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1. O01mue mMoJI0KeHUSA

1.1. Mannoe Ilonoxxenue pa3zpaboTaHo B cooTBeTcTBUU ¢ DenepanbHbIM 3ak0oHOM Ne 273-D3 ot
29.12.2012 «O6 obpa3zoBanuu B Poccuiickoit @enepanum» ¢ W3MeHEHUs MU OT 8 aBrycrta 2024
rora u DegepanpHbiM 3akoHOM OT 29.12.1994 No 78-®d3 «O OubmuoreyHoM nene» ¢
n3MeHeHussMu ot 14 amnpens 2023 roaa, ¢ yuerom @enepanbHoro 3akoHa oT 25.07.2002 Ne 114-D3
«O mpOTUBOAECHUCTBUU IKCTPEMHUCTCKOMN JEATEIBHOCTH» C U3MEHEHUsAMH OT 28 nekadbps 2022
rona, @enepanbHoro 3akoHa oT 24.07.1998 Ne 124-®3 «O06 0CHOBHBIX TapaHTHX IpaB peOEHKa B
Poccuiickoit denepanun» ¢ msmenenusmu ot 28 ampens 2023 rona, @eaepaibHOTO 3aKOHA OT
29.12.2010 Ne436-®3 «O 3amure aereid oT UHPOpPMALMK, PUUUHAIOMIEN BpeJ UX 3J0pPOBBIO U
pa3BUTHIO» ¢ W3MeHeHusMU OT 28 ampens 2023 roma, a Takke YCTaBOM 00pa3oBaTEIBHOMN
OpraHu3aluM W JpyrMMH HOPMaTUBHBIMM NIpaBOBbIMM akTaMu Poccuiickoin ®Penepanmu,
perIaMEeHTHPYIOUIMMH ~ JCATENBHOCTh  OpraHW3alui, OCYIIECTBISIOMMUX 00pa30BaTEIbHYIO
JeATENbHOCTb.

1.2. Hacrosmee Ilonoxkenue o mKkoapHOM OuoOmmuoreuynom ¢ouae (nmainee — IlosoxkeHnue)
oTIpesieNsIeT MOPSIOK yueTa onbiarorednoro GoHma 1 MexaHU3M (OPMHPOBAHUS, COXPAHHOCTH H
MPENOCTABICHNUS B TMOJb30BaHUE YYEOHHKOB, Y4YEOHBIX MOCOOMH, Yy4eOHO-METOAMUYECKUX
MaTepuajgoB OOydJaromMMcs 00pa30BaTEIBHOM OpraHU3alMM (Jajgee — MIKOJa), OCBAaMBAIOIIUM
OCHOBHBIE 00pa3oBaTeNbHBIC TMPOTPaMMBl B Tpenenax (eaepalbHBIX TOCYIapCTBEHHBIX
00pa3oBaTeNbHBIX CTAaHIAPTOB, a TaKXKEe 3aKpeIUIsieT OTBETCTBEHHOCTh BCEX YYAaCTHHUKOB
00pa3zoBaTebHON e TETHHOCTH.

1.3. HonsaTus, ucronb3yemsbie B [TonoxeHnH:

Yueonuk — yaeObnoe nznanue, cojepikaiiee CHCTEMaTUIECKOE U3JI0KEHNE YICOHOM AUCIUTUTHHBI,
COOTBETCTBYIOIIEE YueOHOM mporpamme U 0pUIIMATBFHO YTBEPXKIEHHOE B KaUeCTBE JAaHHOTO BUJA.
MosxeT OBITh IPEICTABIICH B MIEUYATHOMN M AJIEKTPOHHOU (opMe.

Yueonoe nocooue — yuebHoe wu3naHue, AOMONHAIONIEE WIM 3aMEHSIONIEE YacCTHYHO, WU
MOJIHOCTHIO Y4€OHUK, O(UIIAILHO YTBEPKJICHHOE B KAUECTBE JTaHHOTO BHU/IA.

Pabouaa mempaos — ydyeOHOe TOocOOME, HMEIIee OCOOBIN TUIAKTHYECKUNM ammapar,
CIOCOOCTBYIOIIUNA CaMOCTOSITEIFHOM paboTe 00yJaronierocs Hai OCBOEHHUEM y4eOHOTO TIPEeIMETa.
Yueono-memoouueckue mamepuanvt — COBOKYIIHOCTH MaTEpHajoB, B IOJHOM oObeMe
ofOecreunBarOINX MPernojaBaHue AAHHOM AMCHUIUIMHBI (aTJIachl, KOHTYPHBIE KapThbl, IOYPOUHOE
IUIAaHUPOBAHUE, CPEICTBA KOHTPOJISI 3HAHUM, CIIPaBOYHbIE U3aHUs, paboure MPOrpaMMBl U T.1I.).
Cpeocmea o00yyeHuss u 60chumanusa — Jpyrue€ HWCTOYHUKHA ydeOHOW wuHOpMaIuwy,
MpeIoCTaBIIsieMble 00yJaromuMcs B X0/1€ 00pa30BaTeIbHOM IS TEIBHOCTH.

1.4. Ilenpto Hacrosimiero IlonokeHuss sABIAE€TCA CO3JaHUE YCIOBHM JUII MaKCHUMAalbHOTO
obecrieueHnus y4eOHOU JHUTEepaTypoll OOYyYaroIIMXCS IIKOJbI, IMOBBIIIEHHE OTBETCTBEHHOCTHU
MeJaroruyecKoro KOJIJIEKTUBA U CEMBH 3a MPABUIIbHOE, PAllMOHAIILHOE HCIIOJIb30BAHHUE IIKOJIBHBIX
y4eOHHKOB, OpraHu3alusi padoThl cpenu OOy4arolMxcs M HMX POAUTETIeH MO BOCHUTAHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOILIEHUS K Y4eOHUKY.

1.5. Yuer nokymMeHTOB OHOIMOTEYHOTO (OHIA SIBISETCS OCHOBOM OTYETHOCTH M IUIAHUPOBAHMUS
JEeSITeNbHOCTH OMOTUOTEKH, CIIOCOOCTBYET OOECIIEUEHHUIO €r0 COXPAHHOCTH.

2. ®opmuposanue GpoHaa y4eOHNKOB U NMOPSAAOK y4eTa (POHAA YUeOHOI JTUTepPaTyphl

2.1. KommuiekroBanue yuyeOHOTro (GoHAa OMOIUMOTEKH IIKOJBI MPOUCXOJUT HA OCHOBE €XEroHO
yTBepkIaeMbIXx PenepanbHbIX NMepeuHeil yueOHMKOB, pEKOMEHJOBAHHBIX K HCIOJIb30BAHUIO MPH
peanu3aly  UMEIOIUX TOCYIApPCTBEHHYIO aKKpEIUTAIMI0 00pa3oBaTeNbHBIX IPOrpaMMm
HauaJlbHOro OOINEro, OCHOBHOTO OOIIEro, cpeaHero oomero oOpa3oBaHus, INepedHein
OpraHu3aliii, OCYILECTBIAIONIMX BBINYCK YYEOHBIX IOCOOMH, KOTOpBIE JOMYCKAIOTCS K
UCIOJIb30BAHUIO MTPH pealn3allii UMEIOLIUX rOCyJapCTBEHHYIO aKKPEAUTAIIMIO 00pa30BaTeIbHBIX
nporpamm. ExxerosHo yrBepxaaeTcs nepeyeHb ydeOHUKOB M y4eOHBIX TOcoOuit 00pazoBaTeIbHOM
OpraHM3aIiHy.

2.2. O6pa3oBaTeabHas OPraHU3alUs CaMOCTOSTEIbHA B BEIOOPE U ONIPE/ICIEHUH:
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¢ KOMIUIEKTa Y4eOHMKOB, Y4YEOHBIX TMOCOOHMH, Yy4eOHO-METOJUUYECKUX MAaTepUaIoB,
o0ecreynBaroOIUX MPEroiaBaHue y4eOHOTO MpeaIMeTa, Kypca, JUCIUIUIMHBL (MOIYIIs);

« cpencTB oOydeHHs M BOCIUTaHUA. BbIOOp cpencTB 0OydeHUs! M BOCIIUTAHUS OTIPEIENIeTCs
cneun (UKot copepkanust U GOpMO OpraHu3ay 00pa3oBaTEIbHON AEATEILHOCTH.

