOPYECKOTO MOTEHIHAIA.

2.3. @opMHUpPOBaHHE HABHIKOB HE3aBHCUMOIO OHMOIMOTEUHOrO IMOJIb30BATENsl: OOy4YEHHE IOHCKY,
0TOOPY U KPUTHUECKOH OLleHKe HHpOpMaLnu B cooTBeTcTBHH ¢ TpedoBarusamu @I'OC.

2.4. CoBeplIEHCTBOBAHHE MPEIOCTABIAEMbIX OMONMOTEKOH YCIYT HAa OCHOBE BHEAPEHHS] HOBBIX
UH(POPMALIMOHHBIX TEXHOJOTHI M KOMITBIOTEPU3ALNN OMONINOTEYHO-UH(POPMALIMOHHBIX MPOIECCOB,
dbopmuposanure kKOMGPOPTHOIH OMOTHOTEUHOU CPEebl PU YCIOBHH KOMITBIOTEPU3ALIMHA ONOTNOTEKH.
2.5. Tlomonnenne u coxpaHeHue (OHIOB OUOIHOTEKH Y4eOHO-METOMUYECKUMH TMOCOOUSMH,
oTBeYaIUM TpeOoBaHusM peanusaunu HoBbIx @PI'OC HOO.

3.0cHoBHbIE PYHKUIMHU OHMOINOTEKH
3.1. @opmupyeT poHa GHOIMOTEUHO-UHPOPMALIMOHHBIX PECYPCOB IIKOJBI,
KOMILUIEKTYET YHUBEpPCAJbHBI (POHA yueOHBIMH, XYyHOXKECTBEHHBIMH, HAyYHBIMH, CIIPABOYHBIMH,
NeNarormiecKMMU U Hay4IHO-TIONYJISIPHBIMHI JOKYMEHTaMU Ha OyMaXKHBIX U 3JIEKTPOHHBIX HOCHUTEISIX
uH(popMaunu NonoJHseT GoHa HHPOPMALTMOHHBIME pecypcaMu cetu MHTepHeT, 6a3amu n 6aHKaMu
JAHHBIX APYTUX YUYPEKACHUH W OpraHU3alMi;, OCYINECTBISIET pPa3sMELICHHE, OpraHU3alui0 |
COXPAHHOCTb TOKYMEHTOB OMOTMOTEKH.
3.2. OpraHusyer W BeAeT CIPaBOYHO-OMOMMOrpaduyYeckuii ammapar: KaTajord, TEeMaTHYECKHe
KapTOUKH, 3JIEKTPOHHBIN KaTaJoT.
3.3, Ocymecteisier nuddepenuupoBaHHoe OUONMMOTEUHO-UHGOOPMALIMOHHOE — OOCITYKHBaHHE
00yHaromuxcsi.
3.3.1. IlpenocraBnsier HHPOPMALTMOHHBIE PECYPCHI HA PA3JIMYHBIX HOCHTENSAX HAa OCHOBE M3YYCHHS
UX UHTEPECOB M NH(POPMAIIMOHHBIX MOTPEOHOCTEH.
3.3.2.0pranusyer o0yueHHe HaBbIKAM HE3aBUCUMOTO OMOIHMOTEHHOrO MOJIb30BATENsI' HH(POPMALUH,
COICHCTBYEeT WHTErpalliM KOMILIEKCa 3HAHWHA, YMEHMH M HaBBIKOB pPa0OTbI C KHUTOH U
uHpopmauueii; OpraHnzyer MacCOBbIE MEpONPHSTHA, OPHEHTUPOBAHHBIE HA pa3BUTHE OOIEH U
YUTATENbCKOM KYJBTYpbl JIMYHOCTH, OKAa3bIBAET CONEHCTBHE IPH OpPraHU3aLUU BHEYPOUHOM
NeATeNbHOCTH, opraHusyeMoil B ycnoBusix peanuszanuun ®I'OC HOO, copeiicTByeT pa3BUTHIO
KPUTHYECKOTO MBILILJICHHS,
3.4. OcymectBisier OUOMMOTEUHO-MHPOPMAITMOHHOE 00CITYKUBaHNE TIEAArOTHYeCKIX PaOOTHUKOB:
3.4.1.YnoBneTBOpsIeT 3aMpOChl, CBSI3aHHbBIE C 00yYSHHEM, BOCTUTAHUEM U 3JJOPOBbEM JIETEH;
3.4.2. YoBaeTBOpPSIET 3apOChl B 00JIACTH MEAArOTMYECKUX HMHHOBAIMI U HOBBIX TEXHOJIOTHH;
3.4.3.Co3naer GaHK remarornueckoi MHPOPMAaLMU KaK OCHOBbI €IMHOW MH(POPMALIMOHHON CITy>KOBI
0011e00pa30BaTENBHOTO YUPEKACHUS, OCYIIECTBISIET HAKOIJICHHE, CUCTEMATH3aMI0 HH(pOpMaIum
O MIPEeIMETaM.
3.4.4.CnocoOcTByeT NMPOBEACHUIO 3aHATHUH 110 (HOPMUPOBAHIIO HHYOPMALIOHHON KYJIBTYPBL
3.5. VYpoBnerBopsieT 3ampochl TOJb30BaTeNed W HMHPOPMUPYET O HOBBIX IOCTYIUIEHUSIX B
OoubnmuoTteky, B TOM 4nciie crocoOcTByomux peanusanuu OI'OC;
3.5.1 KoHCyIbTHpPYET MO BOMPOCAM OPTaHHM3AIUN CEMEIHOrO YTE€HHs, 3SHAKOMUT ¢ MH(pOpMAIUeH 1o
BOCITUTAHUIO JIETE;
3.5.2 KoHcyabpTHpYET 1O BOMpocaM yueOHBIX U3MaHUN 11 O0YHAOLITIXCS.

