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HOJUUKEHNE
00 00mem coopaHuu pabOTHHKOB
MAOY «Cpeanss o6ueoépa3oBaTesibHas mKoJaa Ned»

1. O6mue noJI0OKeHHs
1.1.HacTosimee mosoxeHUue pa3paboTaHo B CcOOTBeTCTBMM ¢ DenepaibHbIM 3aKOHOM OT
29.12.2012 No 273-®3 «O6 obpasosanun B Poccuiickoit @enepauun», Ycrasom MAOY
«Cpeanss obmeobpasoBareibHas wkona Ned» (nanee -MAOY «COIIN4») n
perIaMeHTUpyeT AesTeIbHOCTh O0LIero coopanust paboTHHKOB MAOQOY «COILIN4».
1.2. O6mee cobpanue pabotHHkoB MAOY «COILINe4» sBASETCS KOJUICTHAIbHBIM OpraHoM
ynpasienust MAOY «COIINe4».
1.3.1lenbio pesitenpHocTH OOImero coGpaHus sBisieTcs: oOlIee PyKOBOACTBO OpraHu3alued B
COOTBETCTBHH C YUPEJUTEIbHBIMU, TPOrPAMMHBIMH JIOKYMEHTAMHU H JIOKAJIbHBIMH aKTaMH.
1.4. B cBoeii nesrensuocti O61iee cobpanue pabotHukoB MAOY «COILINe4» (manee-Obuuee
cobpanne) pykosojcTByercss Koncrutyuueit Poccuiickoif @enepannu, KonBennuei OOH o
npaBax peOeHka, (enepalbHbIM 3aKOHOLATENBCTBOM, 3aKOHOAATE/IbCTBOM Pecny6nnku
Tarapctan B cepe oOpazoBaHus M COLMANBHON 3ammThi, yctaBom MAOY «COIINed» u
HacTosuM [losoxenuem.
1.5.B cocras O61ero cobpanus BXOAAT BCe COTPYAHHKH, 11 KOTOpeIX MAOY « COILINe4»
SBJISETCS OCHOBHBIM MECTOM PaboThI.
1.6. OGuee coGpanne u3GWpaeT M3 CBoero cocraa mnpencenarens OGuiero cobpaHus
Cekperaps O6mero coGpanusi cpokoM Ha oauH yueOHbi rox. Ilpencenatenb v CEKpeTapb
O611ero cobpaHus BBIIOIHAIOT CBOU 00A3aHHOCTH Ha 00IIECTBEHHBIX Havasax.
1.7.3acenanus OO6miero coOpaHusi SBJIAIOTCS OTKPBITBIMH: Ha HHX MOTYT IPHCYTCTBOBATH
npeacrasutend yupenuteas MAOY «COLINe4» , a Taioke 3aMHTEPECOBAHHBIC NPEACTABUTEIIH
OpraHoOB MECTHOI'O CaAMOYIPaBIICHHs, 00LIECTBEHHBIX 00beIMHEHHH.
1.8.061mee cobpanne paboTaeT B TECHOM KOHTAaKTe ¢ aIMMHUCTPALHEH, KOJUIerualbHbIMU
opranamu ynpasieHuss MAOY «COIIINe4» .
2. 3agaun O0wero codopanus
2.1. JlestenbHocTh OO1iero cobpanusi HarpasieHa Ha pelIeHHe CIeAYIOMHUX OCHOBHBIX 3a/1a4:
- COJICHCTBHE PACIIMPEHHUIO KOJIErHAIbHbIX, IEMOKPATHUECKUX (OpM yIpaBlIeHUs
MAOY «COILLINe4» , pa3BUTHIO HHMIKMATHBBI TPY10BOro KojiekTuea MAOY « COLLINe4»;
- BEIpaboTKa OOLIMX MOJXOMOB K pa3paboTKe U pean3allii CTPaTerHYECKHX TOKYMEHTOB
MAOY «COIIINe4y;
- OmpeeieHHEe TIEPCTEKTHBHLIX HAlpaBieHHi B 00NacTH OXpaHbl Tpyda, IOXKapHOH
Ge30MacHOCTH,  AHTUTEPPOPUCTHYECKOW  3AIMINEHHOCTH,  COOJIONCHHS  CaHWTApHO-
THTHEHUYECKHX HOPM H IPaBHJL;
- paspelieHHe MpPoOJeMHbIX (KOHQIMKTHBIX) CHTyalMH € y4acTHHKamu 0Opa3s0BaTeNbHOro
mpolecca B IpeiesiaX CBOeH KOMIIETCHLIUH.
3. Komnerennust O61mero codopanus
3.1.0mpenenser TEpCIEKTHBHBIE HANpaBleHHs (QYHKIMOHMPOBAHHS M Pa3BUTHA MAOY
«COILLINe4».
3.2. TlpuHuMmaer peuieHHe O HEOOXOJUMOCTH 3aK/IIOYEHHsS C aJAMHHHCTpALUeH MAOY
«COLLINe4» KONJIEKTUBHOTO J10r0OBOPA.
3.3.IlpuHuMaeT TEKCT KOJUISKTHBHOrO JOroBOpa, BHOCHT W3MEHEHHMS W JONOJIHEHHS B
KOJUJIEKTUBHBIN JI0rOBOP.
3.43acnymmuBaer ortuer mupektopa MAOY «COIINed» o peanu3an KOJUIEKTUBHOIO
JIOTOBOPA.
3.5. Buocur npennoxenus qupexropy MAOY «COILINe4» 0 BHECEHHH U3MEHEHHH B TPYIOBbIE
JIOTOBOPBI ¢ pa0OTHUKAMH.
3.6. [lpuHuMaeT npasuiia BHyTpeHHero TpyaoBoro pacnopsaka MAOY «COLINe4».