2.3. Tlomomnenne yweOHOro ¢onHma obecneunBaeTcss 3a CUET CPEICTB  (PeaepaibHOTO,
pPErMoHANbHOTO, MYyHHULIMNAIbHOTO OromkeroB (cT.35, 1n.2 denepanpHoro 3akoHa «0O06
obpasoBanun B Poccuiickoit ®enepanun»); HHBIX HCTOYHHMKOB, HE  3alpeIICHHBIX
3aKoHOJATeNbCTBOM P®d, B T.4. 0€3BO3ME3IHOTO MOXKEPTBOBAHHUA (UIUUYCCKUMHU H/HIH
IOPUINIECKUMU JINLAMH.

2.4. B uensx obecrnieueHusi oOyyaromuxcs y4eOHUKaMH, Y4€OHbBIMH HOCOOMSIMM ILIKOJA MOXKET
B3aMMO/ICHCTBOBATH C APYTMMHU 001Ie00pa30BaTeIbHBIMU OPraHU3alMsIMU paifioHa, YIpaBlieHUEM
o0pazoBaHwUsl.

2.5. HemocpencTBeHHOE PYKOBOJCTBO W KOHTPOJIb PaOOTHI MO CO3AAHUIO M CBOEBPEMEHHOMY
MONOJHEHUI0  OMOMMOTeYHOro (OHJA IIKOJBHBIX Y4YEOHUKOB OCYIIECTBISET JAUPEKTOP
00pa30BaTeNIbHOM OpraHu3alyy.

2.6. Jlomyckaercsi HCHOJb30BAaHHE Yy4E€OHO-METOAMYECKUX KOMIUJIEKTOB, BXOJSAIIMX B
@denepalbHblil  NepeyeHb y4EOHUMKOB, coriacoBaHHbIXx Ha Ilemarormyeckom coBere u
YTBEP)KJICHHBIX IPUKA30M JUPEKTOPA IIKOJIBI.

2.7. Hns >ddekTuBHON OpraHu3aiy 00pa30BaTEIbLHON JEATEIHPHOCTH HCIOJB3YeTCS y4eOHO-
METOUYECKOE 00eCTIeYeHUE U3 OJHOU MPEAMETHO-METOIUISCKOMN JIMHHH.

2.8. Ipormecc pabotel mo (opMupoBanuio ¢GoHAa y4eOHOW JAUTEPAaTyphl BKIIOYACT CIEAYIOIINE
JTAIbL:

« paboTa TeENAarormyeckoro KoJulekTuBa ¢ @DenepaidbHBIM IEepeyHeM  y4eOHUKOB,
PEKOMEH/IOBaHHBIX (AOMYIIEHHBIX) K UCIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHNU3aLUAX;

* IOATOTOBKA CIUCKA YYEOHUKOB, IUIAHUPYEMBIX K MCIIOJIb30BAaHUIO B HOBOM Y4eOHOM roy;

* IpeloCTaBIeHHE cHHUcKa YydeOHMKOB IlemarormdyeckoMy COBETY Ha COIJIACOBAaHHE MU
YTBEPXKJICHUE;

* JMAarHOCTHKA YPOBHS OOECIEUEHHOCTH OOyJalomuxcsi Y4YeOHOM JHTepaTypod Ha
CIIEAYIOIIMN y4eOHBIN TOJl B COOTBETCTBUU C KOHTUHI'€HTOM OOYYarOLIUXCs, COCTABICHUE
NEePCHEKTUBHOIO IIaHa KOMIUIEKTOBaHUs y4eOHOro (hoH/a;

« o¢opmieHue 3aKa3a y4eOHHMKOB M y4eOHBIX IOCOOMH B COOTBETCTBUU C YTBEP’KICHHBIM
CIMCKOM Y4€OHHKOB U IUIAHOM KOMILIEKTOBAHUS;

* IIPOBEJEHME AyKIMOHA M 3aKJIIOYEHHE JOroBOpa C IIOCTABIIMKOM O 3aKylKe y4eOHOM
JUTEpaTyphl;

* IIPUEM U y4eT BHOBb IIOCTYNUBLIEH ydeOHOM IUTEpaTypbl B OUOINOTEKY.

2.9. buGnuoteuHblii (GOHA IIKOJIBHBIX Y4€OHMKOB YUYHMTHIBACTCS W XPAHUTCS OTHAEIBHO OT
OCHOBHOTO (hOH/Ia IKOJIBHOH OUOIMOTEKH.

2.10. K oubnuomeunomy ¢onoy yueonoii numepamyper (yiebHomy (oHIy) OTHOCSTCS
yueOHHKH, yueOHble mocobus, opdorpaduueckue cioBapy, MaTeMaTudeckue Tabauibl, COOPHUKH
yIpa)KHEHUH U 3a7a4, IPAaKTUKyMbl, KHUTW JUIS YT€HUs, XpECTOMAaTUH, paboune TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TII€YaTHOM U DJIEKTPOHHOM BHUJE, COJEpXKAHME KOTOPBIX OTBEYaeT
TpeOOBaHUSAM TOCYIApCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, (peepaIbHBIX rOCYIapCTBEHHBIX
TpeOoBaHMH, 00pa3oBaTeIbHBIX CTaHJAPTOB M CAMOCTOSATENBHO YCTAHABJIMBAEMbIX TPeOOBaHUIA,
OpraHu3allusIMM,  OCYUIECTBISIOIIMMU  OOpa30BaTENbHYIO  J€ATEIbHOCTD, OecruiaTHO
MPEJOCTABIAIOTCA B TOJb30BAaHUE HA BpeMs MOJIydeHHs OOpa3oBaHMs Y4eOHMKM M y4deOHbIe
nocobus, a TaKxke y4eOHO-METOJMUYECKHEe MaTepuallbl, CpeicTBa OOy4eHHsS U BOCHHUTAHUS.
oOecreuynBaroIuX MPEeMCTBEHHOCTh H3y4eHUs JUCHMIIMH W CHUCTEMAaTH3UPOBAHHBIX IO
00pa3oBaTebHBIM 00JIACTSIM.

2.11. JloxymeHTbI, BKJIto4aeMble B (oH OuOnMMoTeku, mMapkupytorcsa. Ilpu stom moryr ObITh
WCIOJb30BAHbl IITEMIEIH, KHIKHBIE 3HAKH, UHUBHyalbHbIE IITPUXOBBIE KOJBI, APYTHE BH]IbI
MapKHUPOBKH.