4, Opranusauus aesTeJIbHOCTH OHOJIHOTEKH
4.1. Hannymne yKOMILIEKTOBAHHOM OMOIMOTEKN B HAYaIbHOH 1KoJie, peanusyromei GI'OC.
4.2. Ctpykrypa Oubnnorexku: aDOHEMEHT, XpaHIIUIIE YIeOHUKOB, YNTAIBbHBIHN 3aJI.



4.3. bubnnoreyHO-UHPOPMAITHOHHOE OOCTYKMBAHUE OCYIIECTBISIETCSI B OCHOBE OHMOIMOTEYHO-
UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHUH C Y4YEOHBIM W BOCIHMTATENIbHBIM IIJJAHOM IIKOJBI,
pOrpaMMaMHu, MPOEKTaMH U TUIAHOM paboThl OMOINOTEKH.

4.4. bubmuoreka BHpaBe NPENOCTABIATh IUIATHbIE OUONIMOTEYHO-MH(POPMALMOHHBIE YCIYTH,
nepeveHb KOTOPBIX OMPEIENAeTCs YCTABOM LIKOJIBL

45. CrnoHcopckasi TMOMOINb, TOJy4YeHHass OWOMUOTEKOW B BUAE LEJIEBBIX CPENCTB Ha
KOMILIEKTOBaHNE (POHIA U 3aKyNKy OOOpYAOBaHUs, HE BIeUeT 32 OO0 CHIKEHHMs HOPMATHUBOB H
abCONIOTHBIX pa3MepoB (prHAHCHPOBAHUS U3 OIOKETa IIKOJBL.

4.6. B nensx obecrniedeHns MOIEPHU3ALNMN OUOIMOTEKH B YCJIOBHSIX HH(POpPMATU3aLUU 00pa30BaHMUs,
nepexoga Ha HOBele @PI'OC w B mpenmenax CpenCTB, BBIACISEMBIX — yUPEOUTEISIMH,
obmmeoOpa3oBarenpbHOE yUpekaeHue obecrneunBaeT ONOINOTEKY:

4.6.1. T'apanTUpOBaHHBIM (PUHAHCUPOBAHMEM KOMILIEKTOBAHUS OMOIMOTEYHO-MH(POPMALMOHHBIX
pecypcoB, MPEeAYCMOTPEHHBIX B IIKOJIE;

4.6.2. HeoOxomuMbIMH  CITy>k€OHBIMH U MPOU3BOACTBEHHBIMH TIOMEIIEHUSIMH B COOTBETCTBUH CO
CTPYKTYpO# OMONMOTEKH 1 HOPMATUBAMH IO TEXHUKE O€30MaCHOCTH SKCIUTyaTallui KOMITBIOTEPOB U
B cooTBeTCcTBUHM ¢ nonokeHusimu CanlluHoB;

4.6.3.CoBpeMEHHOI 3JEeKTPOHHO-BBIUNCIIUTENLHOW, TEXHUKOW U HEOOXOJUMBIMH MPOrPAMMHBIMHU
MPOAYKTaMU, PEMOHTOM U CEPBUCHBIM OOCITYKMBaHUEM TEXHUKU U 00OpymoBaHHs OHOIUOTEKH,
ONONMOTEeYHOH TEXHUKON M KAHLEIAPCKUMH MTPUHAJICKHOCTAMH.

