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1. O0mHe monoxenns

1.1. Hacrosmee IMonosikenne ycranapiuBaeT MOPSAOK MOMyYeHHS, YIeTa, 00paboTKu, HAKOIIJIEHHS H
XPaHCHUS JIOKYMCHTOB, COIEPKAIIMX CBENCHES, OTHECEHHBIC K TNEPCOHATBHBIM JAHHBIM DPabOTHMKOB
MAVIIO "OATT Ne 5" (mamee - PaGoromarens). Ilog paGoTHHKaME NOApasyMeBaloTesd  JIHIA,
3aKIIOYUBIIKE TPYJI0BOi nororop ¢ PaboTtomarenem.

1.2. Ienp Hactosmero [TonoKeHHs - 3alHTa NEPCOHATLHBIX JAHHRIX PAGOTHAKOB MAYJIO "UATT
Ne 5" OT HeCaHKITMOHMPOBAHHOTO NOCTYTIA M PasIIIAIICHHS. IlepconaneHble maHHBIE Beeraa SBISIOTCS
KOH(GUICHIMATHHOM, CTPOTO OXpaHIeMO# HH(pOpPMAIHE.

1.3. OcHoBanueM Juist pa3pabOTKH HACTOAINEro [I0MOIKEHUs SRISIOTCS Koncruryis Poccuiickoit
Genepaunn, Tpynosoit konexe Poccuiickoit ®enepanuu, denepanprsii 3axon ot 27.07.2006 N 152-®3
'O mepcoHaNbHBIX JaHHBIX", APYTHe JCHCTBYIONME HOPMATHBHBIC NPABOBEIE aKThi Poccmitckoif
Oenepanyu.

1.4. Hacrosimee [Tonoxenue H H3MEHEHHS K HEMY YTBEPAKIAOTCS PYKOBOMTEIeM PaboTonarens u
BBOJISATCS TIPHKA30M.

2. Ilousitie 1 cocras NEPCOHANBHBIX JAHHBIX

2.1. IlepcoHaNbHBIMU JIAHHBIMA SIBISICTCS JE06as HHGOPMAIIHS, TIPSIMO HITH KOCBEHHO OTHOCSITASCS K
CyOBeKTy NepCOHANBHBIX NAHHBIX - OTIPEIEIEHHOMY HIIA OTPEEISEMOMY (hU3HUCCKOMY JIHILY.

2.2, llepcoHalbHBIMM JIAHHEIMH, Da3pIICHHBIMA CYGBEKTOM ICPCOHANBHBIX  JAHHBIX I
PacIpPOCTPAHCHUS, ABNAIOTCA MEPCOHANBHBIC [AHHBIE, JOCTYNl HEOTPAHMYCHHOIO KPYTa JIMIL K KOTODPBIM
IPE/IOCTARNCH CyOLEeKTOM MEPCOHAILHBIX NaHHBIX ITYTEM [adi COIachsi Ha o6paboTKy NepCOHATBHBIX
J@HHBIX, Pa3PEMIeHHBIX CYOBEKTOM NEPCOHAIBHBIX [JAHHBIX JUIA DACHOPOCTPAHEHHS B IIOPAIKE,
npenycMoTpenHoM DenepanbabiM 3akonoM ot 27.07.2006 N 152-D3.

2.3. CocTaB mepCOHABHBIX NAHHBIX PAGOTHHKA:

- aMUIIHA, HMS, OTYECTBO,

- I10J1, BO3PAcT;

- cBefieHus 00 o0pa3oBaHMM, KBaNH(DUKANMH, NPOPECCHOHATHHON [TOATOTOBKE, MOBBIIECHHH
KBaITH(PUKALMH;

- MECTO KUTENBLCTBRA;

- CeMEIHOE TTOJI0KEHHE, HATUIHUE JETEH, COCTAR CEMbHU, POJICTBECHHEIE CBSI3H,

- (axtel OuorpaduM W TpemBLIyINas TPYZOBas IEATENHHOCTh (B TOM HUMCIE MECTO paGoThI,
CYaMMOCTh, cityx0a B apMuH, paboTa Ha BEIGOPHEIX OTDKHOCTSX, Ha TOCYIapCTBEHHOM CITyKGe 1 /1p.); '

- hMHaHCOBOE TIONOKEHHE, CBEIEHHS 0 3apaboTHOH maTe;

- TACTIOPTHBIE JIAHHBIE;

- CBEJIEHHS O BOHHCKOM Yy4YeTe;

- CBEJICHHUS O COIMATIBHBIX JIBTOTAX;

- CIIELMAJIBHOCTD,

- 3aHUMaeMast JIOJUKHOCTE;

- pasMep 3apaboTHOM MIarsr;

- HaJTMYHe CYyIUMOCTEH;

- HOMepa Teled)OHOB;

- COJIepIKaHre TPYAOBOTO IOTOBOPA;

- NOJUTMHHUKY ¥ KOTIMH [IPHKA30B 110 JIMYHOMY COCTaBY;

- JIMTYHEIC AeTia, TPY/A0BbIE KHHKKH U CBEICHUS O TPYAOBOM JESTENLHOCTH,

- OCHOBAHHS K IIPHKa3aM I10 JIMIHOMY COCTaBY;

- JleNna, colepiKalHe MaTepHabl 10 MOBLINEHUIO KBATHOHKAIUA M [IEPEHOATOTOBKE COTPYAHUKOB,
HX aTTeCTaluH, CIIy:keOHBIM paccleI0BaHHAM;

- KOIIMH OTYETOB, HAPABISIEMBIX B OPTaHbl CTATHCTHKH;

- CBEJICHUS O pe3ylbTaraX MEIULMHCKOTO 00CIEI0BaHUS HA TIPEIMET TOJHOCTH K OCYIIECTBIEHHIO
TPYIOBBIX 00S3aHHOCTEIH;