3.7. llpyHUMaET JIOKa/lbHbIe HOPMATHUBHBIE AKThl IMAUY «LULLLNG4), KOHKPECTUZUPYIOLKE 1
JeTaTU3UPYIONIHE HOPMbI TPYIOBOr0O 3aKOHOAaTenbCcTBa Poccuiickoi Penepanu.

3.8. Buocut npemnoxenus Yupenuteno MAOVY «COIINe4» mo Bompocam — yTydLI€HHS
dyaxumonuposanus  MAOY «COILINed4», coBepLIEHCTBOBaHMs TPYAOBBIX OTHOLICHHH H
VCIOBHH Tpyaa paGOTHHKOB, B TOM YHCJIE IO BONMPOCAM OXpaHbl U O€30MacHOCTH yCIOBHH
00pa30BaTebHOrO IpoLecca U TPYAOBOH A€ATEIbHOCTH, OXPAaHbl XKU3HH U 310POBbS YJaIlUXCsl
u pabotHukoB MAOY «COILINe4».

3.9. Cosmaer mpu HeOOXOIUMOCTH BPEMEHHBIE M IOCTOSHHBIE KOMHUCCHHM AJI PELICHHS
BOMPOCOB, OTHECEHHBIX HactosuM [lonoxenun Kk kommerenuuu OOwero cobpanus, H
VCTaHaBIMBAET UX MOJTHOMOYHS.

3.10. OcyecTBaseT KOHTPOJIb 3a BbINOJHEHHeM peuteHuii Obuero coOpanus, HHOPMHUpPYET
xonektiB MAOY «COILINe4» 00 uX BBINOJHEHHH, peald3yeT 3aMe4yaHHus U INPENIOKCHHS
paboTtanKoB MAOY «COILINe4» 1o coBepieHcTBOBaHMIO AeATenbHOCTH MAOY «COILINe4».
3.11.3acnymuBaer undopmamuo mupekropa MAOY «COILNe4», 3amecTuTeNed IUPEKTOpaA
MAOY «COIlINe4», HHBIX OTBETCTBEHHBIX JIMI O BBIIOJHEHHH pemeHud OOwiero
cobpanns.3.12. OcyiuecTBisieT 0OLIECTBEHHBIH KOHTPOJIb 3a paboTo# aqmunuctpaunn MAOY
«COILINed» 1o co3maHUI0 HEOOXOAUMBIX YCIOBUH UIsl OXpaHbl M YKPEIUICHHS 310pOBbi,
opranuzanuy nutanus pabotHukoB MAOY «COIINed», cosnanuio Ge30macHbIX YCIOBHIL
Tpyaa.