4.7. Illkonma co3maeT YCIOBHUS IJIsI COXPAHHOCTH ammapatrypbl, OOOPYOOBaHUS M HMMYLIECTBA
OonbnmnoTek.

4.8. OTBETCTBEHHOCTb 3a CHCTEMATUYHOCTb W KadeCTBO KOMIUIEKTOBAHHsS OCHOBHOro (oHIa
OuOnMoTeKN, KOMIUIEKTOBaHHE y4eOHOro (OHIAa B COOTBETCTBUU C (heAepanbHbIMU IMEPEUHIMHU
yu4eOHHMKOB M Y4eOHO-METOANYECKUX M3aHUH, CO3aHNe HEOOXOAUMBIX YCIOBHH IS IESTENIbHOCTH
OnONMOTEKH HECET AMPEKTOP LIKOJIBI B COOTBETCTBUH C YCTABOM YUPEKICHUS.

4.9. Pexxum paborbl OMONMOTEKU OMPEAENSeTCs IIKOJbHBIM OHOMMOTEKapeM B COOTBETCTBHH C
npaBuiaMu BHyTpeHHero pacnopsinka Llkonsl. Ilpu ompenenennn pexkuma paboTel OMOIHOTEKH
NPeayCMaTPUBAETCS BbIIEICHUE:

— IBYX 4acOB pabovero BPeMEHH €KEIHEBHO Ha BBINOJHEHHE BHYTPHUOUOINOTEUHOH padoThI;

— OIHOTO pasa B MeCSALl — CAHWTAPHOTO IHs, B KOTOPBIA OOCIy)KMBaHHE IOJb30BaTENEH He
MIPON3BOUTCS,

— HE MEHee OJIHOTO Pa3a B MECSI] — METOIUYECKOTO JTHS.

4.10. B nensx obecrnieueHus: palOHAILHOTO UCIIONb30BaHMs MH(POPMAILIMOHHBIX PECypcoB B padoTe
Cc nerbMu OMONMOTEKa IOKOJNBI B3auUMONEHCTByeT ¢ OuOIHOTeKamMH APYrux oOpa3oBaTeIbHBIX
YUPEKAECHUN palioHa.

5. Ynpasaenue. LHItaTel.
5.1. Ympaenenue OHOMMOTEKOH OCYIIECTBISIETCS B COOTBETCTBUU C 3aKOHOMATENLCTBOM PO,
cyObekToB P® 1 mITaTHBIM PacIIMCAaHUEM IIKOJBI.
5.2. O01mee pyKOBOACTBO AESTEILHOCTBIO OMOIIMOTEKN OCYIIECTBISIET TUPEKTOP IIKOJIBI.
5.3. PykoBoacTtBo OMOIMOTEKONH OCYIIECTBIISIET 3aBEAYIOLIUI IIKOJbHBIA OUONNOTEKOH, KOTOPBIN
HECET OTBETCTBEHHOCTD B IPEAEIax CBOCH KOMITETEHIINH NEPea TUPEKTOPOM HIKOJIbI B COOTBETCTBHH
C TPYZIOBBIM IOrOBOPOM U ycTaBoM I1IkoubL
5.4. 3aBenyrouuii OUOIMOTEKON HA3HAYACTCS TUPEKTOPOM ILIKOJIBI, SIBJISIETCS] YICHOM
Nearornieckoro KOJUIEKTHBA U BXOIUT B COCTaB nenarorndeckoro coera LIIkombl.
5.5. Meronudeckoe COMPOBOXKIAEHHE ACATENbHOCTH OMOMMOTEKH O0ecreunBaeT CHEHHaNCT II0
yueOHbIM (pOHIaM U LIKONBHBIM OMOMoTeKaM YrpasieHus: 00pa3oBaHUsl MyHHULIUIAIBHOTO paiioHa.
5.6. 3amemyromuii OubmmoTekoil paspabarbiBaeT U TNPEACTABIACT TUPEKTOPY INKOJBI HA
YTBEPIKIEHHUE CIEAYIOLINE JOKYMEHTHI:
5.6.1 Ilonoxenue o OubIMOTEKE,;