- (pororpathuu ¥ MHEIE CBENEHHS, OTHOCSIIHECS K TIEPCOHATBHBIM JTaHHEIM paboTHHKA,

- IPUHA/JICIKHOCT JIMIA K KOHKPETHOH HallMH, 3THUYECKOH IpyIIIe, pace;



" PCJMIHOHBIC M IONMTHIECKHE yOeKACHHMS (NMPHHAJUIEKHOCIS K PEMIHO3HON KoH(eccu,
ICHCTBO B IIOTMTHICCKOH MapTHH, YYaCTHE B OOIIECTBEHHBIX 00BEIHHEHNSX, B TOM THCIIE B npodcorose,
up.);

- AICTIOBBIC W HHBIC IMYHBIE KAYCCTBA, KOTOPBIE HOCAT OLIEHOYHBIA XapakTep;

- IIPOYHE CBEICHUS, KOTOPBIE MOT'YT HACHTU(HIHPOBATE YETIOBEKA.

W3 ykasannoro crnucka PaGoromarens BhpaBe MOMy4ars M MCHOMB30BATH TOTBKO T CBEZICHUS,
KOTOPBIC XapakTEPH3YOT IPAXK/AHHHA KaK CTOPOHY TPYIOBOIO JIOTOBOPA.

2.4, Cpenenus, ykasanuble B II. 2.3 HaCTOSIIETO Ionoxkenus, ¥ JOKYMEHTHI, MX COMEPIKAIIAC,
ABJISIIOTCS  KOH(HICHIHATBHEIME. PekuM KOHPUICHIHAILHOCTH NEPCOHANBHBIX JIaHHBIX CHHUMAETCS B
CcIydasx 00e3IMUMBaHMUs HITH TI0 HCTEYEHHH 75 JIET CPOKa XPAHCHHS, eCIH HHOE He OIIPEIEIICHO 3aKOHOM.

2.5. JlokymeHTamMu, CONEPIKAIIMMH [EPCOHATBHEIE TaHHBIE pAGOTHHKOR, SBIIOTCS:

- KOMILICKCBI JIOKYMCHTORB, COTIPOBOYIAIONEX IPOLECC ODOPMIICHHs TPYAOBHIX OTHOIICHMIA IIpH
npuemMe Ha padoTy, IEPeBo/ie, YBOTBHEHHH,

- KOMIIIEKC MarepraioB II0 aHKETHPOBAHHIO, TECTHPOBAHHIO, MPOBEICHHIO COOCCEIOBAHMM C
KaHJIMIaTOM Ha JODKHOCTE;

- TIOJUTHHHUKH M KOIIMK TIPUKA30B (PaCIOPSIKEHU) 110 Kaapam;

- JIMIHPIC Jie/a, TPYAOBBIC KHUIKKH, CBEACHHS O TPYIOBOH jiearensHoctd paboTaukos (CT/I-P);

- [iena, CoAepIKallue MaTepHabl aTTECTALHN pabOTHUKOB;

- [ieTa, COACpIKallue MaTepHallbl BHY TPDEHHUX PACCIeN0BaHUIA;

- CHPaBOYHO-HHOPMAIHOHHET GaHK JaHHBIX 10 [EPCOHATY (KApTOTEKH, JKypPHAJIEI);

- KOITMK OTYETOB, HAIIPABIISIEMBIX B FOCYIAPCTBEHHBIE KOHTPOIUPYIOIIME OPTAHEL.

3. O6szanuocru Pa6oronarens

3.1. B memsax obecneuewns npaB u cBOGOJ uYeTOBeKAa M rpaxiaHvHa PaGoTomaTens M ero
IPE/ICTABUTENMH 1IPpH 00paboTKe NepCOHANBHBIX JAaHHBIX pabOTHHKA 06S3aHbl COBMIONATH CIIEIyIOIIHe
ob1ue TpeboBaHus:

3.1.1. ObpaboTka TEPCOHATBHBIX TAHHBIX PAGOTHHKA MOMKET OCYIIECTBISTLCS HUCKIIOYMTENIBHO B
nensx obecrnedeHust COOMONCHHS 3aKOHOB M WHBIX HOPMATHBHBIX MPABOBEIX aKTOB, COJEHCTBHS
pabOTHHKAM B TPYIOYCTpOHCTBE, OOY4CHMH H IIPOIBHIKEHHH TIO ciryixbe, obecriedenus JIUYHOM
GesomacHoCTH PaGOTHHKOB, KOHTPOMS KOMHYECTBA M KAYECTBA BHIIONHIEMON paboTEl M obecmedeHns
COXPaHHOCTH UMYIIECTBA. :

3.1.2. Ilpm ompenencHHH 0oObeMA M COJEPIKAHHS 00pabaThIBaEMbIX [EPCOHANBHBIX  JAHHRIX
pabornuka PaGoTojaTens [o/UKeH pyKOBOJICTBOBATHCS Koncrutynueit Poccuiickoit  ®enepanum,
TpynoBsim kozexcom Poceniickoit Defepaln 1 HHEIME (elepalbHBIMH 3aKOHAMIL.

3.1.3. Bee mepconanbHBIe JiaHHRIe paGOTHMKA CIEAyeT IIOIyYaTh y mero camoro. Ecmm
IepCOHAILHBIE TaHABIC pabOTHIKA BO3MOMKHO MONYYHTE TONBKO Y TPETBEH CTOPOHEI, TO PAGOTHUK [OIIKEH
OrITh yBeOMIEH 00 3TOM 3apaHee M OT HEro JO/KHO ObITh IOTy4E€HO TIHCBMEHHOE COTrJIacHe.
Paboronarens nomxen coobmurs paboTHMKY O TENAX, NPEAHONAIAEMBIX HCTOUHMKAX M CIOCoGax
TOJTy9€HHS TCPCOHANBHBIX JAHHEIX, 4 TaKkkKe O Xapakrepe MOMNCKAINHX TMOMYYEHHIO MePCOHATBHBIX
AAHHBIX W MOCIEACIBUAX OTKa3a paboTHHUKA JIaTh MHCHMEHHOE COTJIACHE HA X HOTyYCHHE.