3.13.0cymecTBseT 00IIeCTBEHHBIH KOHTPOIIb 3a paboToii anmunucTpauun MAOY «COLINe4»
M0  MarepualbHO-  TeXHHYeckomMy  obecrieueHHIo  00pa3oBaTelibHOW  JIESTeNBHOCTH,
060pYI0BAHHMIO MOMELIEHUH B COOTBETCTBHH C YCTAHOBJIEHHBIMH HOPMaMH U TPEOOBAHUSIMH.
3.14.PaccmatpuBaeT MTOrOBbIE JOKYMEHTBl KOHTPOJIbHO-HAI30PHBIX OPraHOB O pe3yJbTaTax
KOHTPOJIBHO-HAI30PHBIX MEPOIIPUSATHH, TPOBOAUMBIX B OTHOIEHHH MAOY « COILINe4».
3.15.U36upaer npexacrasutenei pabotHukoB MAOY «COIIINe4» B KOMHCCHIO MO TPYAOBBIM
criopam. y

3.16.Y1Bepxkaaer TpeGoBaHus, BbLIBUHYThIe paboTHHKaMu MAOVY «COIINed» wumu mpexcra-
suTenbHBIM opraHom paboTHHKOB MAQOY «COILINe4» npy KOJJIEKTUBHBIX TPYZOBBIX CIOpPax.
3.17 Ilpuaumaet pemierne 06 00bsBICHUH 3a0aCTOBKH.

3.18.IlpuHKMAET Mepbl Mep MO 3aIMUTE YECTH, AOCTOMHCTBA U NPO(ECCHOHAIBHON penyTalHu
pabotaukoB MAOY «COILINe4», mo npeaynpexAeHUI0 MPOTUHBONPABHOTO BMEIATENECTBA B HX
TPYIOBYIO 1€ATEIBHOCTD

3.19.06¢y)aaeT BOMpoChl COCTOsiHUS TpyaoBoi aucuumanHel B MAOY  «COLINed» u
MEPOTIPUATHS 110 e YKPEIJICHHIO, paccMaTpuBaeT (aKThl HAPYIIECHUS! TPYAOBOH IHCLUIIMHbI
pabotHrkamu MAOY «COILINe4».

4. Opranusanus aesitesibHocTH OOmero coopanus

4.1.06uee cobpanKe MPOBOJUTCS M0 Mepe HEOOXOAUMOCTH, HO HE pexe 2 pa3s B FO/.

4.2 INpencenarens O6uiero coopanus:

- Opranu3syer JesTeabHocTh O01ero codpanus;

- uapopmupyeT wienoB OOuiero cobpaHus O MPEICTOSIIEM 3acelaHnu He MeHee yeM 3a 10
paboumx JHEH /10 ero NpoBeIeHHs;

- OpraHu3yeT MOJArOTOBKY M NMPOBEJICHUE 3aCelaHus;

- OTIpeIeNIieT MOBECTKY JIHS;

- KOHTPOJIUPYET BBIOJTHEHUE PELLIECHUH.

4.3 JlestensHocts O6mero coopanuss MAOY «COILINed» ocyiecTBiseTcs M0 MPUHATOMY Ha
y4eOHBIH O TIany.

4.4 Pewienue o npoBeJieHun BHeouepeaHoro O6uiero coOpanus BrpaBe IMPUHSTH:

- nupexktop MAOY «COLLINe4»;

- npodeoro3ubiii kKomuTeT MAOY «COLLINe4 »;

- MHMLIMATHBHAS IPYIIa, COCTOSIIIAs HE MEHEe YeM U3 OJIHOW TPETH OT YUCICHHOTO cocTaBa
pabotHukoB MAOY «COILINe4»;



4.3.110 TPEOOBAHHUIO MPOPCOIO3HOTO KOMUTETA U (MJIM) yKa3aHHBIX JIHI Ipenacenarens O6mero
cobpanus o0sizaH B cpok He Gomee 15 nHeit cossate OOmiee cobpaHue, co3qaB IS €ro
NpoBeACHUS! HEOOXOJUMBIE YCIIOBMSI.