5.6.2 IlpaBuna nosap30BaHust OUOIHOTEKOI,

5.6.3.111aHOBO-0TUYETHYIO JOKYMEHTALHMIO,

5.6.4 Ilnan paOoTHI Ha TEKYIIHIA TOT;

5.7. PaboTHukM OHONMOTEK MOTYT OCYIIECTBIISATH MENATOTMYECKYIO NeATeNbHOCTb. COBMeEIeHne
OnOnMoTeYHO-MH(POPMALTMOHHOW U TEeNarorn4eckoll NeATENIbHOCTH OCYILIECTBISIETCS PaOOTHHUKOM
OMOIMOTEKH TOJNIBKO Ha TOOPOBOJILHOM OCHOBE.

5.8. Tpynosble OTHOIIEHUS PaOOTHUKOB OMOIMOTEKHM M 00IIe0OpPa30BATENBHOIO YUPEIKACHUS
PEeryJaupyroTCs TPYAOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOIO HE JIOJDKHBI  MPOTHBOPEYHUTH
3aKkoHOnaTenbCTBY P® 0 Tpye.

6. IIpaBa u 00s13aHHOCTH OHOJIMOTEKH
6.1. PaboTHuk 6HOIMOTEKN UMEET MPaBo:
6.1.1.CamocTosiTeNibHO BbIOMpPATh (OPMBL, CPENCTBA M METOABl OHOIMOTEYHO-MH(OPMALIMOHHOTO
oOciykBaHUsT 00pa30BATEIBPHOIO M BOCIHTATENILHOTO MPOLECCOB B COOTBETCTBHU C LEISIMH U
3ama4aMy, VKasaHHbIMH B YcTaBe oOmeoOpasoBarenbHOro yupexkaenus u l[lonmokeHun o
o6ubnmoreke 001e00pPa30BATENBHOTO YUPEIKIACHNUS,
6.1.2. IIpoBOOUTE B YCTAHOBJIEHHOM MOPS/AKE OMJIauMBaeMble (DaKyIbTATUBHBIE 3aHSITHS, YPOKH U
KPYKKH OnOmmoTedHo-0ndarorpadpuuecknx 3HaHUH HHPOPMALTMOHHON KYJIBTYPBI,
6.1.3. M3pIMaTh U peagn30BbIBATh JOKYMEHTHI U3 (POHIOB B COOTBETCTBUHU C MHCTPYKIMEH IO yUETy
oubmuoreynoro GoHAA;
6.1.4. ImeTp exerogHblil OTNyCcKk 28 KaJIeHAAPHBIX JHEH U JONOJHUTEIbHBIN OIIAYNBAEMbIN OTITYCK
B COOTBETCTBUM C KOJUIGKTHBHBIM JOTOBOPOM MeXnay pabOTHHKaMH U PYKOBOICTBOM
0011e00pa30BaTENBLHOTO YUPEIKACHUS WIIN UHBIMH JIOKAJIbHBIMU HOPMAaTHBHBIMH aKTaMU,
6.1.5. BpITh mpencTaBieHHBIMU K Pa3JIMYHbIM (OpMaM MOOLIPEHUs, HArpagaM W 3HAaKaM OTIMYHS,
NPEAyCMOTPEHHBIM i1 paOOTHUKOB 00Pa30BaHUs M KYJIbTYPHI,
6.2. PaborHuk 6nOnmorexu 00s3aH:
6.2.1.00ecrieunTh MONB30BATENSIM BO3MOXKHOCTb Pa0OTBl ¢ WH(POPMALMOHHBIMU pPECypcaMu
OubNIHOTEK M,
6.2.2. UnpopMHupOBaTh MOJIB30OBATENIEH O BUAAX MPENOCTABISIEMbIX OMOINOTEKOH yCIyT;
6.2.3. ObecrieynTh HAYYHYIO OPTAHU3ALMIO (POHIIOB M KaTaJIOTOB,
6.2.4. ®opmupoBatb (OHABI B COOTBETCTBHHM C YTBEPKIACHHBIMH (pelepalbHBIMU IEPEUHIMHU
yaeOHbIX U3JIaHUH, TpeboBaHUSIM oI OC, o0pa3oBaTebHBIMU nporpaMmmamMu
0011e00pa30BaTENBLHOIO YUPEXKISHHs, UHTEPECaMHt, MOTPEOHOCTAMH U 3allpOCaMH BCEX KaTEerOpHid
MOJIb30BATENEH,
6.2.5.CoBepiueHcTBOBaTh MH(pOpMaLIMOHHO-ONOIHOrpadguueckoe n OMOIMOTEUHOE OOCITyKUBaHUE
MOJIb30BATENEH,
6.2.6.00ecrieunBaTh COXPAaHHOCTh HCIIOJIb30BAHUA HOCHUTENEH MH(OPMAILUHU, UX CHCTEMATH3ALHIO,
pasMelleHNe U XpaHEHUE,
6.2.7.00ecnieunBath pexkuM padOTHI B COOTBETCTBUU C MOTPEOHOCTSAMH IMOJIb3OBaTENEH U padoTOi
00111e00pa30BaTENBLHOTO YUPEIKACHNUS,
6.2.8 IloBbimath KBATHPUKALUIO.