3.1.4. Pabotozarel He HMEET IIpaBa II0Iy9aTh M 0OPaGaThIBATE [EPCOHATBHBIE IAHHBIE paboTHHKa
0 €TI0 NOTUTHICCKUX, PENTMIHO3HBIX M HHBIX YOCKICHHMAX W YaCTHOH KH3HU. B cilyuasx, HenocpeacTBEHHO
CBI3AHHBIX C BONPOCAMM TPYIOBBIX OTHOIICHHH, B COOTBETCTBUH co cr. 24 Komcruryuun Poccuiickoit
®eneparmn PaGotoaarens BIpaBe monydarh ¥ oGpadaTHIBaTh JAHHBIE O YACTHOM JKU3HH paborHuKa
TONBKO C €r0 TUCHMEHHOTO COTJIACHS.

3.1.5. PaboToyarens He MMEET NpaBa MOTyYaTh U 06pabaTEIBaTh IEPCOHATBHBIE TAHHBIE padoTHHKa
O €ro YWICHCTBE B OOIIECTBEHHBIX OOBENMHEHHIX HIIH €r0 IPO(COIO3HOH NesTeNbHOCTH, 38 HCKITFOYeHHEM
CITyH4aeB, IPENYCMOTPEHHBIX (heepabHbBIM 3aKOHOM.

3.1.6. Ilpu NpwHATHE pelleHuH, 3aTparWBalONIUX HHTEpecH paboTHHKa, PaboTonarens He HMECT
lIpaBa OCHOBBIBATHCH HA MEPCOHANBHBIX JAHHBIX PabOTHHKA, ITONTYUECHHBIX UCKIIFOYMTENBHO B PE3yITBTATE
MX aBTOMAaTH3UPOBAHHON 00pabOTKH MITH SIIEKTPOHHOTO TIOJIyYEeHHS.

3.1.7. 3ammra TEPCOHATBHBIX JAHHEIX PA0OTHUKA OT HEMPAaBOMEPHOTO MX HCIONB3OBAHMS HIIH
yTpatel Jo/okHa ObITh oOecmeuena PaGoTonareneM 3a C4eT €ro CpeicTB B TOPSAIKE, YCTAHOBIEHHOM
(enepabHBIM 3aKOHOM.



3.1.8. PaGoTHHKH ¥ MX NPEICTABHTENH MOTKHBI OBITH 03HAKOMIEHHI TIOJ INOIIIHCE C JIOKAIHHBIMU
aktamy PaboTomatens, ycTaHaBIuBaIOIMME TIOPAIOK 06paGoTKH MEPCOHATLHBIX JaHHBIX PAOOTHHKOB, 4
TAKJKe 00 HX IpaBax u 00A3aHHOCTAX B 3TOH 06NacTy.

3.1.9. PaboTHHKH HE JOJKHBI OTKA3BIBATHCS OT CBOMX [IpaB Ha COXPAHEHHUE H 3AIUTY TalHEL

4. Ob6si3anHOCTH paboTHUKA

Paborauk obszan:

4.1.  Tlepemaath  PafoTomarel®o MIM ero  NPEACTABHTENIO  KOMIJIEKC JNOCTOBEPHEIX
AOKYMEHTHPOBAHHBIX NEPCOHAILHBIX JAHHBIX, MEPEYEHb KOTOPBIX YCTaHOBJIEH TPYAOBBIM KOZEKCOM
Poccuitckoit Menepanun.

4.2. CpoeBpeMEHHO B Pa3syMHBIH CPOK, HE IPEBBIIAIONIHAN S JiHeH, coobmare Pabotoparento o6
HU3MCHEHWH CBOMX NEPCOHANBHBIX JIAHHBIX.

5. Ilpaea padornuka

PaboTHHuK WMeeT mpaso:

5.1. Ha monnyto HHGOPMALHIO O CBOMX NMEPCOHAIBHBIX JAHHBIX U 00paboTKe 3THX JaHHBIX.

5.2. Ha cBoGojubli Oecrmarnbii JI0CTYTl K CBOHM IIEPCOHAILHBIM JAHHBIM, BKIIIOYAS TPABO Ha
IOITy4EHHE KOTHH JIOOOH 3aluCH, COJIEpIKAIEH NEPCOHANBHBIE AHHbIE COTPYIHUKA, 38 MCKITIOYEHHEM
CllyHdaes, IpeNyCMOTPEHHBIX 3aKOHO1aTembeTBOM Poceniickoit Meneparumn.

5.3. Ha gocTyn K MEIMIMHCKMM IAHHBIM C TIOMOIILIO MEJIMIUHCKOrO CIENHATNCTAa 10 CBOEMY
BEIOODY.

' 5.4. TpeboBaTh UCKIOYEHHS M HCIIPABIIEHHS. HEBEPHBIX HIIH HETONHBIX IEPCOHATHHBIX JTAaHHBIX, &

TAKKS  JAHHRIX,  00pabOTaHHBIX ¢  HapymieHmeM  TpeGOBauuM,  ONPENENEHHBIX  TDPY/OBLIM
3aKoHonarenscTeoM. llpu orxase Pabotonatens HCKIOYMTL WM HCIPABHTH [EPCOHANILHBIE JIAHHBIE
COTPYZIHMKA OH HMEET NpaBO 3asgBHTh B IHCHMEHHON (opMe PafoTomaTemo 0 CBOEM HECOTTACHE C
COOTBETCTBYIOIINM 00OCHOBaHMEM TAKOro Hecornacus. |lepcoHaNbHBIE MaHHBIE ONEHOYHOIO XapakTepa
COTPYAHUK HMCET [IPABO JOTIONHKUTE 3as5BIICHHCM, BBIPAKAIONIUM €r0 COOCTBEHIYIO TOUKY 3PSHHSL.