2.12. JIoOKyMEHTHI MOCTYMAIOT B OMOIMOTEKY M BKIIOYAOTCS B OMOIMOTEUHBIN (DOH B Pe3yiIbTaTe
MOCTAaBKH 00S3aTEIBHOTO AK3EMIUISIpA, TOKYIKH (TIOAMMCKH, OOMEHa, JapeHus, MOKePTBOBAHUS,
KONUPOBAHUS OPUTHHAIOB M3 (poHma O6ubimmorekn). JJOKyMEHTBI, IOATOTOBICHHBIE K MPUEMY B
OoubmmoTeyHbIi POoH, MOABEPIatOTCS MEPBUUYHON 00pabOTKE U HHIUBUAYATHbHOMY YUETY.
2.13. JloKkyMeHTBbl NPUHHUMAIOTCA IO IEPBUYHBIM YYETHBIM JOKyMEHTaM (HakKJIaJHas, akT),
BKJIFOYAOLIUM CIIHCOK ITOCTYIIJICHUN.
2.14. llpueM HOKYMEHTOB, MOCTYNAIOIIUX B OWONMOTEKY O€3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s3aTeNbHBIE SK3EMIUISIPHI, ACTIO3UTHBIE SK3EMILISPhI MEXKTyHAPOIHBIX
opraHusanuii, 0e3BO3Me3[HbIE IOCTYIJICHUS W3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHUKOB),
odopmMIIsieTcss aKTOM O IpUeMe IOKYMEHTOB.
2.15. IlpueM AOKyMEHTOB, MOCTYNAIOUIUX B OMOIMOTEKY OT FOPUIMYECKOr0, (PU3UUECKOro JIMLA B
BUJIE Japa C YKa3aHHMEM €ro Ha3HaueHUs JJIs MOIMOJIHEeHUs OubaunoTreyHoro (gouaa, opopmisiercs
JIOTOBOPOM IOKEPTBOBAHUS B COOTBETCTBUHM C ['pakaaHCKkuM Konekcom Poccuiickoin Penepanuu
(ct. 574, 582).
2.16. IlpueM NOKYMEHTOB OT uuTaTeled B3aMEH YTEPSHHBIX U TNPU3HAHHBIX PaBHOLICHHBIMU
yTpadeHHbIM, OQOpPMISIETCSI aKTOM O TpHEME JOKYMEHTOB B3aMEH yTepsHHbIX. B axrte
yKa3zpiBaeTcss  (aMuiMs, UHUIMAIbl  4YdTaTens, CBEIeHUS 00  yTEepSHHBIX  U3JaHUAX
(perucTpanmoHHBIM HOMEp, KpaTkoe Oubnuorpaduyeckoe ONMUCAHUE M3IAHUs, IIeHA) CBEACHHS O
MPUHATHIX U3IaHUAX (KpaTkoe oubnuorpaduyeckoe onucaHue U3AaHus, IieHa), HOMUCH YUTATENs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér OubnuoteuHoro ¢(oHaa y4eOHOH aMTEpaTypbl OTpa’kaeT MOCTYIUIEHHE, BBIOBITHE,
oOuryro BenMYMHY (poHIa y4eOHUKOB, M CIY’KUT OCHOBOW €ro MpaBWJIBHOTO (popMHpoBaHUS,
1[EJIEBOT0 MCHOJIb30BAaHUS U COXPAHHOCTH, OCYIIECTBICHUSI KOHTPOJISI 32 HATMYMEM U JBUKEHUEM
Y4€OHHUKOB.
2.18. Ilpouecc ydera OmOmMmMoOTeyHOTO (POHIA YyUYEOHWMKOB BKIIOUAET: IMPHEM, IITEMIICICBaHUE,
perucTpanuio MoCTyIUICHUS, paclipeie]IeHHs 10 KilaccaM, BBIOBITHS, a TAaKXKe MOJIBEIEHUE UTOTOB
JBUKEHHS (POHA U €T0 TPOBEPKY.
2.19. Bce omeparuu 1Mo ydeTy MPOM3BOJSATCS 3aBENYIONIUM OHOIMOTEKON, CTOMMOCTHBIA YYeT
BeneTcs OyxranTepuei, oOcayxuBaromie mkony. HBeHTapu3amus yueOHOTO (DoHIa M cBepka
JAHHBIX OMOIMOTEKH U OyXTaaTepuu MPOBOAUTCS €XKETOTHO.
2.20. Yder y4eOHOH JUTEpaTypbl OCYIIECTBISETCS T'PYNIIOBBIM crocoOoMm u Beaercs B «Kuure
cymmaproro yuera» (nanee - KCY) u (umm) snekrponHoM Buae. KCVY yueOHUKOB XpaHHTCS B
O6uOIMOTEKE MOCTOSHHO.
2.21. KCVY cOCTOUT U3 TPEX YacTeil:
Yacte 1. Iloctymnenue B ¢oua. B oty yacTe 3amuchiBaeTcsi 00IIee KOJIMYECTBO MOCTYMHBIIMX
y4eOHHKOB U UX CTOMMOCTH C 00s3aTeNbHBIM YKa3aHHEM HOMEpa U JaThl COMPOBOJIUTEIHHOTO
nokymenTa. Homep 3anucu exeroano HaunHaeTcs ¢ No 1 1 ua€T 1o nopsiky mocTyIJIeHUH.
Yacte 2. BeiObite u3 donma. B 3Toif yacTu 3amuchiBalOTCS HOMEpa aKTOB Ha CIUCAHHE
y4eOHHKOB C YKa3aHHEM JaThl YTBEPKACHUS aKTa U OOIIEr0 KOJMYECTBA CIUCAHHBIX YUCOHHKOB
Ha o011y cymmy. Hymepanust 3anucei 0 BRIOBIBIINX U3/aHUSAX U3 T0/Ia B TOJ IPOI0JKACTCS.
Yacte 3. Utoru yuera amxenust (GoHIOB. B TpeTbeil 4acTH 3amuCHIBAIOTCS WTOTH JBUYKCHUS
¢dboHma y4eOHUKOB:

« oO1iee KOJIMYECTBO MOCTYMUBUINX YI€OHUKOB 3a TEKYIIHMNA I'0Jl, HA CYMMY;

« oOl1ee KOJINYECTBO BBIOBIBIIMX Y4EOHUKOB 3a TEKYLIHH I'0Jl, Ha CYMMY;

« oOuiee KOJMYECTBO YYEOHHMKOB, COCTOSIIIMX Ha ydyeTe Ha | sHBaps MOCIEIYIOIIEro

rojia, Ha CyMMYy.

2.22. WnnuBuayanbHb (TPYNIOBOI) ydeT yuyeOHMKOB OCYILIECTBISETCS B KapTOTEKe ydera
y4eOHMKOB Ha KaTaJOXHbIX KapTOdyKax CTaHJIapTHOro pasMepa. Ha kapTouke ykas3bIBaeTcs
pEerucTpaloHHBI HOMep, OuOnuorpaduueckoe omnucaHue ydeOHHKa, CBEACHUS O KOJINYECTBE
MOCTYMUBUINX Y4eOHHKOB C yKa3aHMeM IeHbl. [Ip1 HEOAHOKPATHOM MOCTYIUIEHUH y4eOHHKa, HE
UMEIOLIEM OTJIMYMN, KPOME ToJa WM3AAaHHUA U LEHBI, BCE MOCTYIUIEHHMSI 3aHOCITCS Ha EIUHYIO
KapTouky. Ecnu ke B yueOHHKe BHECEHBI JIOTIOJIHEHHUSI M M3MEHEHHUs, TO Ha HEro 3aBOJUTCS HOBast




KapTouka. KapTouku paccTaBisiloTCs B yUETHYIO KapTOTEKY 10 KjlaccaM, a BHYTPU KJI1acCOB — I10
npeameram. [lociie cincanust Bcex y4eOHUKOB KapTOUKU U3BIMAIOTCS U3 KAPTOTEKH.
2.23. VyeTHble KapTOUKU Y4YEOHHMKOB pErucTpupyrorcsi B «KypHaiie perucrpanuu Yy4eTHBIX
KapTouek OMOIMOoTeyHOro (POHIA MIKOJIBHBIX YUYCOHHKOBY, KOTOPBIA BEIETCS MO 00pasily: HOMEp
0 MOPAAKY, Ha3BaHHE, Ki1acc, Ne akTa BBIOBITHS KAPTOUYKH.
2.24. Vdery mojiexar Bce BHUABI YU4EOHMKOB W y4eOHBIX mocoOmil. Paboume Terpanm,
IUIAKTHYECKUE MAaTepHallbl, TaONUIIbl, NPOMHCH, KOHTYpPHBIE KapTbl, arjachl SBISIOTCS
JOKYMEHTaMH BPEMEHHOTO Xapakrepa. Mx yder mpomsBomutcs B «TeTpaan ydera JOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.25. Ha npuHSATHIX EPBUYHBIX YYETHBIX JTOKYMEHTaX IMPOU3BOJUTCS 3aIHCh, ITOATBEPKIAAIOIAs,
YTO MOCTYIHBIIWE JIOKYMEHTHI MPHHATHI B OMOMMOTEUHBIH (POHJ Kak B OOBEKT 0COOO IIEHHOTO
IBUKUMOro umymiectna (nanee - OLJI) nim kak B 00BEKT MHOTO JBM)KMMOI'O UMYIIECTBA.
2.26. IlepBuuHble ydyeTHblEe AOKYMEHTHI, MOATBEpKAarolIUe (DaKT MOCTYIICHUs, NEepenatoTcsl B
OyXrajTepuro Jjsl BKJIIOYEHHUS B ydeT OuOInoTedHoro GpoHma.
2.27. ExexBapTalibHO, IpU ycioBuK usmeHenus coctasa OLIJIU, cBenenust 00 oOmieM KoaudecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEHYHOTO (PoHIa, Kak O0BEKT 0c000
LIEHHOTO JIBUKUMOTO UMYILIECTBA, IEPEJAOTCS YUPETUTEITIO.
2.28. B3ameH yTepsiHHBIX WJIM WCIIOPYEHHBIX YYEOHWKOB TPUHUMAIOTCS JpPYrUe KHUTH,
HEOOXO/IMMBIEC TIKOJIe. YUEeOHWKH, yTEepSHHBIC W MPHUHATHIC B3aMeH, YUUTHIBaloTCs B «TeTpamm
ydeTa KHHT M JPYTrUX JOKYMEHTOB, IPHHATHIX OT YATATEIICH B3aMEH YTEPSTHHBIX).
2.29. VYdyer BKIIOYAET PEruCTpalMIO MOCTYIUIEHHS JOKYMEHTOB B OWUONMOTEUHbIM (oHI, ux
BBIOBITUS U3 (DOHJIA, UTOTOBBIE JIaHHbIE O BeIUYUHE (00BbeMe) Bcero OMOIMOTeYHOro (GOHIa U €ro
MOApa3IeNIoB, CTOUMOCTh (POHAA.
2.30. OcHoBHbIE TpeOOBaHUS, IPEABABIAEMbIE K yUeTy OnOInoTeYHoro GhoHaa:
*  IIOJHOTa U AOCTOBEPHOCTh YYETHOH MH(OpPMAIIHH;
*  OIEpPaTUBHOCTH;
*  JIOKYMEHTHUpPOBaHHOE O(OpMIIEHHE KaXJIOTO MOCTYIUIEHUS B (DOHA M KaXJOTO BBIOBITHS
u3 GoHa;
*  COBMECTHMMOCTb IpHEMOB M (OpM YyueTa, HUX HAASKHOCTb MPH MNapauIEIbHOM
UCIOJIb30BAHUY TPAJULOHHON 1 aBTOMAaTU3UPOBAHHOM TEXHOJIOTUH yueTa;
*  COOTBETCTBHME HOMEHKJIATypbl IOKa3arened ydyera (oHJA aHAJOTHMYHBIM IOKa3aTessM
roCyJapCTBEHHON OMOIMOTEYHOM CTATUCTHKH.