7. lIpaBa u 00513aHHOCTH MOJIb30BaTeJel OUOJIHOTEKH
7.1. loap3oBarenu OMOIMOTEK UMEIOT TIPABO:

7.1.1. Tlonyuats mnojHyto wuHPOpMamuio O cocraBe OudmmoreyHoro (onma, WHGHOPMALMOHHBIX
pecypcax U mpeaocTaBiisieMbIx OMOIHOTEKOH yemyrax;

7.1.2 Tlonb30BaThCs CIPAaBOYHO-ONOIHOrpadUIECKUM anmnapaToM OHOIMOTEKH;

7.1.3 TlonyuyaTh KOHCYJBTALIMOHHYIO ITOMOIIb B TIOUCKE U BBIOOPE HCTOYHUKOB HH(POPMALINHY,
7.1.4IlonyuaTh BO BPEMEHHOE IOJIb30BaHHE HAa AOOHEMEHTe M B YUTAJBHOM 3ajie II€YaTHBIC
U3aHUs, Ay ANOBU3yaAIIbHbIE TOKYMEHTBI M APYTrUe HCTOUHUKH HH(OPMALIHH;



7.1.5 IIpoanesaTs CpOK MOAB30BAHUS JOKYMEHTAMY,

7.1.6 Ilonyuate Tematudeckue, akrorpaduueckue, yrouHsromme u Oubmuorpapudeckue CripaBKu
Ha oCcHOBe (poHaa OMOTHOTEKH,;

7.1.7 IlonyuaTh KOHCYJBTALlMOHHYIO NOMOLIb B paboTe ¢ wuHpopMalmeld Ha HETPaTUIMOHHBIX
HOCUTENIIX TPU TOJNBb30BAHUU OJIGKTPOHHBIM M HWHBIM  O0OpyJOBaHMEM TPU  yCIOBHHU
KOMITBIOTEPU3ALIH,

7.1.8.Y4acTBOBaTh B MEPONPHUATHSIX, IPOBOAUMBIX OUOIHOTEKOI;

7.1.9.Ilonb30BaThCsl TUTATHBIMH YCIYTaMH, MPENOCTaBIsIEMbIMH OWOJMOTEKOH; COryiacHO YCTaBy
IIxons! u ITonoXeHUIO O MIATHBIX YCIyrax, yTBep:KaeHHOMYy aupektopoM Illkomns! (pu Hamuduu
IUTATHBIX yCIIYT);

7.1.10.06patwmaTscst 1151 paspermeHsi KOHQINKTHON CUTYaluH K JTUPEKTOPY IIKOBI.