5.5. Tpebosarp u3Bemmenus PaboTomarenem Beex Jwil, KOTOPBIM panee ObIIM COOOLIEHB HEBEPHBIE
HJIA HCTIONHBIE NEPCOHATBHBIE JaHHBIC COTPYAHHKA, 000 BCeX IPOM3BENECHHBIX B HMX MCKITIOUCHHSX,
HCIPABICHHSX HIIH TOTIOTHEHHSX.

5.6. OGxanosath B Cya moOble HeNpaBOMEpHbIE JIEHCTBHS WM OesmeiiciBhe Paboromareis pu
00paboTKe ¥ 3aIUTe ero NepCOHAIBHBIX JAHHBIX.

5.7. OnpenensTh CBOUX IPeJICTABATENEH [UIsl 3aIATHI CBOMX NIEPCOHATBHBIX TAHHEIX.

5.8. TpeGoBarhb mpekpaTuTh B I000E BPeMs TIEpefady (pacnpocTpaneHue, IPEAOCTARIEHHE, TOCTYII)
HCPCOHATRHBIX TAHHBIX, Pa3PEIeHHbIX T pacipocTpadenus. TpeGoBanue opopMISIETCS B THCEMEHHOM
Buje. OHO JOKHO BKIIOYaTh B cebd (DAMMIHMIO, HMS, OTYECTBO (Ipy  HaNTHYUH), KOHTAKTHYIO
uHpopMaLHio (HoMep Telne(oHa, anpec AMEKTPOHHOMN TIOYTHl UM MTOYTOBEIH aJipec) pabOTHUKA, a TaKiKe
[IEPEUCHD NEPCOHAIBHBIX JaHHbIX, 00paboTKa KOTOPHIX HOJUIEKHUT IPEKPAIICHHIO.

6. Coop, 06paboTka H XpaHeHHe I1€PCOHATBHBIX JAHHBIX

6.1. O6paboTka MNepPCOHANBHBIX JAHHBIX pAOOTHHUKA - J060E JeHCTBHE (omepanus) wunu
COBOKYITHOCTB JICHCTBHHA (OIIEpaliuii), COBEPIIAEMBIX ¢ HCIIOIB30BAHUEM CPEJICTB ABTOMATH3AIME HITH 6e3
HCIOTEB30BAHKA TAKHX CPEICTB C NEPCOHATBHLIMH JAHHBIMH, BKITIOHYas cOOp, 3alMCh, CHCTEMATH3AIHIO,
HAKOIITICHHE, XPAHCHHE, YTOUHeHHe (OOHOBIICHHE, M3MEHEHHE), H3RIICUCHHE, HCIIONL30BAHME, TICPeIady
(pactipoctpaHenue, PEJOCTARIEHHE, JOCTYT), 00E3 THINBAHNE, OnoKHpoBaHHe, YAAICHHE, YHUYTOKSHHE
IIEPCOHAILHBIX NaHHBIX PabOTHHKA.

6.2. Bee mepconanbHble TaHHbE pabOTHHKA CIEAYET MONyYaTh ¥ Hero camoro. Eemm [IEPCOHAIIBHEBIE
MaBHbIC palOTHAKA BO3MOMKHO TOTYUMTH TONBKO Y TPEThel CTOPOHBI, TO PaGOTHUK JOMKEH ObITh
YBEIOMIIEH 00 3TOM 3apaHee M OT HEro JIOIDKHO OBITH MOJIYYeHO THCEMEHHOE COTTIacHe.

6.3. Paboromarens jomken cooblmuTs pabOTHHKY O ILENSX, TPENIONATacMbIX MCTOUHMKAX |
CMoCODax MOMyYEeHHs NEPCOHATBHBIX MNAHHBIX, & TAKXKE O XapakTepe MNOMISKAIIAX IOMyIEHHIO
NEPCOHAIBHBIX TAHHBIX U MOCNEICIBUAX 0TKa3a pabOTHUKA JaTh MMCHMEHHOE COTIIACHE HA UX IIOTyJIeHHe,



6.4. Paboramk mpexcrasinser PaboTomaremnto JOCTOBEpHBIC CBejeHus o cebe. PabBoronarens
[POBEPAET TOCTOBEPHOCTD CBEIECHHH, CBEPSs [IaHHBIE, IPEACTaBICHHBIE PAOOTHUKOM, ¢ HMEIOMIAMHCS
paboTauKa jokyMedTamu. IIpencraniense pabOTHUKOM MOJUIOKHBIX JIOKYMEHTOB HITH JIOXKHBIX CBEIEHHIL
TpH IMOCTYIICHUH Ha paboTy ABJIAETCS OCHOBAHHEM IS PACTOPIKEHHS TPYAOBOTO JOTOBOPA.

6.5. Ilpu noctynnenun na paboTy pabOTHHK 3aII0NHIET AHKETY ¥ aBTOOHOrpadHIo.

6.5.1. AHkera npencTaenser cobol nepedeHs BOIPOCOB O IIEPCOHANBHBIX JaHHEIX PabOTHHKA.

6.5.2. Amkera sanonusgercss paGOTHHKOM CaMOCTOsTenbHO. [IpH 3amONTHEHHH aHKeTHI pabOTHHK
JOTIKEH 3allONIHSTh BCE €€ rpadbl, HA BCE BOIPOCH! 1ABATH IONHBIE OTBETHI, HE JONYCKaTh HCIPaBICHHI
MJIH 3a4€PKUBAHHH, IPOYCSPKOB, IOMAPOK B CTPOIOM COOTBETCTBHH C 3aIIHCSIMH, KOTOPBIE COJEPIKATCS B
Cro JIMYHBIX JOKYMCHTAX.