3. Ilopsinok BbIAa4M M BO3BPaTa Y4eOHUKOB
3.1. Tlopsaok mosp3oBaHus y4eOHOU nuTeparypoi ompenensercs [lomokennem o OuOGnIHoOTEKE,
[IpaBunamu nosb3oBanus OubIUOTEKON U AaHHBIM [lonokeHneM.
3.2. K oOyyarommmcs, 0CBaMBaloOllMM OCHOBHbIE 00pa30oBaTENIbHBIC MPOTpaMMbl B Ipenenax
(benepanbHBIX TOCYAAPCTBEHHBIX 00Pa30BaTEeNbHBIX CTAHAPTOB, OTHOCSTCS:

« o0yyaromuecs, OCBaBAIOIIe IPOTrPaMMy Ha4aJIbHOTO 00Iero 00pa3oBaHus;

« oOydaromuecs, 0OCBaBAIOIIIE IPOTrPaMMy OCHOBHOTO 00111ero 00pa3oBaHMus;

+ o0yyaromuecs, OCBalBAIOIIKE IPOrPaMMy CPEIHET0 0011ero oOpa3oBaHMUsL.
3.3. Illkona OecmatHo obecnedynBaeT oOOydaroUIMXCsl y4eOHMKaMH, Y4eOHbBIMM M y4eOHO-
METOJUYECKUMHU TOCOOMSIMU B COOTBETCTBHM C (elepalibHBIM MepeyHeM Y4eOHHKOB,
PEKOMEHI0BAHHBIX (AOMYIIEHHBIX) K MCIIOIH30BAHUIO MPH PeATU3allii UMEIOIIUX aKKPEAUTALIUIO
00pa3oBaTeNbHBIX MPOTPAMM HAYaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero oOIero
oOpa3oBaHusi B mpenenax ¢eaepalbHbIX TOCYAAPCTBEHHBIX 00pa30BaTEeNbHBIX CTaHAAPTOB.
ObecrnieyeHre O0O0Y4JaIONIMXCSl YKa3aHHBIMH H3aHUSMU OCYIIECTBISIETCS 3a CYET M3JaHHi,
uMeromuxcs B (QoHIe MKOIbHOW OMOMMOTEeKU. buOmMoTeuHblii QOHI €KErogHO MOMOTHIETCS
HEOOXOIUMBIMH YUeOHUKAMH, YI€OHBIMH B Y4€OHO-METOAMYECKUMHU TTOCOOHSIMH.
3.4. YueOHas nuTepaTypa HCIOIb3YEeTCS HE MEHee S5 JeT, HO MPHU COOTBETCTBUU DeneparbHOMY
cTannapry u PenepalbHOMY MEPEUHI0 YYEOHHMKOB MOKET HCIHOJB30BaThesa A0 10 mer (muchmo
MunucrepctBa oOpazoBanus u Hayku PO ot 08.12.2011r. Ne M/]-1634/03).



3.5. VueOHmkHM, y4eOHBICE TMMOCOOMS U Y4EeOHO-METOMMYECKHE MAaTepUaNbl, HEOOXOJIUMBIE
oOyyaromumcsi Uit OCBOEHHUS y4eOHBIX NPEAMETOB, KypCOB, IUCHMIUIMH 3a TpeAeiIaMu
(denepanbHBIX TOCYHAPCTBEHHBIX  00pa30BATENbHBIX CTAHAAPTOB, POJMTENH  (3aKOHHBIC
IIPEICTAaBUTENN) IPUOOPETAIOT CAMOCTOSITENIBHO.

3.6. JleTssM-UHBaIUAaM U JIETSAM C OTPAaHUYCHHBIMU BO3MOXHOCTSIMU 3/I0POBbSI, 00YJaIOIIUMCS Ha
JOMy TI0 OCHOBHBIM OO0II€00pa30BaTENbHBIM MPOrpaMMaM C HCIIOJB30BAaHUEM JHCTAHIIHOHHBIX
00pa30oBaTeNbHBIX TEXHOJIOTUH HA TIEPHO/] MOJydeHHS 00pa30BaHUs YUCOHUKH MPEIOCTABISIOTCS
B [10JIb30BaHUE OECIIIIATHO.

3.7. YueOHuKkH, ydeOHBIE TOCOOUs M y4eOHO-METOIMYeCKrne Marepuaibl (pabouue Mmporpammel,
MOYPOYHOE TUIAHMPOBAHKUE, METOAMYECKHE MOCOOHS W T.I.) JUIS JIMYHOTO TOJB30BAHUS YUUTEIsS
IIKOJIBl MTPHOOPETAIOT CaMOCTOSITENbHO. Eciay naHHBIE M3MaHWS MMEIOTCS B HAIWYMH B (OHIE
OMOIMOTEKH, yUUTENs 00€CTIEUMBAIOTCS UMU B €IMHUYHOM SK3EMILIsIpe OECIIaTHO.

3.8. Y4eOHuku, yueOHble U y4eOHO-METOIUYECKHE IMOCOOMS MPEAOCTABISIOTCS 00ydaromuMes
IIKOJIBI B JINYHOE TI0JI30BAHUE TI0 OJTHOMY KOMIUIEKTY CPOKOM Ha OJIMH T'0Jl HE3aBUCUMO OT TOTO,
Ha KaKoi CpOK OOy4eHHsI OHU pacCUUTaHbl. BTOpOW KOMIUIEKT Y4EOHHMKOB MOKET OBITh BBIJIaH TIO
3asBIICHUIO POJHTEICH B CBS3M C YXYIIIEHHEM 3J0pOBBS OOy4aromerocs TNpU HaTHIUH
CBOOOJHBIX SK3EMILIIPOB B OUOIHOTEKE.

3.9. Tlepen HauamoMm yuyeOHOro rojga OuOIMOTEKaph BbIJAET YYEOHMKM HA KJIACC KIJIACCHBIM
pykoBoauTessiM 1-11 kiraccoB mo rpaduky.