7.2. TTonb3oBarenu OubanoTeky o0sI3aHbL:

7.2.1.CobmonaTh mpaBuia MoJIb30BaHUS OUOITHOTEKOI;

7.2.2 bepekHO OTHOCUTBCS K IIPOU3BENEHISIM IT€4YaTH (HE BBIPBIBATH, 3arn0aTh CTPAHMUILL, HE J1EIaTh B
KHUTaX MOAYEPKUBAHUH, TOMETOK), UHBIM TOKYMEHTaM Ha Pa3IUYHBbIX HOCHTEJSIX, O0OPYAOBAHHIO,
HUHBEHTAapIO,

7.2.3 Ilopnep>kuBaTh TMOPSOOK PACCTAHOBKM [OKYMEHTOB B OTKPBITOM JOCTyIe OHOIHOTEKH,
pacIoJIOXKEeHHUs KapTOTEeK B KaTajlorax U KapToTekax;

7.2.4 T1onb30BaThCs IEHHBIMU U CIIPABOYHBIMU TOKYMEHTaMHU TOJIBKO B MOMEIIEHUN OUOINOTEKH,
7.2.5 Ybemutbcs TPU TONYyUYEHHUH NOKYMEHTOB B OTCYTCTBHU Je(pEKTOB, a NpHU OOHAPYKEHUU
nponHdopmupoBate 00 3TOoM paborHmka Oubmuorekn. OTBETCTBEHHOCTb 3a OOHAPYKEHHBIC
nedeKkTsl B CAaBaeMbIX JOKYMEHTaX HECET MOCIEeIHHI MONb30BaTeNb, BO3BpAIIaTh JTOKYMEHTHI B
OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH,

7.2.6.3aMeHATb TOKYMEHTbI OMOIMOTEKH B Clly4ae UX yTPaThl MM MMOPYH MM PABHOIIEHHBIMU JIHOO
KOMIIEHCHPOBATh yiepO B pa3Mepe, yCTAHOBJIEHHOM NPABUIIAMH TTOJIb30BaHUS OUOITHOTEK O,

7.2.7 TIONHOCTBIO paccUMTaThCsl ¢ OMONMMOTEKOH MO HMCTEUEeHUH Cpoka OoOyueHHs: wian padoThl B
0011e00pa30BaTENbHOM YUPEIKICHUH.

7.3. Tlopsanok nonb3oBaHus OUOIMOTEKOMH:

7.3.1.3anuck oOy4aromuxcss B OWOIMOTEKY NPOM3BOAUTCS MO CIHUCOYHOMY COCTaBY Kjacca B
UH/IMBUAYAJIBHOM TMOPSAKE, MEAArOrHYeCKUX U UHBIX paboTHUKOB LIIKOBL,

7.3.2 IlepeperucTpariusi noyib3oBaTeneii ONOIMOTEKH MPOU3BOAHTCS €KETOTHO,

7.3.3. JIOKyMEHTOM, MOATBEPKIAIOIINUM TMPABO MOIB30BAHMS OHOIMOTEKOH, SIBISIETCS YNTATEbCKHMA
opmysip;

7.3. 4 HYuratenbckuii GopMyssip (PUKCHUPYET AATy BBAAYH IOJNB30BATENI0 IOKYMEHTOB M3 (poHnma
OnONMMOTEeKH M MX BO3BpAIICHUS B ONOIHOTEKY.

7.4. Ilopsinok nojp30BaHus aDOHEMEHTOM:

7.4.1 MakcuManbHbI€ CPOKH IOJIb30BAHHS NOKYMEHTAMH, yuyeOHMKaMH, y4eOHBIMH IMOCOOHMSIMHU -
y4eOHBIH o,

7.4 2 HayuHOo-nonysisipHasi, MO3HAaBaTeIbHAsA, XyA0KECTBEHHAs1 TuTepaTypa - 10 quei;

7.4.3 Ilepuoauyeckue U3AaHus, U34aHUs MOBBILIEHHOTO CIPOCa - 5 THEH,

7.4.4 Ilonp30BaTenu MOTYT NPOAJIUTL CPOK MOJB30BAHUS JOKYMEHTAMH, €CJIU Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYIUX MOJb30BATENEH.

7.4.5. JIOKyMeHTBI, TIpeIHa3HAuYEHHbIe JIsl paOOThl B OMOJIMOTEKe, HA IOM HE BBINAIOTCS, TaKXKe He
BBIAAKOTCA JHUUKJIONEAUY, CIPABOYHUKH, pEIKHE, LEHHbIE U HUMEKINUecs B €IUHCTBEHHOM
3K3EeMILIAPE.