6.5.3.  AproOuorpadus -  [OKyMEHT, COIEpKAINMII  ONMCAHHE B  XPOHONOIMYECKOM
HOCNEN0BATENLHOCTH OCHOBHBIX 9TAIIOB JKU3HHU M JIESTETHHOCTH IPHHUMAEMOT0 PabOTHHKA.

6.5.4. ABToOHOrpadHs COCTABIACTCS B IPOU3BOIBHON hopme, 6e3 MOMapoK U HCIIPABICHHI.

6.5.5. Anxera u apToOMorpadusi paGOTHHKA TOMKHEI XPAHUTHCS B IHYHOM Jeie paGoTHWKa. B
JIMYHOM JIETIe TaKKE XPAHsATCS MHBIE JIOKYMEHTEI [IEPCOHAIBHOTO YUeTa, OTHOCAIHECS K MEPCOHAILHBIM
JIAHHBIM pabOTHHKA.

6.5.6. Jlnvnoe neno pabotruka odopmIIseTes TOCe H3AHMS IpUKasa o IpueMe Ha paboTy.

6.5.7. Bce JOKyMeHTH NMYHOTO Jelia IOJUIMBAIOTCS B OOTOKKY oOpasia, YCTaHOBIIEHHOIO
Paborozatenem. Ha Hel ykaspisatoTes (haMuIIHs, HMs, OTYECTBO PabOTHHKA, HOMED JIMYHOTO JCA.

6.5.8. K kaokziomy jiuuHOMY JIENTy IIpHIIaraioTest JiBe 1BeTHEIE GoTorpaguy paboTHIKa pasMepom 3*4.

6.5.9. Bee n0KyMEHTBI, TOCTYITAIONIHE B JIMYHOE AETI0, PACHIONATAIOTCS B XPOHOTOTHYECKOM IOPSIIKE.
JIMCTBI JOKYMEHTORB, TIOJIIIATEIX B JIMYHOE JIEII0, HYMEPYIOTCS.

6.5.10. JluqHoe neno BejeTes HAa NPOTKEHHH BCEH TPYJNOBOH JEATENLHOCTH pabOTHHKA.
Viamenenus, BHOCHMBbIE B INTHOE JIENO0, JIOJUKHBI OBITH ITOTBEPI/IEHB! COOTBETCTBYIOMMMH JIOKYMEHTAMH.

6.6. PaboTojarens He MMEET TpaBa TONy4aTh W 0OpabaTEIBATE [EPCOHANBHBIE NAHHEIE PAGOTHHKA O
€ro pacoBOH, HAIMOHAIBHOH NPUHAUICHKHOCTH, TIOMHTHYSCKAX B3IIS/IAX, PENMTHOSHEIX B (GHI0COPCKHX
YOCKICHUSAX, COCTOSHMM 3[0POBbLSA, HHTHMHOM JKH3HH, 38 MCKIIOYEHHEM CIY9aeB, IPEIYCMOTPEHHBIX
Tpynosem konexcom Poceuiickoit @ejepauns v qpyruMu GeaepasbHBIME 3aKOHAMH.

6.6.1. OOpaboTka TIepCcOHANBHBIX MAHHABIX, DA3PEINCHHBIX /IS PACHpPOCTPAHCHHS, W3 HHCIa
CICUHATEHBIX KAaTerOPUi MEPCOHANBHBIX JAHHBIX, YKa3aHHEIX B 4. 1 cr. 10 ®emepanbHoro 3akoHa OT
27.07.2006 N 152-@3, nomyckaeTcs, eclid coOIIO/@I0TCS 3aMPETHI U YCIOBUS, IPeLycMOTpeHHble cr. 10.1
YKa3aHHOIO 3aKoHa.

6.7. PaGoTonarens He UMEET MpaBa MoTydarh 1 00pabaThBaTh IEPCOHANIbHBIE JaHHbIE PAGOTHHKA O
€r0 YIEHCTBE B OOLIECTBEHHBIX OOBEAMHEHHUAX HIH €ro Mpo(COrO3HON NesTeILHOCTH, 33 HCKITIOYEHHEM
CIlyHaeB, NPeyCMOTPeHHBIX TpynoBeM konekcom Poccuiickolt ®enepanuy wim WHEIME (eaepabHbIMH
3aKOHAMH.

6.8. O6paloTka NepCcOHANBHRIX MAaHHRIX paboTHMKOB PafoTozaTeleM BO3MOMHA TOMBKO C WX
cornacua. McximroueHHe COCTaBISIOT CJydad, NPeJIyCMOTPEHHBIC 3aKOHOIATEIBCTBOM PocCuiickoi
®enepaiuu (B 4aCTHOCTH, COTIIacHe HE TpedyeTcs NPH HATMYHH OCHOBAHMN ¥ COOMIONEHHH YCIOBHIA,
MEPCUHCIICHHBIX B IL 1. 2 - 11 w. 1 ¢1. 6, m. m. 2.1 - 10 w. 2 ¢t. 10, u. 2 cr. 11 ®emepanpHoro 3aKoHa 0T
27.07.2006 N 152-®3).

6.9. Ilmcemennoe cormacue paGoTHuka Ha 0OpabOTKY CBOMX HEPCOHATBHBIX IAHHBIX JOJDKHO
BKITFOYATE B CeOsl, B YACTHOCTH, CBEICHHS, yKa3aHHble B I I 1 - 9 u. 4 ¢1. 9 MeiepanbHoro 3akoHa oT
27.07.2006 N 152-®3.