4.6.ITosectky aus OGuiero cobpanus GOPMUPYIOT OpraHbl WM JIMIA, NPUHSABIINE PEIICHHE O
ero coseiBe. [lpu sTOM npyrue oprambl MM JIMLA BIOpaBe BHOCHTH B MOBECTKY JHS JUIS
pacemotpenus O6muM cobpaHuem apyrue BONpoCk.

4.7. Opranpl (uua), coseBaromre Obiiee coGpaHue, COBMECTHO ¢ mpexacenartesaeM OOmiero
coOpaHHs ONpeAeIISIOT:

- aTy, MeCTO U BpeMs nposeaeHust O01wero coopanus;

- IOPAZI0K co00Imenus paboTHUKaM 0 npoBeaernu Obiero cobpanus;

- nepeyeHb HHpopMauuy (MaTepruasIoB), IPEACTABIIsIEMOl paGOTHHUKAM ITPH MOATOTOBKE K
nposeaeHuto Obuiero codpanusi.

B coobuiennu (00bsaBaeHNn) 0 poBeneHn OBLIEro cobpaHus yKa3bIBAIOTCS:

- Aata, MeCTo U Bpems nposeaeHus O6iero cobpanus;

- BONIPOCHI, BKJIIOYEHHBIE B [MOBECTKY AHS O6u1iero cobpanus;

- NOPSAZ0K 03HAKOMJIEHHS paOOTHHKOB ¢ HH(pOpMaLHell (MaTepuaiaMu) K IIOBECTKE [THS.

S. Opranuszauus nposeaenust O6uero cobpanus

5.1.Peructpauus yuacTHukoB OOLIero coOpaHHs IPOBOIUTCS C LEBIO JIOCTOBEPHOIO ' yyeTa
yuacTHHKOB OOLero coOpanus, nojacyera ux oOLIEr0 4MCia, YCTAHOBIEHHS HATHYHSA KBOpyMa
A5 €r0 MPOBECHHMS, MCKIIIOYCHHUSI BO3MOKHOCTH yyacTus B OOImEeM coOpaHHU ITOCTOPOHHHUX
NHLL

5.2.Pernctpaunio yyactHukoB OOmero cobpanus MpOBOAUT CEKPETAph, KOTOPBIN JOKJIaabIBacT
OBuemy colpaHHIO O YHMCIGHHOM COCTABE 3apEerMCTPMPOBAHHBIX YYACTHHKOB, HAIMYHH HJIH
OTCYTCTBHH KBOpyMa.

5.3.06uee cobpanue cuMTaeTCsi NPaBOMOYHBIM, €CIH B €ro paboTe NPHHHAMAIOT ydacTHe He
MeHee 2/3 0T cnuco4Horo Koauvectsa pabotHukoB MAQOY «COILLINe4y.

5.4.B nasHayenHoe BpeMs mnpexcenarens OOwero cobpaHue, OOBSABISET €ro HAayalo H
NPEAOCTABIIACT CIIOBO CEKPETAPIO, MPOBOAUBILEMY PETHCTPALIMIO YYACTHUKOB.

5.5. Eciu Ha MOMEHT OKOHYAHHWs PErMCTpallid KBOPYM He coOpaH, OOBSBISETCS WHAs 1aTa
nposenenust O6wero coOpanus. Takoe OOiiee cobpaHue MNPOBOAUTCS MO MOBECTKE JIHS
HECOCTOSABILIETOCs COOpaHus, ee U3MEHEHHE He JOITYCKAeTCs.

5.6.I1o npennoxenuto npencenarens Obuiee cobpanue H36UPAET CYUETHYIO KOMHUCCHIO B COCTABE
He menee 3 yenosek. [Ipencenarens oTkpeiBaeT u 3akpsiBaeT OGuiee coGpaHue, MPeIOCTABIIIET
CJIOBO €ro y4aCTHHKaM, obecrieuuBaeT COOJIOIEHHE periaMeHTa, KOHTPOJHPYeT 0OCTaHOBKY,
BEIHOCHT Ha TIOJIOCOBAHHME BONPOCHI IMOBECTKH JHS, YTBEPXKACHHS MPOTOKOJOB CYETHOM
KOMHCCHH, MOAMKUCHIBAET NPpoToK0a Obuero codbpanus.