3.10. OOGyyaromuecs MIKOJbI NOJY4YarOT y4eOHUKH U ydeOHble mocoOus u3 GoHaa OMOINOTEKH y
KJIACCHBIX PYKOBOJHWTEJEH B Haudaje ydyeOHOTO rojaa. Beimaua yueOHWKOB M y4eOHBIX MOCOOMI
poauTensM 1-X kimaccoB 1 oOydaromumces 2-9 ki1accoB (GUKCHPYETCsl KJIACCHBIMU PYKOBOIAUTEISIMU
B «BemomMocTH BeIIauM U BO3BpaTa YUeOHUKOBY» ¥ TIOATBEPIKIACTCS TMUYHON MOAMUCHIO OJTHOTO U3
poauTenel oOydaromierocs B 1 kimacce, a Bo 2-11 kimaccax — JWYHON MOANMHUCHIO 00YYAIOIIETOCS.
«BenomocTu BelIauM U BO3BpaTa yueOHUKOB» XpaHATcs B Oubnuoteke. KimaccHble pykoBoauTenu
1-11 xmaccoB mpoBOAAT Oeceay-WHCTPYKTaX OOYYaIOIIMXCS CBOEro Kjacca W MX pPOIUTENCH
(3aKOHHBIX MPEJICTABUTEIICH) O MPaBUJIaX MOJb30BAHMS YICOHHMKAMH.

3.11. B UCKIIOUUTENBHBIX CIydasx oOydaromuecs: (IOJHKHUKH, BHOBb MPHUOBIBIINE, a TAKKE IS
noarotoBku kK OI'D m EI'D, Ha nerHee oOydeHHe) MOIy4arOT YYCOHHKH Yy OHOIHOTEKApSI.
VYyeonukn s moaroroBku k OI'D m EI'D obOywaromumes 9-x m 11-X KJ1acCoB U BHOBB
NpUOBIBIIMM BBIJJAIOTCS TOJIBKO TPU HAIMYMUM UX B Oubnuoreke. Bbimaya HeoOXOIUMBIX
y4eOHUKOB Ha JIETHUN NMEPUOJI PUKCUPYETCS B UUTATEIBCKUX (OpMYIIgpax MO/ JIMYHYIO TOIMUCH
00yJaronuxcs.

3.12. YueOHuKH MOTYT OBITh BBIJIaHBI KaK HOBBIC, TAK U UCIIOJb30BaHHBIC paHee. B TeueHue ogHoM
Hezenu o0yJaroluecs JOHKHBI IPOCMOTPETh BCe YUeOHUKU U yueOHbIe TOCOOUS, BbIJaHHBIE UM B
TUYHOE ToJb30BaHue. [lpu oOHapykeHHH JeQeKTOB, MEIIAIIUX BOCIPHUATHIO Y4eOHOTO
MaTtepuana (OTCYTCTBHsI JIHCTOB, MOPYM TEKCTa) OOYYAIOUIUIICS WM €ro POJUTENH (3aKOHHBIE
MIPEJICTAaBUTENIN) MOTYT OOpaTUTHCS B OMOIMOTEKY IS 3aMEHBI €ro APYruM. YUeOHUK MOXKET ObITh
3aMEHEH IpH ero Hanuuuu B Gouae oubnuorexu. [lo ucredyeHnn yka3aHHOTO CpPOKa MPETEH3UHU I10
BHEITHEMY BUJY U KadeCTBY yueOHMKa OMOIMOTEKOW HE NMPUHHUMAIOTCSA, a OTBETCTBEHHOCTH 3a
oOHapyXeHHbIe Je(deKThl B CIaBaeMbIX Y4eOHHMKAaX HECET TOT OOYyYaloIIMiics, KOTOPBIH HMH
MOJIb30BAJICS.

3.13. B koHie y4eOHOro roja ¥ MHpu Hepexojae oOydarolierocss B TeueHHe Y4eOHOro roja u3
IIKOJIBI B JPYTYI0 00pa30BaTelbHYI0 OpraHu3alvi0 y4eOHUKH, ydeOHble mocoOus, pabodre
TeTpaaid U Yy4eOHO-METOIUYECKHE MaTepHalibl, MPEIOCTABICHHbIE B IJIMYHOE MOJIH30BaHUE
oOyuaronuxcs, BO3BpallalOTCA B OMONMOTEKY MIKONBL. B ciiydyae mopuu wim yrepu y4deOHHKa,
y4eOHOTO WIN y4eOHO-METOJHUUECKOro MOCOOMs, MPelOCTaBICHHOr0 OOydaroneMycs B JMYHOE
MOJIb30BaHKE, POJUTENHU (3aKOHHBIE MPEICTaBUTENN) 00sS3aHBI BO3MECTUTH yIIepO W BEPHYTH B
O6uOIMOTEKY HOBBIH y4eOHUK.

3.14. OOyuaromuecss BBITYCKHBIX KIACCOB Tepe] MOJIyuYeHuEeM JOKYMEHTa 00 OKOHYaHHMH IIKOJIBI
00s13aHBI IOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOH (TI0 00XOTHOMY JTUCTY).



3.15. Bo3BpaT y4eOHHKOB B KOHIIE Y4€OHOTO I0/ia OCYILECTBIIACTCS MO rpaduKy, COCTABICHHOMY
3aBenyroule OMOMMOTEKOW U YTBEP)KICHHOMY JAUPEKTOpOM InKoibl. [lpuem ydeOHHMKOB
MIPOU3BOIUTCS:

« ot oOyyaromuxcs 1 — 8, 10 K1accoB - KIIACCHBIMH PYKOBOIUTEISIMH;

« or oOywaromuxcs 9 m 11 xmaccoB - 3aBenmyromeld OMOTMOTEKOW COBMECTHO C
KJIaCCHBIMH pyKoBoauTessiMu. KimaccHblii pykoBomutens obecrieunBaer 100% sBKY
00yJaromuxcst CO BCeMH YUeOHUKaMU B COOTBETCTBUH C TPAPHKOM.

3.16. OOyuarommecsi 00s3aHBI CHATh YYEOHWKH B INKOJBbHYIO OWOIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUAM 10 MX MCITOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHUKOB U3 OMOIMOTEedHOr0 hoHaA
4.1. Cpok ucnoab30BaHus yaeOHUKA HE MEHEe TIATH JIeT.
4.2. BeiObITHE yueOHUKOB U3 (oHIAa OMOIMOTEKH TPOU3BOIUTCS 110 IPUUNHAM:

* BeTxocTH ((pU3UYECKUid U3HOC);

*  YCTapeloCTH MO COJIEP/KaHUIO;

« yTepe (C yKa3aHHEeM KOHKpPETHBIX 00CTOATEIbCTB YTEPH).
B akrte 0 BbIOBITHM (DUKCHUpYIOTCS CBeAE€HHA 00 ydueOHMKax, MCKIIOYAaeMbIX TOJBKO MO OJHOMN
MpUYHHE.
4.3. Criucanve y4eOHHMKOB MPOBOJMUTCS HE PeXe OJHOTO pasza B roja. Ha Kaawlii BUI CrIMCaHUS
(«Betxuey, «YcTapeBIIme 1Mo COAEPKAHUIO», «Y TEPSHHBIC YUTATEISIMUY) COCTABIIACTCS aKT B 2-X
AK3EeMILISIpax, KOTOPBIA MOJAMUCHIBAETCS KOMUCCHEH U YTBEPKAAETCS AUPEKTOPOM HIKOJIbI. OauH
SK3EMIUISIP aKTa XpaHUTCS B OMOIMOTEKEe, APYro ImepemaeTcs IMOJ| PaclUCKy B OyXTralTepuro,
KOTOpasi MPOU3BOAMUT CIHcaHWe ¢ OanaHca HIKOJbl yKa3aHHOM B aKkTe€ CTOMMOCTH y4eOHUKOB.
CriucanHbple TO akTy Y4eOHUKHM CHAIOTCA B COOTBETCTBYIOIIME OPraHM3allii IO 3aroTOBKe
BTOPUYHOTO ChIpbsl. JIeHbIM OT cAauu y4eOHUKOB BHOCSITCSI HA PACUETHBINA CUYET HIKOJIBI.
4.4. BpiObiTHe yueOHUKOB u3 (oHma OMOIMOTEKH OQOPMISETCS aKTOM 00 HCKIIOYEHUU |
OTpaxkaeTcs B KHHI€ CyMMapHOIO yueTa, a TaKkKe B KapTOTEeKe ydera y4yeOHHMKOB. BriObiThE
y4eOHBIX MaTEpPUaIOB BPEMEHHOTO XpPaHEHHUs MPOU3BOJANUTCS B KOHIIE KAJICHIaPHOIO roJia Mo aKkTy
C YKa3aHHEM MPUYHMHBI: «MaTEepHaJl BpEMEHHOTO XPaHEHUSD).
4.5. AKTHI Ha cnHcaHue Y4eOHHMKOB BU3HPYIOTCA WICHAMU KOMHCCHUU MO COXpPaHHOCTU (OHJIOB.
3aBU3UPOBAHHBIE AKThl YTBEPXKIAIOTCS AUPEKTOPOM LIKOJIBI.
4.6. CroucanHple 1O akKTy Y4eOHMKM MOTYT OBITh HCIOJNB30BaHbl JJIi H3TOTOBJICHUS
JTUIAKTUYECKOTO MaTepuaia, JUlsl pecTaBpallMOHHBIX pabOT WM MEepelaloTcs OpraHu3alusM Io
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHMKOB, HAXOIAUIUXCA B YIOBJIETBOPUTEIHLHOM COCTOSHUW,
MIOCJIE CIIMCAHUS MOXKET BbIIaBaThCs O0YYarOMIMMCS Ul MOJrOTOBKU K SK3aMEHaM, MepeaaBaThCs
B yueOHbIE€ KaOMHETHI WM UCIOJIB30BaHbI ISl PEMOHTA APYTUX YUEOHUKOB.
4.7. XpaHeHue CHCaHHbIX y4eOHUKOB BMECTE C ACHCTBYIOIIMMHU 3aIPEIIacTCs.