6.10. ITucemenHoe cormacue paboTHHKA Ha 00pabOTKy MepCOHANBHBIX AAHHLIX, PA3PEMIEHHRX U
pacnpocTpaHeHus, ohopMiIseTcs OTAENBHO OT IPYTMX corfiacuit Ha o6paboTKy €ro IepcOHANBHBIX
nauubx. [Ipa oToM cobiojaroTes ycmoBHs, TPeXyCMOTpPEeHHBIE, B yacrHocTH, cr. 10.1 demepasnbHoro
3akoHa oT 27.07.2006 N 152-®3. TpeboBanus K CONEPKAHHMIO TAKOTO COIJacs yCTaHABIHBAOTCS
YITIOJTHOMOYECHHBIM OPIaHOM IO 3alIATE MPaB CyOBEKTOB MEPCOHANLHBIX JAHHBIX.

6.10.1. Ilmcemennoe cormacie Ha 00paboOTKYy MEPCOHANLHLIX JAHHBIX, pPa3pelNeHHBIX I
pacnpocipaHeHHs, paboTHUK IIpeocTarser PaboToaTemto JIMIHo.

6.10.2. PaGotonarens o0s3an He NO37Hee Tpex pabounx JAHEH ¢ MOMEHTA IIONY4CHHs YKA3aHHOTO
cornacus OmyOMUKOBaTH MH(pOpMauuio 06 ycroBusix 0O6pabOTKH, 0 HAIMYMH 3alpPETOB M YCJIOBHH HA
00paboTKy HeOrpaHMUIEHHBIM KPYTOM JIHI{ ITIEPCOHANBHBIX JAHHBIX, Pa3PEIICHHBIX IS PACIIPOCTPaHEHHS.



6.10.3. Cornacue Ha 00pabOTKY HepCOHATBHBIX JIAHHBIX, PA3peliCHHBIX UL PacupOCTpaHCHMSI,
TIpeKpallaeT CBOC JIEHCTBHE ¢ MOMEHTA NOCTyIlenus PaGoTomaremo TpeGosanus, yKa3aHHOTO B 1. 5.8
HacTosero Ionoxenus.

6.11. B cooreTcTBHH €O cT. 86 TpyROBBIM KostekcoM Poccuiickoi Denepaniuy B 1e/IX 00eCICUSHUS
npaB W cBODOX wuenoBeka W IpaxkgandHa Paboromatend ©  ero IPE/CTABUTENH TpU  00paboTke
TICPCOHATIBHEIX JaHHKIX PadOTHHUKA JIOTKHEL COOIIONATE, B HacTHOCTH, Cleytomue odume TpedoBanus:

6.11.1. Ilpm omnpeneneauu o6beMa u conepikanusi 00pabaTHIBAGMBIX IEPCOHANBHBIX TAHHBIX
paboTHuka PaboTomaTens [OKEH pPyKOBOLCTBOBATHCS Koncerutynume#t  Poccuiickoif  ®enepanm,
Tpynosemv konexcom Poccuiickoit Meneparius u MHEIME (enepanbHbIME 3aK0HAMH.

6.11.2. Tlpu npuHATHH pemieHuif, 3aTParHBaOLINX UHTEpEChl paboTHMKaA, PaboTonarens He mMeer
IIpaBa OCHOBRIBATHECS Ha IEPCOHANBHBIX JAHHBIX, NOAYYEHHBIX WCKIIOYHTEILHO B pe3ynpTare Wx
ABTOMATH3UPOBAHHON 00pabOTKH HIIH 5NEKTPOHHOTO MOTYYCHHS.

6.11.3. 3amura IepCOHANBHBIX NaHHBIX PaGOTHUKA OT HCMPABOMEPHOI'0 MX MCIOIL30BAHUS, YTPATEI
obecreunBaercs PaGoTozarenem 3a cuer ero cpeicTs B IIOPAZAKE, YCTaHOBIEHHOM TpPYNOBBIM KOIEKCOM
Poccwuiickoit ®eepaiy 1 wHBIME (eniepanbHEIMH 3aK0HAMM.

6.11.4. PabOTHUKH ¥ MX IPECTARHTEIH JOTDKHEL OBITh 03HAKOMIIEHMI IO TOJIIHUCKY € JOKYMEHTAMH
Paboronarens, ycTanapmHBarOIMME TOPSIOK 06paboTKI HEPCOHATKHEIX TAHHBIX, a Taloke 00 UX IpaBax U
00SI3aHHOCTSIX B 3TOM 06IaCTH.

6.11.5. PaboTHUKY He JOIKHBI OTKA3BIBATHCS OT CBOMX IpaB Ha COXPAaHEHHE U 3aMIHTY TAHHEL

7. llepenava nepconaNbLHBIX JAHHBIX

7.1. llpu nepemade nNepCOHATBHBIX TAHHBIX pabotauka PaGotonarens momken cobmomars
Cleyromue TpeGoBaHus:

- HE €O00LATh [epCOHATbHbIE JAHHBIE PAGOTHUKA TpeTheH CTOpOHE 0€3 MUCEMEHHOIO COTIIACHS
padoTHHKA, 38 MCKIIOYEHHEM CITYYaeB, KOT/IA 3T0 HEOOXOHMO B HEIISIX MPEIYIPEKACHAA YIPO3BI )KUZHU U
3710POBBIO PadOTHUKA, & TAKKE B CIydasX, YCTAHOBICHHBIX (penepabHBIM 3aKOHOM;

- HE coobuark mepcoHanbHbIE JaHHble PaboTHHKA B KOMMEPYCCKUX LEnIX 0e3 ero MHCbMEHHOTO
corJacus;