5.7. llpuHsiTHe peuleHuH MO BONPOCAM MOBECTKH [HS M yTBEPHKIEHHsS IOKYMEHTOB OGIIero
coOpaHHs OCYLICCTBIAETCS [YTe€M OTKPBITOTO T[OJOCOBAHUS €ro yYacTHHKOB IIPOCTBIM
0osBIMHCTBOM TonocoB. Ilepenaua npasa ronrocoBaHus OTHUM y4acTHHKOM OBIIEro cobpanus
JAPYroMy 3amperaeTcsl.

5.8.Ilo tpeGoBanuio He MeHee OXHON TpeTH y4acTHHKOB OGIIEro COGPaHHS MO OTAETBHBIM
BOIIPOCAM TOBECTKH JIHS IPOBOIUTCS TAMHOE rOJIOCOBAHHE.

5.9. TpeGoBanne 0 MpOBENEHHH TAMHOIO TOJOCOBAHHS MPEABSBISCTCS B MUCHMEHHOM BHIE
opranusatopam O61ero cobpaHus He MeHee YeM 3a 5 IHel 110 Hadana paGoThL.

5.10.brosnetens s TaifHOrO rOI0COBAHUS CONEPIKUT CIIEIYIOLIHE JaHHbIE:

- notHoe HauMeHoBaHue MAQOY «COIIINed »;

- MECTO U Aaty nposeaeHus O6ero cobpanus;

- (OopmMyTMpOBKY KaKIOTO BONMpPOCA, MOCTABJIEHHOTO Ha TOJOCOBAHHE, BBIPAXKEHHOE
(opMyMpOBKAMH «3a», «IIPOTHB» M «BO3Aepxkancs». IIpd MOACYETE TOJOCOB MO HTOTAM
FOJIOCOBAHUS, OCYLIECTBIISIEMOM MPU MOMOILKM OIOJUIETEHEH, YYMTHIBAIOTCS M 3aCYHTBHIBAIOTCS
rojoca mo TeM BOMPOCAM, MO KOTOPHIM T'OJIOCYIOLIHM OTMEYEH TOJBKO OJUH U3 BO3MOMKHBIX
BApHAHTOB ToJI0COBaHMs. Ecin OroeTeHb 3amofiHEH ¢ HAapyLIEHHEM 3TOr0 TpeGOBaHHUS, OH



IDH3HASTCs HEICHCTBUTENBHBIM, M T0Jloca [0 COAEpXKAIIMMCS B HEM BOIpocaM He
rauTeiBarOTCA. Ecim ke OlO/UIeTeHb sl TOJIOCOBAHHUSI COJEPIKHT HECKOJBKO BOIPOCOB,
IOCTaBICHHBIX Ha IOJIOCOBAaHME, HECOOJIIOJCHHE YKAa3aHHOTO BbIlIe TpeOOBaHHS B OTHOLICHUH
JAHOIO MM HECKOJIBKHX BOIPOCOB HE BileUeT 3a coOOH mMpu3HaHUs OOJUIeTeHS HEeAeWCTBHU-
[EIbHBIM B LIEJIOM.
5.11. Tlo uroram rojaocoBaHusi CYETHasi KOMMCCHUSI COCTABIISICT MPOTOKOJ, MOJANUCHIBAEMBIN €e
anenavu. [locrne yrBepxkaenus nporokosa OOuM coOpaHueM OFO/UIETEHH AU TOJOCOBAHUS
dNEeHaTHIBAOTCA U NPUOOINAIOTCS K MaTepuanam coOpanusi, xpansmumcs B MAOY «COILINe4 .
12. IlpoTokos 00 uTorax roJocoBaHus MOUIEKUT IPHOOILIEHHIO K POTOKOIY COOpaHuUs.
13. HUroru ronocoBanus oriawarrcs Ha OOueM coOpaHuH, B X0JA€ KOTOPOro MPOBOIHIOCH
FOI0COBaHHUE.
5.14. Pemenus OOwmero coOpaHus JOBOAATCS O CBEICHHs TPYHOBOrO KoyuiekTHBa MAOY
COILLINa4)» He no3zHee, YeM B TeUeHHUe S JHeH Mocyie MPOLISAIIero 3aceaHHsl.
6. OrBercrBeHHOCTH O01IEr0 cCOOpaHus
6.1. OGmee coOpaHue HECeT OTBETCTBEHHOCTE:!
- 3a BBINOIHEHHUE, BBIIIOJIHEHHE HE B MTOJIHOM 00beMe UJIM HEeBBIMIOJHEHUE 3aKPEIICHHBIX 38 HUM
3a1ay;
- COOTBEICTBHE I[IPUHMMAEMBIX pELICHUH 3akoHomareabCTBY Poccuiickoit ®Denepanum,
M0I3aKOHHBIM HOPMAaTUBHBIM I1paBoBbIM akTaM, ¥YctaBy MAOY «COILINe4».
- 33 KOMIIETEHTHOCTh [IPUHUMAEMBIX PELICHUH.
7. deaonpoussoacrso Oowero coopaHus