5. Y4eT uTOrOB ABHKeHUS OMOJINOTEYHOro (poHIA

5.1. Utorn nBukeHus (POHIOB MOJBOIATCS B KHUIE CyMMapHOTO ydera Oubnuoreynoro ¢onma
(WM APYroM pPErucTpe CyMMapHOTO ydeTa, MPUHSATOM B OMOIMOTEKE) HA OCHOBAHUU JAaHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUU U BBIOBITUH JJOKYMEHTOB.

5.2. VtoroBble AaHHbIE UMEIOT YeThIpe OO0s3aTENbHBIX MOKa3aTels: COCTOSIIO Ha Hayalo Toja,
MOCTYIHJIO 32 TOJI, BEIOBLIO 32 I0Jl, COCTOMT Ha KOHEIl roa. MIToroBbie JaHHbBIE MO IEKTPOHHBIM
CETEBbIM YIAJICHHBIM JOKYMEHTAM IMPEACTABISAIOTCA CIEIYIOUMMUA TOKA3aTeNs MU  yYETHBIX
€IMHUIL: COCTOSJIO Ha Haydajo roja, 0ohopMIIEHO B JOCTYI B T€YEHHE I'0Ja, IOCTYI MPEKpaIleH B
TEUYEeHHUeE ToJa, COCTOUT Ha KOHEI[ I'0JIa.

6. IIpoBepka HAIM4YMA JOKYMEHTOB OMO/IHOTE4YHOT0 (pOHIA

6.1. O6s3arenbHas HHBEHTAPU3ALMS IPOBOJUTCS B CICAYIOIIUX CITYYasX:
* TIpU CMEHE MaTepUaAIIbHO OTBETCTBEHHOTO JINIIA;
* IIpH BBISBJICHUU (PAKTOB XUIICHUS WM TIOPUYHU IOKYMEHTOB;



* B ClIy4ae CTUXUMHOro O€ACTBUS, MOXKapa WIM JPYIMX 4Ype3BbIYAMHBIX CHUTYalUi,
BBI3BaHHBIX SKCTPEMAJILHBIMU YCIOBUSAMU;
« 1pwu nepenade GpoHaa OMOIMOTEKH WM €€ YaCTH B apeH.Y;
* IIPH peopraHu3alfy 1 JMKBUJALUN OUOITHOTEKH.
Jlnist mpoBesieHHsI IPOBEPOK TUPEKTOPOM 00pa30BaTEIbHONW OpraHU3alMyi Ha3HAYaeTCs KOMHCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOAUTH MPEICTABUTENb OyXTalTEePUU.
6.2. [IpoBepka (hoHIA B MIIITAHOBOM MOPSAKE OCYIIECTBIISICTCS OJMH pa3 B 5 JIET.
6.3. IlpoBepka Bcero ¢GoHIa WM €r0 YacTH 3aBEPIIACTCS COCTABJICHHEM aKTa O pPe3yJbTaTax
MIPOBEACHUS MMPOBEPKH HATUYUS JOKYMEHTOB y4eOHOTO (hOHIA M MPUIIOKEHHEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOILIUX 10 HEYCTAHOBJIEHHOH NpuuuHe. B akTe PuKCUpyroTCsl cBeleHus o
KOJIMYECTBE:
* JIOKyMEHTOB y4eOHOTro (hoH/a M0 JaHHBIM y4eTa;
¢ JIOKyMEHTOB, UIMEIOIIMXCS B HATMUHH;
¢ JIOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOH/IE 110 HEYCTAaHOBJICHHON MPUYNHE.
B akre Taxke ykaspIBarOTCSI HOMEp M JlaTa aKTa O MPOBEACHUU NPEIbIIYyIIeH MpoBepKU. AKT ¢
MPWIOKEHUEM CIHUCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTAaHOBJIEHHOM MpHUUYMHE,
MOANUCKHIBACTCS MpeceaaTeNIeM U YeHaMU KOMUCCUU U YTBEPKIAETCA JUPEKTOPOM LIKOJIBI.
6.4. Ilpu BbIABIEHHHM B TMpollecce NPOBEPKHM (OHOA OTCYTCTBYIOIIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHUS BHUHOBHBIX JIMII YOBITKM 10 HEJOCTauye CHHUCHIBAIOTCA B
COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOJATEICTBOM.

7. 1eJIoNPON3BOJACTBO B OPraHU3ANMHU yiyeTa OUOIM0TeYHOro (poHaa
7.1. Opranuzaiusi paboThI ¢ JOKYMEHTaMH TI0 y4eTy OMOIMOTeYHOTro (POH/IAa OCYIIECTBIISIETCS TI0
MIpaBUJIaM BEJCHUS EJIONPOU3BOJICTBA.
7.2. OCHOBHBIE [IOKYMEHTBI, B KOTOPBIX OCYIIECTBISETCS Yy4eT, MOJUIeKaT TMOCTOSHHOMY
XpaHEHUIO0 KaK JOKYMEHThI CTPOroi oTdeTHOCTH. [IOCTOSIHHO, N0 JMKBUIAIMH OHUOITUOTEKH,
XPaHATCS PErHCTPhbl UHAUBUAYAJILHOTO U CYMMapHOIO y4deTa JOKYMEHTOB OubinoTeuHoro (onaa
(perucTpanMoHHbIE KHUTH, UHBEHTApHbIE KHUTM, KHUTH CYMMapHOIO ydeTa, YYEeTHBIN Karajaor U
KaTaJioTH).
7.3. B cooTBeTCTBUM C TMpaBWJIaMU OPraHM3allUd TOCYJApCTBEHHOTO AapXHBHOIO Jena
YCTaHaBIIMBAIOTCA CJEIYIOIIME CPOKH XpaHEHUS JOKYMEHTOB, OOECHEeUMBAIOIIUX Y4YeT H
COXPaHHOCTH ()OHJIOB:
*  COINPOBOJUTENIbHBIE JOKYMEHTHI (HaKJIaJHble, CU€Ta, OMHCH, CIHUCKU Ha MOCTYHAIOIIYIO
nuTeparypy) — 3 roja;
* TPUXOJHBIC aKThl HA JHUTEPATYpPy, MOIYYCHHYIO OecIIaTHO WM 0€3 COMPOBOJIUTEIBHBIX
JOKYMEHTOB, — 3 TOJ1a;
* KHUTA yuyeTa JIMTEePaTyphl, YTePSHHON YUTATEISIMA U IPUHATOMN B3aMeH, — 3 roja;
* aKThl Ha CIMCAaHHE KHUT U TEPUOAMYECKUX H3IAAHHM, Yy4eTHbIe KapTOYKH, KHIDKHBIE
(hopMyIsApsI ClIMCAaHHBIX H3Aanui — 10 ner.
7.4. Tlo wucTeyeHHMH CPOKOB XpAaHEHUS YYETHbIE JOKYMEHTHI MOJJIeKAT YHUYTOXKEHUIO B
yCTaHOBJICHHOM HOPSKE.
7.5. Jlo OKOHYaHMs O4YepeqHON MPOBEpPKH (POHIA XPAHATCS aKThl O pe3yiabTaTax MpPOBEICHUS
MIPOBEPKH HAIMYUS JOKYMEHTOB OMOIMOoTeYHOro (hoHaa.