- HPCAYIPEIUTD JIHII, MONyYarollHX NEPCOHANbHBIE NaHHbIE PabOTHWKA, O TOM, YTO 3TH JAHHBIC
MOTYT OBITL HCIIONB30BAHBI JHIIb B IEJSIK, U KOTOPBIX OHH COOOIICHBI, H TPebOBaTh OT ITHX JIHII
TOATBEPAICHUS  TOTO, 9TO 3TO MHpaBuio cobmozpexo. Jluma, MOMyYarOmMe MepCOHANBHBIC JAHHDIC
paboTHMKa, 00s3aHBI COBIIONATE KOH(DH/IEHIHAILHOCTS, JlanHoe monoikeHHe He PACHpOCTpaHSACTCH Ha
0OMEH MepCOHANLHBIME JaHHBIME PaGOTHUKOB B TIOPSLIKE, YCTaHOBIIEHHOM (he/lepalbHBIME 3aKOHAMH,

- paspeiiath JOCTYI K [EpCOHANLHBIM JaHHBIM PabOTHHKOB TOJNBKO CIEHHATLHO YIOTHOMOYEHHEIM
JHLaM, TIPH 5TOM YKasaHHbIE JHNA JOUKHEL HMETh IPaBO MOIYYaTh TOJNLKO Te MEpPCOHATBHEIEC JAHHBIC
paboTHMKa, KOTOPBIE HEOOXOAUMBI JUIS BEIIOTHEHHS KOHKDPETHBIX ()YHKITHIH;

- HC 3aMpalikBaTh HHYOPMALMIO O COCTOSHUM 3/10POBbS PabOTHHUKA, 3a HCKITIOUSHHEM TeX CBEJICHWH,
KOTOPBIC OTHOCATCA K BOIPOCY O BO3MOKXHOCTH BBIIOTHEHHS PAGOTHHKOM TPYI0BO# (PYHKIH;

- 1epeaaBath  IEpCOHANbHbIC NaHHBIE PAGOTHHKA NpPEACTaBUTENsSM DPaGOTHHKOB B IOPAIKE,
yeTanosienHoM TpynosemM komexcom Poccumiickoit Meneparmm, u OTPaHUYHBATE 3Ty HHOOPMALHIO
TOMLKO  TEMHU  IEPCOHAIBHBIMH TaHHLEIMU pabOTHHKA, KOTOPBIC HEOOXOMUMBLI JUIS  BBINTOTHEHMS
YKa3aHHBIMH TIPEICTABUTETIAMHA WX DYHKIHIA.

8. locTyn K nepcoHa bHBLIM JAHHBIM COTPYAHHKA

8.1. Bryrpewnuii nocryr.

IIpaBo focTyna k nepcoHaTbHBIM JAHHBIM COTPYIHHKA HMEIOT:

- mupexkrop MAYJIO "IJITT Ne 5";

- 3aMECTHTENH JUPEKTOPa;

- CIIELIMAJTUCT TO Ka/pam,

- PYKOBOJIUTENIM CIPYKTYPHBIX IOJPA3/e/IeHHH M0 HAIPABIEHUIO NEATETFHOCTH (HOCTYI K JIMYHBIM
JlAHHBIM TOJIBKO pabOTHAKOB CBOETO MOJPA3JIEIIEHNs) IO COTJIACOBAHHIO C IMPEKTOPOM;



- TIpH IEPEBOJE W3 OJHOIO CTPYKIYPHOrO NOJPA3JENeHUs B APYroe JOCTYI K TMEPCOHATBHBIM
JNaHHbIM PpabOTHHKA MOMKET HMETh pYKOBOIMTENs HOBOTO TOAPA3CICHUS [0 COTJIACOBAHHIO C
pykoBoauTenem PaGoronarens;

- pabOTHMKM OyXTanTepHu - K TeM JaHHBIM, KOTOPbIE HEOOXOMHUMBI IS BHITOMHEHWS KOHKPETHBIX
(DyHKIMIH;

- CaM pﬂ6OTHHI{, HOCHTEIIb JAHHBIX.,

8.2. Buemnni#t nocrym.

Paborogarens BupaBe oCyIIECTBIATE IIepeady IepcOHANLHBIX TaHHBIX pabOTHHKA TPETHHM JIHIAM,
B TOM YHMCJI€ B KOMMEPYECKHX IENAX, TONBKO C €ro MpelBapHTEeNLHOr0 THCBEMEHHOTO COTJIacus, 34
UCKJIFOYEHHMEM CIIYyYaeB, KOIla 3T0 HeoOXOOUMO B IENSIX MpPeAyNpeskACHUs YTPO3bl KU3HH W 30POBBIO
paboruuka, a TakKe B JPYTHX CHy4asX, NPSAYCMOTPEHHBIX JEHCTBYIOIHM 3aKOHOIATENhCTBOM
Poccuiickol ®enepanum.

Ilepen nepenayeii mepcoHanbHbX AaHHBIX PaboTonares NOKEH IPeIylIpeauTh TPEThE JIHI0 O TOM,
9TO OHH MOTYT OBITh HCIONB30BaHBI TONBKO B TEX IEIIX, AT KOTOPEIX ObUTH coobimeHwl. IIpH sToM y
TPETHEro JMUA HEOOXOMUMO NONYYHTh MOATBEP)KICHHE TOro, 4TO Takoe TpeboBanue OymeT uM
COOI0JIEHO.