7.1.3aceaanus OOwwero codpanust 0HOpMIISIFOTCS TPOTOKOJIOM.
7.2.Ilpotokon OO1ero codpaHus cocTapisieTcsl He no3aHee 3 QHel mocie ero 3aBepiueHus. B
NPOTOKOJIE YKa3bIBAKOTCH:
- 1ata MpoBeAeHUs COOpaHus;
- KOJIMHECTBEHHOE IPUCYTCTBHE (OTCYTCTBHE) YJICHOB TPY/I0BOrO KOJJIEKTHBA;
- mpuraaweHsbie muua (PO, nomKHOCTS);
- BOMPOCHI TOBECTKH JIHS;
- BRICTYHIAIOLINE JTUIIA;
- X01 00CyKIeHUs BOIIPOCOB;
- NPEAT0KEHUS, PEKOMEHIALUH U 3aMEeYaHtsl YIEHOB TPYJI0BOr0 KOJJIEKTHUBA U MPUTJIAIICHHBIX
ML
- KOJMYECTBO I0JIOCOB, MOJAHHBIX «3@», «IPOTUB» U «BO3ACPNKAICI» MO KAXKIOMY BOIPOCY,
NOCTaBJICHHOMY Ha r0JIOCOBAaHHUE;
- pelLICHHE.
7.3. IIpoToKO0IBI MOANUCBIBAIOTCS IIpeiceaareaeM u cekperapem OO1ero codpanus.
7.4. B caygae oOHapyXeHMs OLIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO H3JIOKEHHs (aKTOB B
nporokone OOmero . coOpanusi, yuacTHHk OOwero coOpaHusi BropaBe TpeOOBaTh OT
npeacenarens €ro M3MeHeHMs. B cBolo ouepedb, npeacenatesb 00si3aH MPHHITH MEphl MO
BHECEHHIO B I[IPOTOKOJ COOTBETCTBYIOIUMX MW3MEHEHMH M YTOUHEHUH, a Takxke craenaTh
COOTBETCTBYIOIIEE cooOuieHue cuenyomemy OOmero coOpaHuio, BHECS AaHHBIA BOIPOC B €ro
MOBECTKY JHS.
7.5. Hymepanuus npoToKo0JI0B BeIETCSl OT Havasza y4eOHOro roja.
7.6. Knura npotokonoB OOmero coOpaHusi HymMepyeTcsi MOCTPaHWYHO, IMPOLIHYPOBLIBAETCS,
ckperuisgercs noanuceto aupekropa MAOY «COIINed» u neuateto MAOY «COLLIN4 .
7.7. Knura npotokosioB O01ero codpanus xpanutcs B aeiax MAOY «COIINe4» u nepenaercs
110 aKkTy (IIpU CMEHE pyKOBOAMTEIS, Ilepe/iaue B apXUB).
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