8. ObGecnieyenue coxpaHHOCTH OMOJIMOTEYHOr0 OHIA IIKOJIbHBIX Y4eOHHUKOB

8.1. CoxpanHocTh (oHIa obecreunBaeTCs CO3/JIaHHWEM OINTHUMANbHBIX YCIOBHM XpaHEHHs U
WCIOJIb30BaHUs YYEOHUKOB, a TAK)KE OXPAHOUM UX OT OPYH U XUIIEHUH.

8.2. XpaHeHne y4eOHHMKOB OCYIIECTBIISIETCS COTJIACHO NEHCTBYIOMIUM MHCTPYKIUSM 1O OXpaHe
Tpy/Aa U MOKapHOU 0€30TaCHOCTH.

8.3. ®onj y4eOHUKOB pacloNiaraeTcs U YIUTHIBAETCS OTJEIBHO OT OCHOBHOTO (hOH[IA.

8.4. OTBeTCTBEHHOCTh 3a OpPraHU3alMI0 COXPAHHOCTH (OHIa YUYeOHHKOB BO3JIAraeTcs Ha
JTMPEKTOPA IIKOJIBI ¥ 3aBEAYIONIET0 OUOIMOTEKOM.



8.5. OTBETCTBEHHOCTH 32 COCTOSTHHE U COXPAHHOCTb BBIIAHHBIX YUYCOHHKOB B TEUEHHE Y4EOHOTO
roga Hecyr oOydaromuecs, mnoJib3yromuecss 3TuM QougoM. OHHM Xe, TpU HEOOXOAUMOCTH,
OCYILIECTBJISIOT UX PEMOHT.
8.6. B ciydae yrepu wim mopud y4eOHHMKA POIUTENH (3aKOHHBIC MPEJACTABUTEIHN) BO3MEIIAIOT
HaHECEHHBIN yIepO B COOTBETCTBUM C JIEUCTBYIOIIUM 3aKOHO/1ATEIILCTBOM.
8.7. B mensix KOHTPOJIS 32 COXPAaHHOCTHIO Y4EeOHUKOB OOydaromuMucs 2 pasa B roJ] (CEHTAOph U
ampenb) OMOIMOTEKON MPOBOAATCS BHIOOPOYHBIE PEHIbI MO TPOBEPKE COCTOSHUS YYCOHHKOB.
CaeneHus o pe3yibTaTax peilia 10BOAATCA 10 KJIACCHOTO PYKOBOJUTENS, TP HEOOXOAUMOCTH 110
3aBy4a o YBP. [o pe3ynbraTaM npoBEepKU COCTABIIAECTCS aKT.
8.8. Kpurtepun 1o nmpoBepke COCTOSIHUS yICOHUKOB:

*  HAJIMYHKE 3aIUCH O MPUHAICKHOCTH YICOHHKA 00yJaromeMycs;

¢ HaJIMYME BCEX YUCOHMKOB HA MOMEHT MPOBEPKHU (COTIACHO PACIIUCAHUIO YPOKOB);

* Hajnuuue o0JOoXKeK Ha yueOHUKaXx;

* BHEIIHUHN BUJ y4yeOHHKa (OTCYTCTBHE I'psI3U, HAIHUCEH, IOMSITOCTEH, IOPE30B, PBaHbIX

CTpaHUll, TOBPEXIECHUH NEePEeIIETOB B ydeOHUKAX);
« st 1 —4 knaccoB - HaJIM4KeE 3aKIaJ0K.

9. [IpaBu/1a NoIb30BaHKUS Yy4eOHMKAMM /JIs1 00y4alOIIMXCH U poanTeIei

9.1. OOyuaroiuecss UMEIOT MPaBO MOJIy4aTh Y4eOHUKH, MPETyCMOTPEHHbIE 00pa30BaTEeIbHBIMU
MIPOrpaMMaMy IHIKOJIbI, BO BPEMEHHOE MOJIb30BaHUe U3 PoHIa OMOINOTEKH OECIIaTHO.

9.2. YueOHUKH BBIIAIOTCS OO0Y4aAIONIUMCS CPOKOM Ha OJUH TOJI, HE3aBUCUMO OT TOTO, Ha KaKOH
CpOK OOydYeHWs OHHM pacCUMTaHbl, Oe3 TpaBa Iepeladyd M MpoJaxd. Bo3BpaT y4eOHUKOB
rapaHTUPYETCS POJUTEISIME (3aKOHHBIMH TIPEJICTABUTEIISIMHU ).

9.3. YuyeOHHMKHM MOTYT OBITH BBIJIaHBI KaK HOBBIE, TaK U HCIOJb30BaHHBIC paHee. [Ipobiembr
HEXBAaTKH Y4€OHHUKOB pEHIAIOTCS 4Yepe3 OOMEHHO-pe3epBHBIM (PoHI MmKON paiioHa (00JacTHOTO
LIEHTpA).

9.4. OOyuaromuecsi JOJDKHBI MOAMUCATh KaKJbI ydeOHUK, TOJYYeHHBIH M3 (OHAA IIKOJbHOU
onbmuoTeku (yaeOHBIN T01, (aMUIHs, UM, KJIacc).

9.5. Y4eOHUK T0HKEH UMETH JAOTIOTHUTEIBHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHuKax HeNb3s MHUCATh, PUCOBATH, 3aTU0AaTh U BHIPHIBATH CTPAHUIIBI U T.I.

9.7. OOyuaromuecs 00sf3aHBI BO3BpallaTh IIKOJbHbIE YYEOHUKH B OIPSITHOM BHJE, IIO
HE0OX0IMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKHU JOJKHBI BO3BpalaThCsl B OMOIUOTEKY B YCTAHOBJIEHHBIE CPOKHM B KOHIIE Y4€OHOTO
rojia, 10 JIETHUX KaHUKYIL

9.9. Bemyckuuku (9,11 kimaccoB) 00s13aHBI paccunUTaThC ¢ OMOIMOTEKOW MO MCTEUYCHHH CPOKa
00yueHwust (10 MOJyUIEHHsI aTTeCTara).

9.10. OOGyyaromuecs, BbIOBIBAIOIINE B T€UECHUE YYEOHOTO Troja, 00s3aHbl caTh YU4eOHUKH Tepe]
MOJIyY€HUEM JIOKYMEHTOB.

9.11. B cnyyae nopuu uinm yrepu yueOHHUKOB oOydatoiuecs: 00s3aHbl BO3MECTUTh UX HOBBIMH HITU
PaBHOIICHHBIMU TI0 COTJIACOBAHUIO C 3aBEYIOIIUM OHOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAaHHOCTb TOJYYEHHBIX IIKOJbHBIX YYEOHHKOB HECYT Kak
oOyuaromuecs, Tak ¥ UX pOJAUTENH (3aKOHHBIE TPEICTABUTENH).

10. TpeGoBaHusi K HCIOJIB30BAHUIO H 00€CIICYCHUIO COXPAHHOCTH Y4eOHMKOB

10.1. Obyuatomuecs: 06s13aHbI OEPEKHO OTHOCUTHCS K YUeOHHKaM, HE JIONYCKaTh MX 3arpsi3HEHUs
Y TIOpYH, MPUBOAIIUX K TOTepe MHPOPMALIUH, YXYIAIOMINX YI000UYUTaeMOCTh, YCIIOBUS UTEHHS
(moTepsi 21eMEHTOB M300pakeHus, IATHA, L@PANUHBI, OTCYTCTBUE OJHOW WM Oojiee CTpaHHL,
CKJICMBAaHUE CTPAHMI] M MOBPEKICHUE TEKCTa WJIM WUTIOCTPALM MpU pacKpbITUH, AedopMarius,
MOTPEMaHHOCTh OJI0KA WK TIeperuieTa).