He tpelyercs cornacue paboTHWKA Ha Iepeady epCOHATBHBIX TaHHBIX:

- TPETHUM JIMLAM B LIESMX NPEIYIPEKICHIS YTPO3bI JKU3HHU U 3I0POBBIO PabOTHHKE,;

- B Qony conmansHoOro crpaxosanust Poccuiickoit @enepanun, [lercnonnrii donx Poccuiickoi
Denepanuu B 00beMe, IPETYCMOTPEHHOM JEHCTBYIONIHM 3aKOHOAATENECTBOM Poccuiickoi Menepanuy;

- B HaJIOTOBBIC OpTaHbl;

- B BOCHHEIE KOMHCCAPHATEI;

- TI0 3ampocy MNpo()eCCHOHANBHBIX COIO30B B IEISAX KOHTPOIs 32 COOMIOJCHHEM TPYIOBOIO
3aKoHOZarenbeTBa Pabotonarenem;

- 110 MOTUBHPOBAHHOMY 3aIIpOCY OPraHOB [IPOKYPATYPEI;

- 110 MOTHBHPOBAHHOMY TPeOOBaHHUIO IPABOOXPAHHTENEHEIX OPTaHOB M OPIaHOB 6E30IacHOCTH;

- IO 3ampocy OT TOCYJapCTBEHHBIX HHCIEKTOPOB TPyAa INPH OCYIIECTBICHWH HMH HAI30PHO-
KOHTPONLHOH JIEATEIBHOCTH;

- 110 3ampocy cyjaa;

- B Opradsl H OPraHu3aliy, KOTOPbIe JOMKHBI OBITH YBEAOMIICHEI O TSMKEIOM HECYACTHOM CiIydae, B
TOM YHCJIE CO CMEPTENBHBIM HCXOI0M;

- B CIIy4asiX, CBSI3aHHBIX C HCIIOMHEHUEM pabOTHUKOM JOIKHOCTHBIX 00s3aHHOCTEM;

- B KPEJIMTHYIO OPraHU3alMIo, 00CTyKIBAIOIIYIO IIIAaTe/KHEIC KapThl pabOTHHKOB.

8.3. JIpyrue opranuzaiiiu.

Cpenenus o paboTHHKE (B TOM YMCIIE YBOTEHHOM) MOTYT OBITh IPENOCTABICHBI APYI'OM OpraHHu3aiu
TOTIBKO € MHCBMEHHOTO 3anpoca Ha O11aHKe OpraHu3aluy ¢ MPHIOIKCHHAEM KOTIHH 3asBIICHUS pabOTHHKA.

8.4. PO/ICTBEHHUKH M YJIEHBI CEMEH.

Ilepconanpusle AaHHble pabOTHHKA MOTYT OBITH IIPEIOCTABIEHBI POJICTBEHHHKAM MJIM YJE€HAM €ro
CEMBH TOJIBKO C IHCEMEHHOT0 paspeLieHus caMoro paboTHHKA.

9, 3amura NEPCOHANBHBIX TaHHbIX paﬁoTHHKOB

9.1. B unemsix ofecredeHuss COXPaHHOCTH W KOH(PHIEHIHMATBFHOCTH TEPCOHATBHBIX ITAHHBIX
pabOTHUKOB BCe onepanuu 10 OQOpMIEHUI), (OPMUPOBAHMIO, BEIEHHIO W XPAHEHHIO JaHHOU
HH(OpPMALMH JOJKHBI BBITONHITHCH TOIBKO pabOTHUKaMH OT/ieNIa KaJIpOB, OCYIISCTRISMIOMAME TaHHYIO
pabory B COOTBEICTBMH €O CBOUMH CIIyeOHBIMH OO0S3aHHOCTSIMH, 3a(MKCHPOBaHHBIMH B HX
JIOTKHOCTHBIX HHCTPYKIIHSX.

9.2. OTBeTHl Ha MHUCHMEHHBIE 3aNpPOCHl APYTHX OpPTaHU3aIMd W YUpeKISHUH B mpenenax WX
KOMIETEHIMH U TIPEI0CTaBICHHBIX MOMHOMOYMH naroTcs B MUcbMeHHOHR hopMe Ha Omanke PaboTtonarens
H B TOM 00beMe, KOTOPHIM TMO3BONSIET HE pasliialiaTh H3MUIMIHUHA O00BEM IIEPCOHANTBHBIX CBEIEHUH O
paboTHMKAX.

9.3. Tlepenaua uubopmamuu, comepikarmiell CBeIeHUs O NEePCOHANBHBIX JAHHBEIX Pa0OTHUKOB, IO
tenedony, Gakcy, MekTpoHHoM mouTe 6e3 MMCEMEHHOT0 cornachs paboTHUKA 3amperaeTcs.



9.4. Jluunpie nena W JIOKYMEHTEI, COICPJKAIlHe IIePCOHANBHBIE JiaHHble PaGOTHUKOB, XPAHSTCS B
3anuparomuxcs mradax (ceiipax), obecnevnBalIIX 3alUTY OT HECAHKIMOHAPOBAHHOTO J0CTYIIA.

9.5. TMepcoHanbHBIE KOMIIBIOTEPEL, B KOTOPHIX COIEPIKATCS NEPCOHANBHBIE JaHHBIE, JOIUKHBI OBITH
3aIMINEHBI IaPOJIIMU JOCTYTIA.

10. OTBeTcTBEHHOCTD 3a pasriiamenne HH(GOpMANUH,
CBSI3AHHO¥C NEPCOHATBHBIMY JAHHBIMH paboTHHKA

10.1. Jlua, BUHOBHBIE B HApYIIEHHH HOPM, PETYIMPYIOMMX NOTydeHHe, o6palorKy ¥ 3amury
NEPCOHANBHBIX  JAHHBIX pabOTHHKA, HECyT JIMCHHUILUIMHAPHYIO, AJIMHUHUCTPATHBHYIO, T'DAXIAHCKO-
NPaBOBYIO MJIM  YIOJIOBHYK OTBCTCTBEHHOCTH B  COOTBETCTBUH C  (DelEpalbHBIMU  3aKOHAMH.