10.2. Ilpu wucnonp30BaHMM y4yeOHUKAa NEPBOTO T0jd, OH JOJDKEH OBbITh COaH B IIKOJBHYIO
OUOIMOTEKY B OTJIMYHOM COCTOSIHUH: YHWCTBIM, IIeNbIM, O€3 TOBPEeXICHWH M NOTepToCTei
KOpeEIIKa, YIJIOB Neperuiera, 6e3 oTphiBa neperuiera ot 01oka.



10.3. IIpu ncnonp30BaHMU yueOHHKA BTOPOTO-TPETHETO T'0/1a, OH JOJDKEH OBITh CJaH B IIKOJBHYIO
OMOMMOTEKY B XOpOIIEM COCTOSHHM: YHCTHIM, UENbIM, JOIYCKAlOTCS HE3HAYUTEIbHbIC
MOBPEXKJICHHS: MOTYT OBITh HEMHOTO TIOTPETIaHbl YTOJIKH MEperieTa, KOPEeIoK (HO He MOPBaH).
10.4. Ilpu ucnonb30BaHUU Y4eOHHKA UYETBHIPEX-TISITH JIET, OH JOJDKEH OBITh ClaH B IIKOJBHYIO
OUOIMOTEKY B YAOBJICTBOPUTEIILHOM COCTOSIHUH, MPUTOJHBIM JJISl IATBHEHIIEr0 MCIIOIb30BaAHUS:
YHCTBIM, JIOITyCKAaeTCsl HaJIpbIB Kopemka (He Oojee 1 cM. OT Kpas) M meperiera B MECTE €ro
COEJJUHEHUS C OJIOKOM.

10.5. Ilpu ucnonp30BaHUU y4eOHHMKA IISCTH JIET U Oojiee, OH JOJDKEH OBITh CHaH B IIKOJBHYIO
OUOIMOTEKY B YAOBJICTBOPHUTEIEHOM COCTOSIHHH, TIPUTOJHBIM ISl JaTbHEUIIEr0 UCTIOIb30BaHuUS:
YHCTBIM, JIOIIYCKAaeTCsl HaJApbIB Kopemika (He Oojee 2-3 ¢M OT Kpasi) M IeperieTa B MECTE €ro
COEJJMHEHUS C OJIOKOM.

10.6. Bce nmoBpexxaeH s TOJDKHBI ObITh aKKYPAaTHO CKJIEEHBI IIPO3padyHoil OyMaroi, 160 MHUPOKUM
MIPO3pPaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00pa30BaTe/ibHOI 1eATeJIbHOCTH

11.1. JIupekTop MIKOJIbI HECET OTBETCTBEHHOCTh 3a OPTraHU3AIUIO0 PAOOTHI MO CBOEBPEMEHHOMY
MONOJHEHUI0 OMONMOTEYHOro (OoHAA IIKOJIBHBIX Y4YeOHUKOB, oOOecredeHre OO0yJarommuxcs
yueOHUKaMH, Y4eOHBIMU MOCOOUSMHU, Y4eOHO-METOOUYECKMMH MaTephallaMU, CpelICTBaMU
00y4eHHS U BOCITUTAHUSL.

11.2. 3amectuTens IUPEKTOpa IWIKOJBI TO YYeOHO-BOCIHTATEILHOW paboTe ompenemseT
MOTPEeOHOCTh MIKOJIBI B Y4eOHUKAX, COOTBETCTBYIOIIMX IMPOrpaMMaM OOYydYeHHs, OCYILECTBISIOT
KOHTPOJIb 3a MCIOJb30BAaHUEM IE€JarornyeckuMu pabOTHUKaMH B XoJe oOpa3oBaTelbHON
NEeSITeIbHOCTH  Y4eOHUKOB, Y4YeOHbIX MOocoOMi U y4eOHO-METOIMYECKHMX MaTepuajoB B
COOTBETCTBUU CO CIIHUCKOM, OINpPENEICHHBIM IIKOJIOW, COBMECTHO C YYUTENAMH U 3aBEIYIOLIUM
OMOTMOTEKON OCYIIECTBISET KOHTPOJIh 3@ BBITIOJHEHUEM OOYJaloMUXCs €AMHBIX TPeOOBaHUH TIO
HCIOJI30BAHUIO U COXPAHHOCTH Y4€OHUKOB.

11.3. KrnaccHele pPyKOBOAWTENIN HECYT OTBETCTBEHHOCTh 3a BOCIHUTAaHUE Yy OOYyJaronIuxcs
OEpeKHOTO OTHOIICHUS K y4eOHOW KHHUTe, 3a COCTOSIHUE YYEOHHKOB M YYEOHBIX MOCOOMiA
00ydJarommxcsi CBOEro Kiacca B TEUEHHWE Y4eOHOTO T0Jia, CBOCBPEMEHHYIO BbIIauyy (cmady)
Y4eOHMKOB, YUYEHBIX M Yy4eOHO-METOJAMYECKHX IMOCOOMH B OWUONMMOTEKY B COOTBETCTBHUHU C
rpaduKoM, yTBEPKIEHHBIM TUPEKTOPOM LIKOJIBI.

11.4. 3aBenyronuii OMOIMOTEKOH HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HHGOpMAIHUH 00
00eCre4eHHOCTH Y4eOHHKaMU, Y4eOHBIMH MOCOOMSMHU M Yy4eOHO-METOJUUYECKUMU MaTepuagaMu
oOyuaronuxcs MIKOJIbI, 32 OPTaHu3alni0 paboThl OMOTMOTEKH IO BbIJaue U BO3BpaTy YUeOHUKOB,
y4eOHBIX MOCOOMHA W Y4eOHO-METOJMYECKUX MAaTepHalioB OOy4aroIIMMHCS, 3a COXPaHHOCTh
6ubnroreyHoro GoHaa yueOHOU JTUTEPATYPHI.

11.5. Popurtenu (3akOHHBIE TMPEICTABUTENM) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTh 32
COXPaHHOCTh MOJYYEHHBIX YUeOHUKOB, Y4€OHBIX TOCOOH U y4eOHO-METOAUYECKUX MAaTEPHATIOB U
BO3MEIIAIOT UX yTPaTy WK MOpuy OMOIHMOTEKE IIKOJIbI.

11.6. OGyuatouiyecs HeCyT OTBETCTBEHHOCTb 3a COXPAHHOCTh Y4E€OHHMKOB, y4eOHBIX MOCOOMH U
y4eOHO-METOIUYECKUX MAaTEPHUAJIOB, MOJIYYEHHBIX U3 (DOHA IITKOJIBHON OMOINOTEKH.

12. 3akaounTeIbHBbIE MOJI0KEHNA

12.1. Hacrosmiee Tlonoxxenue o mkoiapsHOM OHOIMOTEYHOM (hoHJIE, MOPSAKE ero (popMHUpOBaHMUS,
ydeTa, UCMOJIb30BaHUS U 00EeCTIeUeHUSI COXPAHHOCTHU SIBIISIETCS JIOKAIBHBIM HOPMATUBHBIM aKTOM,
npuHuMaetcsa Ha [legarornyeckoM coBeTe IIKOJIBI U YTBEpKIaeTcs (71100 BBOAUTCA B JCHCTBHE)
MIPUKA30M JUPEKTOpa OpraHU3aI|H, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO AeSITENEHOCTD.

12.2. Bce u3MeHeHHs] W JOMOJIHEHUs, BHOCHMBIE B Hacrtosimee [lonokenue, opopmisiorcs B
MUCbMEHHOW ¢GopMe B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoii
denepanuu.


https://ohrana-tryda.com/node/3982
https://ohrana-tryda.com/node/3982

12.3. Tlonoxenune o OubmmoreyHoM ¢ouae 00Opa30BaTENbHOM OpraHU3alMy NPUHUMACTCS Ha
HEOMNpEIEIEeHHbId CpoK. M3MeHeHus u JonosHeHus K 1IoJoKeHHI0 NMpUHUMAKOTCS B TMOPSIKE,

npeaycMotpenHoMm 1.12.1. nacrosiiero [onosxxenus.
12.4. Tlocne npunsatus IlonoxeHus (MaM U3MEHEHUH W JOINOJIHEHUN OTIENbHBIX IYHKTOB U

pa3ziesoB) B HOBOM peaklUM MPEIbIayIas peaakiiis aBTOMaTHYECKH yTPAauuBaeT CUITY.



